MAYOR AND COUNCIL
MEETING NO. 19-19
Monday, May 13, 2019 – 7:00 PM
AGENDA
Agenda item times are estimates only. Items may be considered at times other than those
indicated.
Any person who requires assistance in order to attend a city meeting should call the ADA
Coordinator at 240-314-8108.
5:00 PM 1.

Convene in Open Session to vote on motion to go into Executive Session
pursuant to Section 3-305(b)(1)(i) of the General Provisions Article of the
Annotated Code of Maryland to discuss the appointment, employment,
assignment, promotion, discipline, demotion, compensation, removal,
resignation, or performance evaluations of the City Attorney and the City
Clerk/Director of Council Operations, an employee over whom the Mayor
and Council has jurisdiction.

7:00 PM 2.

Closed Session

3.

Reconvened into Open Session

4.

Pledge of Allegiance

5.

Agenda Review

7:05 PM 6.

City Manager's Report

7:10 PM 7.

Proclamation
A.

Proclamation Declaring May 2019 as Older Americans Month

B.

Proclamation Declaring May 15 - 2019 as National Police Week

C.

Proclamation Declaring May 18, 2019 Kids to Parks Day

D.

Proclamation Declaring May 24, 2019 as Poppy Day in Rockville

Mayor and Council

7:25 PM 8.

Recognition, Proclamation and Welcome
A.

7:45 PM 9.

City Academy Graduation

Board and Commissions Appointments, Reappointments and Announcement
of Vacancies
1.

7:55 PM 11.

Yilan City, Taiwan Delegation: Certificates of Recognition and Welcome
Address

Presentation
A.

10.

May 13, 2019

Boards and Commissions, Appointments, Reappointments, and
Announcements of Vacancies

Community Forum

Any member of the community may address the Mayor and Council for 3 minutes during
Community Forum. Unless otherwise indicated, Community Forum is included on the agenda
for every regular Mayor and Council meeting, generally between 7:00 and 7:30 pm. Call the
City Clerk/Director of Council Operation's Office at 240-314-8280 to sign up to speak in
advance or sign up in the Mayor and Council Chamber the night of the meeting.
12.

Mayor and Council's Response to Community Forum

13.

Mayor and Council Announcements

8:15 PM 14.

Public Hearing on Zoning Text Amendment TXT2019-00250 - Comprehensive
Revisions to the Sign Code; Mayor and Council of Rockville, Applicants

8:45 PM 15.

Consent
A.

Adoption of Resolution to Revise the Schedule of Various User and
Regulatory Fees for the City of Rockville - Amendment of Fee Schedule
to Establish a Fee for Filing a Petition to Enter into a Development

Mayor and Council

May 13, 2019
Rights and Responsibilities Agreement

B.

Approval of Minutes

8:50 PM 16.

Procurement Action Plan Update

9:05 PM 17.

FY19 6-Month Interim Minority, Female, and Disabled-Owned Businesses
(MFD) Outreach Program Update (Through December 31, 2018)

9:20 PM 18.

Introduction and Possible Adoption of an Ordinance to Amend Chapter 19 of
the Rockville City Code Entitled "Sediment Control and Stormwater
Management," Article IV, "Stormwater Management," So as to Revise the
Stormwater Plans Submission Requirements for Development Projects that
Consist of Three (3) or Less Individual Singe Unit Detached or Semi-Detached
Dwelling Units

9:25 PM 19.

Adoption of a Resolution to Approve Amendments to the Sediment Control
and Stormwater Management Regulations So as to Revise the Stormwater
Plans Submission Requirements for Development Projects that Consist of
Three (3) or Less Individual Single Unit Detached or Semi-Detached Dwelling
Units

9:30 PM 20.

Introduction of an Ordinance to Amend Chapter 20 of the City Code Entitled
"Solid Waste" by Adding a New Article IV Entitled "Single Use Plastic Straw
Prohibition" So as to Prohibit the Use of Single Use Plastic Straws and Stirrers
by Food Service Establishments, with Certain Exceptions

9:50 PM 21.

Role of the Director of Council Operations

10:50 PM 22.

Review and Comment - Mayor and Council Action Report
A.

23.

Review and Comment - Future Agendas
A.

24.

Action Report

Future Agendas

Old/New Business

Mayor and Council

11:05 PM 25.

May 13, 2019

Adjournment

The Mayor and Council Rules and Procedures and Operating Guidelines establish
procedures and practices for Mayor and Council meetings, including public hearing
procedures. They are available at: http://www.rockvillemd.gov/mcguidelines.

