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Performs site inspections of existing properties for continued conformance with the
Zoning Ordinance and approved site plans, on a regular schedule.

Performs field inspections of commercial and industrial properties to check tenants for
current Occupancy and Sign Permits, and prepares correspondence advising of discrepancies. .

Performs inspections and monitors licensing of Temporary Uses (construction trailers,
Christmas tree sales, etc.)

Performs inspections and monitors licensing of Private Refuse Collectors.

Maintains case files and permit information on Permit Plan.

Investigates and resolves complaints from the public regarding code violations, refuse
collection, noise and lighting disturbances, and general commercial nuisances.

Performs evening, weekend, or Holiday inspections as necessary.

Meets with business owners, property managers, developers, architects, contractors and
the general public to review proposed plans, answer code related questions, and provide advice
with respect to variance applications, sign applications, and general zoning and sign regulations.

Performs other duties as required.

REQUIREMENTS:

Minimum Training and Experience:

Any combination of training and experience substantially equivalent to graduation from
high school and three year's progressively responsible experience in property management,
zoning enforcement or related field. Possession of an appropriate driver's license valid in the
State of Maryland. Must pass the State of Maryland building inspector test and be certified by
ICC as a Zoning Inspector within a reasonable time as determined by the City.

Preferred Knowledge, Skills and Abilities:

Considerable knowledge of the City of Rockville’s Zoning Ordinance, sign regulations,
Solid Waste Ordinance and the Maryland State Handicap Code.

Considerable knowledge in the interpretation of City codes, ordinances and regulations.

Ability to describe code related conditions in detail and maintain extensive records on
case histories.

Ability to establish and maintain effective working relationships with homeowners,
architects, developers, contractors, other employees and the general public.

Ability to be tactful but firm during contentious circumstances.

Ability to be effective and concise in oral and written communication.

Ability to input data into a computer system.

NOTE: (Employees who have completed their initial probationary period and who have
received the required certifications, will move to the Zoning Inspector Il position
in the pay period immediately following receipt of proof of
certifications by the Personnel Department.)
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