7.A

Mayor & Council Meeting Date: May 13, 2019
Agenda Item Type: Proclamation
Department: City Clerk/Director of Council Operations Office
Responsible Staff: Niles Anderegg

Subject
Proclamation Declaring May 2019 as Older Americans Month

Recommendation
Staff recommends that the Mayor and Council read, approve and present the proclamation to
representatives of the Senior Citizens Commission.
Discussion
In 1963, the Administration for Community Living began to acknowledge the contributions of
older people by using the month of May to celebrate Older Americans Month. The annual
observance offers the opportunity to learn about, support and honor our nation's older
residents. This year's theme, "Connect, Create, Contribute," encourages older adults and their
communities to:
Connect with friends, family, and services that support participation.
Create by engaging in activities that promote learning, health, and personal enrichment.
Contribute time, talent, and life experience to benefit others.
While Rockville Senior Services provides a variety of programs and services year-round, Older
Americans Month is used to focus on how older adults in our community are leading and
inspiring others, how we can support and learn from them, and how we might follow their
examples to blaze trails of our own. Throughout this month, Rockville Senior Services will
conduct events, programs, and activities designed to highlight the programs and services
available to Rockville seniors.
Mayor and Council History
The Mayor and Council recognize May is Older Americans Month every year with a
proclamation.
Public Notification and Engagement
Older Americans Month is advertised in the Rockville Senior Center May Newsletter, Senior
Center web page and in the May/June edition of Rockville Reports. Attend the many Senior
Citizen programs and events offered in May, and throughout the year, in the City of Rockville.
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Get involved this month by signing up for the following programs: Health Fair, Cheers for
Charity Wine Tasting, Blazing the Trail Senior Walk, and Summer Trips. For a complete list of
events in May to celebrate Older Americans Month please visit
www.rockvillemd.gov/seniorcenter.

Attachments
Attachment 7.A.a:

2019 Older Americans Month Proclamation (PDF)
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Attachment 7.A.a: 2019 Older Americans Month Proclamation (2585 : Proclamation Declaring May 2019 as Older Americans Month)
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Mayor & Council Meeting Date: May 13, 2019
Agenda Item Type: Proclamation
Department: City Clerk/Director of Council Operations Office
Responsible Staff: Sara Taylor-Ferrell

Subject
Proclamation Declaring May 15 - 2019 as National Police Week

Recommendation
Staff recommends that the Mayor and Council read, approve and present the proclamation to
members of the Rockville Police Department.

Discussion
In 1962, President John F. Kennedy signed a proclamation which designated May 15 th as Peace
Officers Memorial Day and the week in which that date falls as Police Week. Currently, tens of
thousands of law enforcement officers from around the world converge on Washington, D.C.
during National Police Week to participate in several planned events which honor those that
have paid the ultimate sacrifice. This provides a unique opportunity to meet others that share a
common brotherhood.
National Police Week began as a memorial service in 1982 with a gathering in Senate Park of
approximately 120 survivors and law enforcement. Decades later, National Police Week has
grown to a series of activities which attract thousands of survivors and law enforcement
officers to the nation’s Capital annually. Activities include the National Peace Officers’ Memorial
Service (sponsored by the Grand Lodge of the Fraternal Order of Police), Candlelight Vigil
(sponsored by the National Law Enforcement Officers Memorial Fund) and seminars (sponsored
by Concerns of Police Survivors). These and other local National Police Week events are
described below.
Monday, May 6, 2019
Washington Area Law Enforcement Memorial Service
The DC FOP Lodge #1, FOP Auxiliary, DC MPD and DC-COPS are co-hosting their annual
Washington Area Law Enforcement Officers Memorial Service, which starts at 11:30 a.m. at DC
MPD Headquarters, 300 Indiana Avenue, NW, Washington, DC.
The Auxiliary will be hosting a luncheon at the nearby DC FOP Lodge after the service, catered
by Mission BBQ.
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Tuesday, May 7, 2019
Annual Blue Mass
The Blue Mass will be held at 12:10 p.m. at St. Patrick's Catholic Church (10th & G Streets, NW,
Washington, DC). For additional information please call 202-347-2713 or
visit www.saintpatrickdc.org. At the Annual Blue Mass, first responders gather to remember the
contributions of those who have served in law enforcement and public safety agencies and to
ask for continued protection for them in the future. Representatives of Federal and local law
enforcement and public safety agencies from the Washington, D.C. Metropolitan Area and
around the country attend.
Saturday, May 11, 2019
National Police Week 5K
The National Police Week 5K, hosted by the Officer Down Memorial Page, is held at the
beginning of National Police Week each year in Washington D.C. Thousands of runners and
walkers, young and old, come together in our Nation’s Capital - and are joined by Virtual
Runners around the world - to honor the memory of fallen law enforcement officers who have
given their lives in the line of duty. Join us as we Run to Remember the Fallen. Race begins at 9
a.m. Visit www.nationalpoliceweek5k.com for more information and registration.
NLEOMF Cadet Ceremony
The event begins at 11:00 a.m. at the National Law Enforcement Officers Memorial, 400 E.
Street NW, Washington DC.
Annual Police K-9 Memorial Service
The annual Police K-9 Memorial Service. The memorial service will include a wreath laying
ceremony to honor the memory of fallen police K-9s who have given their lives in the line of
duty. Please join us as we remember the contributions and sacrifices of our fallen K-9s Heroes.
The ceremony will begin at 1 pm and will be held at the National Law Enforcement Officers
Memorial, 450 F St. NW, Washington, DC 20001.
Sunday, May 12, 2019
Law Enforcement United (LEU) Bike Ride
At 1:00 p.m., the LEU riders will arrive at Ft. Hunt Park, 8999 Fort Hunt Rd. Alexandria VA
Police Unity Tour Arrival Ceremony
Arrival Ceremony will begin at 2:00 p.m. at the National Law Enforcement Officers Memorial. To
learn more about the Police Unity Tour, visit www.policeunitytour.com, call 973-443-0030, or Email info@unitytour.com for more information.

DC United First Responder Night at Audi Field
Join DC United as they take on Sporting KC in a game that honors first responders and benefits
public safety. Special discounted ticket with portion going to The National Police Foundation in
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honor of Police Week. Purchase tickets through this link to support law
enforcement: https://t.co/wqOaThr1sa. 7:00pm at Audi Field in Washington, DC.
Monday, May 13, 2019
31st Annual Candlelight Vigil
The Candlelight Vigil will be held at 8:00 p.m. on the National Mall between 7th and 12th
Streets. The event is sponsored by the National Law Enforcement Officers Memorial. No tickets
are required, and everyone is welcome. For additional information please call 202-737-3400.

FOP DC Lodge #1 Events
This year marks the 30th anniversary of Police Week Tent City and groundbreaking of the
National Law Enforcement Officers Memorial. As we come together to attend National Police
Week 2019, we are proud to celebrate 30 years of commitment to our Blue family.
Tent City will once again take place May 13th, 14th, and 15th at RFK Stadium - Lot 8. The venue
is located at 2400 East Capitol Street S.E., Washington, DC 20003. Tent City is open from 11:00
a.m. until 2 a.m. daily. RFK provides plenty of paid parking and access to the Stadium-Armory
Metro station (Silver, Orange and Blue Lines), which is only a 9-minute walk from the site.
Join us at Tent City to enjoy music, food, and drinks at the bar with your friends. Our volunteers
are here to serve you, ensure that you have a great time while visiting DC, and most
importantly, provide a safe, fun environment to reflect and catch up with old friends. We are
excited to welcome over 80 vendors. The complete list of vendors is found
at www.policeweektentcity.com. Kids Zone will provide family friendly fun and games from
11:00 a.m. until 6:00 p.m. daily.
Stay updated on all things Police Week and Tent City 2019 by visiting our
website www.policeweektentcity.com, and across social media at @policeweekdc. See you
there!
Tuesday, May 14, 2019
National Police Survivors Conference and C.O.P.S. Kids/Teens
Sponsored by Concerns of Police Survivors (C.O.P.S.) at the Hilton Alexandria Mark Center
Hotel. Family and co-worker survivors have opportunities to receive support to understanding
grief, prepare for trial, learn new coping skills, and build connections with others. School-aged
children of fallen officers spend the day off-site at local and federal law enforcement academies
taking part in activities specially tailored for their ages. Visitwww.nationalcops.org or call 573346-4911 for more information.

Annual Steve Young National Honor Guard Competition and Pipe Band Competition
This event is hosted by the Fraternal Order of Police and takes place at the Grant Statue (west
front of the United States Capitol.) During the day you will see honor guard teams and pipe
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bands all performing for the public as they pay their heart felt tributes to law enforcement and
the nation’s surviving families. Time: 8:00 a.m. to approximately 4:00 p.m.
Contact: Ken Roske
Fraternal Order of Police, National Memorial Committee
711 4th Street, NW, Washington, DC 20001
e-mail: policeweekhg@aol.com
www.policeweekhonorguard.com

FOP DC Lodge #1 Events
This year marks the 30th anniversary of Police Week Tent City and groundbreaking of the
National Law Enforcement Officers Memorial. As we come together to attend National Police
Week 2019, we are proud to celebrate 30 years of commitment to our Blue family.
Tent City will once again take place May 13th, 14th, and 15th at RFK Stadium - Lot 8. The venue
is located at 2400 East Capitol Street S.E., Washington, DC 20003. Tent City is open from 11:00
a.m. until 2 a.m. daily. RFK provides plenty of paid parking and access to the Stadium-Armory
Metro station (Silver, Orange and Blue Lines), which is only a 9-minute walk from the site.
Join us at Tent City to enjoy music, food, and drinks at the bar with your friends. Our volunteers
are here to serve you, ensure that you have a great time while visiting DC, and most
importantly, provide a safe, fun environment to reflect and catch up with old friends. We are
excited to welcome over 80 vendors. The complete list of vendors is found
at www.policeweektentcity.com. Kids Zone will provide family friendly fun and games from
11:00 a.m. until 6:00 p.m. daily.
Stay updated on all things Police Week and Tent City 2019 by visiting our
website www.policeweektentcity.com, and across social media at @policeweekdc. See you
there!
Wednesday, May 15, 2019
38th Annual National Peace Officers' Memorial Service
Sponsored by the Grand Lodge Fraternal Order of Police and the Grand Lodge Fraternal Order
of Police Auxiliary. The Memorial Service will be held on the West Front of the United States
Capitol in Washington, D.C.
The Service begins at 11:00 a.m. and is expected to run approximately 2 hours. Contact: Lou
Cannon (lcannon@dc-fop.org) or Linda Hennie (lshennie@aol.com). The Wreath Laying
Ceremony will be held immediately following the Memorial Service. Media
inquiries: media.policememorialservice@gmail.com.
Drinking water trailers, donated by Anheuser Busch, will be available. We highly recommend
that you bring plastic refillable water bottles to the service. Although cups will be provided, it
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will help the reduction of litter if people use refillable plastic bottles.
Honor Guards: If your agency's team wishes to sign up for the Cordon and Colors Honor Guard,
you need to submit the following specific information to lcannon@dc-fop.org: name, date of
birth, SSN and agency of each member of the team. All information must be submitted no later
than April 15, 2019, 1700 hours. Check in for Honor Guards will be at the Garfield Circle
Entrance. Plan to be in position from 0830 hrs. to around 1500 hrs. when the service
concludes. All Honor Guard Rifles must be rendered inert; i.e., bolt welded shut or barrel
blocked to render it incapable of being fired on a permanent basis.
Please note: Service begins promptly at 11 a.m.

FOP DC Lodge #1 Events
This year marks the 30th anniversary of Police Week Tent City and groundbreaking of the
National Law Enforcement Officers Memorial. As we come together to attend National Police
Week 2019, we are proud to celebrate 30 years of commitment to our Blue family.
Tent City will once again take place May 13th, 14th, and 15th at RFK Stadium - Lot 8. The venue
is located at 2400 East Capitol Street S.E., Washington, DC 20003. Tent City is open from 11:00
a.m. until 2 a.m. daily. RFK provides plenty of paid parking and access to the Stadium-Armory
Metro station (Silver, Orange and Blue Lines), which is only a 9-minute walk from the site.
Join us at Tent City to enjoy music, food, and drinks at the bar with your friends. Our volunteers
are here to serve you, ensure that you have a great time while visiting DC, and most
importantly, provide a safe, fun environment to reflect and catch up with old friends. We are
excited to welcome over 80 vendors. The complete list of vendors is found
at www.policeweektentcity.com. Kids Zone will provide family friendly fun and games from
11:00 a.m. until 6:00 p.m. daily.
Stay updated on all things Police Week and Tent City 2019 by visiting our
website www.policeweektentcity.com, and across social media at @policeweekdc. See you
there!
Thursday, May 16, 2019
National Police Survivors Conference and C.O.P.S. Kids/Teens
Day two of conference will allow surviving family and co-workers more opportunities to learn
about coping, grief, and build connections. Kids and Teens of fallen officers spend the day with
activities. In the evening, family and co-worker survivors can relax and enjoy the "Picnic on the
Patio" at the Hilton Alexandria Mark Center Hotel. Visit www.nationalcops.org or call 573-3464911 for more information.

Mayor and Council History
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This is the eight-consecutive recognition of National Police Week by the Mayor and Council.

Next Steps
Attend one or more of the many events planned to celebrate National Police Week 2019.

Attachments
Attachment 7.B.a:

National Police Week Procamation 2019

(PDF)
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Attachment 7.B.a: National Police Week Procamation 2019 (2657 : Proclamation Declaring May 15, 2019 as National Police Week)
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Mayor & Council Meeting Date: May 13, 2019
Agenda Item Type: Proclamation
Department: City Clerk/Director of Council Operations Office
Responsible Staff: Niles Anderegg

Subject
Proclamation Declaring May 18, 2019 Kids to Parks Day

Recommendation
Staff recommends that the Mayor and Council read, approve and present the proclamation to
members of the Recreation and Parks Advisory Board.

Discussion
Thousands of children nationwide and in Rockville will take part in a grassroots movement to
celebrate America’s parks through play on Saturday, May 18, 2019, commemorating the
National Park Trust’s seventh annual National Kids to Parks Day. This event will remind families
across America to engage our youth with the natural and historical treasures, and the pure fun,
available in the neighborhood, state, and national parks as the summer season begins.
The Rockville Recreation and Parks Department, in conjunction with the National Park Trust, is
hosting National Kids to Parks Day on May 18, 2019, from 9:00 a.m. - 5:00 p.m. at Croydon
Creek Nature Center. Pick up a free giveaway to explore the Hayes Forest Preserve and enjoy a
hike outdoors! Kids to Parks Day offers students from urban and rural communities the
opportunity to participate in hands-on environmental education, while also providing health
and wellness through outdoor recreation.

Public Notification and Engagement
The May 18th National Kids to Parks celebration was included in a May/June Rockville Reports
advertisement and the calendar of events and will be communicated through social media.

Attachments
Attachment 7.C.a:

2019 National Kids to Parks Day Proclamation

(PDF)
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Attachment 7.C.a: 2019 National Kids to Parks Day Proclamation (2628 : Proclamation Declaring May 18, 2019 Kids to Parks Day)
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Mayor & Council Meeting Date: May 13, 2019
Agenda Item Type: Proclamation
Department: City Clerk/Director of Council Operations Office
Responsible Staff: Niles Anderegg

Subject
Proclamation Declaring May 24, 2019 as Poppy Day in Rockville

Recommendation
Staff recommends that the Mayor and Council read, approve and present the proclamation to
the American Legion Post 86 Women's Auxiliary.

Discussion
Each year around Memorial Day, Veterans of Foreign Wars members and American Legion
Auxiliary members distribute millions of bright red poppies in exchange for contributions that
are used to assist disabled and hospitalized veterans. The poppy program provides multiple
benefits to the veterans and the community, for example, hospitalized veterans who make the
flowers can earn a small wage, supplementing their incomes and making them feel more selfsufficient. The physical and mental activity provides many therapeutic benefits as well.
Donations are used exclusively to assist and support veterans and their families. The poppy also
reminds the community of the past sacrifices and continuing needs of our nation's veterans.
The poppy has become a nationally known and recognized symbol of sacrifice and is worn to
honor the men and women who served and died for their country in all wars.
In the World War I battlefields of Belgium, poppies grew wild amid the ravaged landscape. How
could such a pretty little flower grow wild while surrounded by death and destruction? The
overturned soils of battle enabled the poppy seeds to be covered, thus allowing them to grow
and to forever serve as a reminder of the bloodshed during that and future wars.
The poppy movement was inspired by the poem "In Flanders Fields" written by Lieutenant
Colonel John McCrae of the Canadian forces in 1915 before the United States entered World
War I. Selling replicas of the original Flanders' poppy originated in some of the allied countries
immediately after the Armistice.

Mayor and Council History
The Poppy Day Proclamation is the traditional start of the Memorial Day season in Rockville and
is read every year at a Mayor and Council meeting.
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Attachments
Attachment 7.D.a:

2019 Poppy Day Proclamation

(PDF)

Packet Pg. 19

Attachment 7.D.a: 2019 Poppy Day Proclamation (2586 : Proclamation Declaring May 24, 2019 as Poppy Day in Rockville)
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Mayor & Council Meeting Date: May 13, 2019
Agenda Item Type: Recognition
Department: Recreation & Parks
Responsible Staff: Paige Janzen

Subject
Yilan City, Taiwan Delegation: Certificates of Recognition and Welcome Address

Recommendation
Staff recommends the Mayor and Council welcome and acknowledge the delegation from Yilan
City, Taiwan.

Discussion
The City of Rockville has enjoyed a sixty-two year Sister City relationship with Pinneberg,
Germany and ten years of friendly relations with Jiaxing, China. As the City of Rockville
continues to engage its diverse and multicultural population, Rockville maintains its interest in
establishing new Sister City relationships.
In 2017, Yilan City, Taiwan, a city with a population of 95,000, which is located 32 miles southeast of Taipei, expressed an interest in forming a Sister City relationship with the City of
Rockville. Since that time, the Rockville Sister City Corporation (RSCC) has worked with local
and in-country Yilan City representatives to explore such a relationship. Following rigorous
RSCC Policies and Procedures, a detailed proposal was submitted and considered, meetings and
discussions were held, multiple cultural events were planned and conducted, as well as a
bilateral pilot cultural exchange between Rockville and Yilan City. The outpouring of support by
the Asian-American community in Rockville for a potential Rockville – Yilan City Sister City
relationship has been overwhelming.
In March 2019 a Rockville delegation of five traveled to Yilan City, Taiwan and received a warm
and hospitable reception. No visas were required, as the United States and Taiwan honor a
longstanding international agreement, in which travelers in either direction may enter the host
country with only their passports. The Rockville Delegation consisted of RSCC Board Members,
Drew Powell, President, Steve Fisher, Secretary, Christian Jessen-Klingenberg, Director, Kuan
Lee, Director and Sean Lin, Director. During that visit, the Rockville Delegation met with Yilan
City’s Mayor, Tsung-Yuan Chiang, Yilan City Councilmembers and other important
governmental and community leaders to discuss a potential Rockville – Yilan City Sister City
relationship. The Rockville Delegation was honored to stay with Yilan City families in the Sister
City International tradition of host family stays. The Rockville Sister City Corporation and its
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Yilan counterpart organization, the Yilan Sister City Association, signed a Memorandum of
Understanding in the furtherance of mutual cooperation and friendship between the citizens of
Rockville and Yilan City.
To complete the required bilateral pilot cultural exchange, a delegation of six, consisting of
representatives from the Yilan Sister City Association and Formosa Melody Center, as well as
four performers from the Taiwanese Opera Study Workshop of the Taiwan Theater Museum
have traveled to Rockville. The delegation from Yilan City, Taiwan, consists of:
Denise Chou 周思佳, Yilan Sister City Association, Head of Delegation
Ying-Chu Cheng 鄭英珠, Opera Study Workshop of the Taiwan Theater Museum, Performer
Lu-Ling Liu 劉麗玲, Opera Study Workshop of the Taiwan Theater Museum, Performer
Mei-Hsueh Cheng 鄭美雪, Opera Study Workshop of the Taiwan Theater Museum, Performer
Yin-Fang Lin 林吟芳, Opera Study Workshop of the Taiwan Theater Museum, Performer
Chia-Chi Fan 范家琪, Formosa Melody Center, Administrative Assistant
The Rockville Mayor and Council will issue a formal welcome and commemorative certificates
to the Yilan City Delegation. Additionally, the Yilan Opera Troupe will perform during the
second annual Taiwan Bubble Tea Festival, on May 11, 2019 in Rockville Town Square. The
Taiwan Bubble Tea Festival is part of Taiwan Culture week in Rockville, which includes multiple
cultural performances culminating with the Taiwan Fiesta, held at Wootton High School on May
18, 2019. All events are free to the public. The Yilan City Delegation will also keep the Sister
City International tradition of staying in the homes of Rockville host families.
As a sign of friendship, the Yilan City Mayor, Tsung-Yuan Chiang, and the Yilan City Council, as
well as the people of Yilan City, have presented the Rockville Mayor and Council and the
residents of the City of Rockville with a gift, steeped in more than 5,000 years of tradition.
Forged by the Linwu Ironworks Foundry, which was established in 1950, a ceremonial inscribed
gong will be presented to Rockville’s Mayor and Council. The Rockville Delegation had the
pleasure of visiting the Linwu Ironworks Foundry during its March 2019 visit to Yilan City. To
many, the ringing of the gong symbolizes creation, new beginnings and happiness.
With the obligations of RSCC’s Policies and Procedures completed, the Rockville Sister City
Corporation Board of Directors will consider making a formal recommendation to the Rockville
Mayor and Council that the City of Rockville and Yilan City form a Sister City relationship.

Attachments
Attachment 8.A.a:
Attachment 8.A.b:

2019 Taiwanese Week in Rockville Proclaimation
Yilan City Certificates of Welcome (PDF)

(PDF)
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Attachment 8.A.a: 2019 Taiwanese Week in Rockville Proclaimation (2570 : Yilan City, Taiwan Delegation: Certificates of Recognition and
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Attachment 8.A.b: Yilan City Certificates of Welcome (2570 : Yilan City, Taiwan Delegation: Certificates of Recognition and Welcome Address)
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Attachment 8.A.b: Yilan City Certificates of Welcome (2570 : Yilan City, Taiwan Delegation: Certificates of Recognition and Welcome Address)
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Attachment 8.A.b: Yilan City Certificates of Welcome (2570 : Yilan City, Taiwan Delegation: Certificates of Recognition and Welcome Address)
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Attachment 8.A.b: Yilan City Certificates of Welcome (2570 : Yilan City, Taiwan Delegation: Certificates of Recognition and Welcome Address)
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Attachment 8.A.b: Yilan City Certificates of Welcome (2570 : Yilan City, Taiwan Delegation: Certificates of Recognition and Welcome Address)
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Attachment 8.A.b: Yilan City Certificates of Welcome (2570 : Yilan City, Taiwan Delegation: Certificates of Recognition and Welcome Address)
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Mayor & Council Meeting Date: May 13, 2019
Agenda Item Type: Recognition
Department: CMO - Public Information and Community Engagement
Responsible Staff: Hjarman Cordero

Subject
City Academy Graduation

Recommendation
Staff recommends that the Mayor and Council present certificates to the 2019 Rockville City
Academy participants.

Discussion
The Rockville City Academy is an interactive five-session course designed to engage and
educate residents about their local government. It provides an opportunity for Rockville
residents to learn, through briefings and tours, from those who lead City departments.
Some of the goals of the program are to:
•
•
•
•

Equip participants to create positive changes in their communities by gaining a greater
understanding of the City.
Provide opportunities to network with staff and City officials.
Build trust, rapport and networks among people with different views and backgrounds.
Develop lasting friendships with other leaders in the community.

Twenty people from different backgrounds and neighborhoods participated in the program
from March 27 to April 10, 2019. They will be recognized by the Mayor and Council.

Next Steps
Design and recruitment for the 2020 Rockville City Academy will start at the beginning of
fiscal year 2020.

Attachments
Attachment 9.A.a:

City Academy 2019 Participants

(PDF)
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City Academy 2019
Last Name
Bettcher
Birely
Chu
Davis
Fulton
Ganz
Hencke
Kallas
Kallas
Lockeed
Nolan
Onel
Pavitt
Poole
Rafferty
Saavoss
Tettelbach
Watkins
Xu
Zilliox

Attachment 9.A.a: City Academy 2019 Participants (2584 : City Academy Graduation)

First Name
Pamela
David
John
Karen
Eric
Jeffrey
Lisbeth
Louis
Pat
Matthew
Michael
Michael
Charles
Gloria
Phil
Monica
Robert
Ronald
Peng
Nicole

Packet Pg. 33

10.1

Mayor & Council Meeting Date: May 13, 2019
Agenda Item Type: Appointments & Announcement of Vacancies
Department: City Clerk/Director of Council Operations Office
Responsible Staff: Jacqueline Mobley

Subject
Boards and Commissions, Appointments, Reappointments, and Announcements of Vacancies

Recommendation
Mayor and Council will appoint and reappoint the following members to the Boards and
Commissions
Financial Advisory Board
Andrew Brammer - Reappointment to serve a three year term until June 1, 2023
Corey Orlosky - Reappointment to serve a three year term until May 1, 2023
Retirement Board
John Rodgers - Reappointment to serve a three year term until May 1, 2023
Rockville Housing Enterprises
Stacy Kaplowitz - New appointment to serve a three year term until May 1, 2023
Senior Citizens Commission
Alicia Seymour- New appointment to serve a three year term until May 1, 2023
Jack Sprague - New appointment to serve a three year term until May 1, 2023

Attachments
Attachment 10.1.a:

Boards_and_Commissions_Vacancies 05_13_2019 (PDF)
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10.1.a

Attachment 10.1.a: Boards_and_Commissions_Vacancies 05_13_2019 (2659 : Boards and Commissions, Appointments, Reappointments, and

Boards and Commissions Vacancies as of 05/13/2019

2 - Animal Matters Board
1 -Ethics Commission
5 - Historic District Commission (4 Members, 1 Alternate)
1 - Human Rights Commission
3 - Personnel Appeals Board
1 - Planning Commission
1 - Recreation and Parks Advisory Board
2 – Retirement Board
1 - Rockville Housing Enterprises (RHE)
2 – Rockville Sister Cities Corporation
2 - Senior Citizens Commission
2 - Sign Review Board
**Boards and Commissions Task Force - 4

Packet Pg. 35

14

Mayor & Council Meeting Date: May 13, 2019
Agenda Item Type: Public Hearing
Department: CPDS - Zoning Review & Other
Responsible Staff: Deane Mellander

Subject
Public Hearing on Zoning Text Amendment TXT2019-00250 - Comprehensive Revisions to the
Sign Code; Mayor and Council of Rockville, Applicants

Recommendation
Hold Public Hearing.

Change in Law or Policy
The proposed zoning text amendment will amend the sign regulations contained in Article 18 of
Chapter 25, (the Zoning Ordinance) of the City Code and associated sign references in Articles 3,
4, 5, 6, and 17.

Discussion
Background
In accordance with direction from the Mayor and Council, staff undertook a comprehensive
review of the zoning provisions that regulate signs within the City of Rockville. The City’s sign
regulations are primarily located within Article 18 of the City’s Zoning Ordinance (Article 18 is
herein referred to as the “Sign Code”). The City retained an outside consultant to assist with
staff’s review of the Sign Code.
Proposed Text Amendment
The proposed text amendment, which is included as Attachment A, sets forth the
recommendations from staff and the legal consultant for the Sign Code. The recommendations
encompass both policy and legal issues that staff believes make the Sign Code a better
regulatory device. In this staff report, many of the recommended edits contained in Attachment
A are detailed and summarized; however, some of the recommended amendments are
clarifying in nature and this Staff Report does not discuss these clarifying amendments. The
discussion and summary of the recommended amendments contained below are in the same
order as the draft amendments contained in Attachment A.
Article 3 – Definitions
Various definitions within Article 3 of the Zoning Ordinance that are used in the Sign Code are
proposed to be deleted or amended. In addition, the staff recommends that new definitions be

Packet Pg. 36

14

added to Article 3 as necessary according to the regulatory framework contained in the Sign
Code.
Article 4 – Approving Authorities
The Sign Code consultant recommends that the Mayor and Council eliminate the Sign Review
Board (SRB). One of the main functions of the SRB is to hear and decide applications for
modifications from the Sign Code for a particular sign or signs. Under the draft amendments,
the Sign Code would be revised so that proposed signs that require modifications from the Sign
Code be subject to the variance process and criteria set forth in Section 25.06.03. (See Section
25.18.03.) Staff concurs with our consultant. The Board of Appeals (“BOA”) is the City’s public
body that reviews variance requests from zoning regulations. Staff believes that it is
advantageous to utilize the BOA’s experience and familiarity with the variance process and
criteria for requested modifications from the Sign Code. Further, with other proposed
amendments to the Sign Code, staff believes that there will be fewer modification requests, as
the revised Sign Code allows for more flexibility. With fewer potential modification requests
from the Sign Code, the SRB would meet infrequently, and it would be more efficient to have
the BOA review and act on these modifications as variance requests related to the Sign Code.1
The staff met with the Board of Appeals to obtain their input on the proposal to have the Board
take over sign “modification” or variance requests. The Chair of the Board expressed concern
that the variance process was not appropriate for sign modification requests. The Board chair
reiterated his concerns at the Planning Commission meeting on April 10. The Commission
discussed this matter in detail at its follow-up meeting on April 24, and ultimately supported
the recommendation to shift sign variances to the Board of Appeals. Staff provided information
to the Commission that a number of other jurisdictions in Maryland use the Board of Appeals to
make decisions on sign variances. See the Commission’s comments in their recommendation,
Attachment D.
Article 5 – Application and Notification and Article 6 – Procedures for . . . Variances
The recommended amendments to Articles 5 and 6 must be made in order to implement the
recommendation to eliminate the SRB and require modification requests from the Sign Code to
go through the variance process. A sign variance would have to meet the criteria necessary for
approval, which are as follows:
•
•
•
•

1

The variance would not be contrary to the public interest;
The request for the variance is the result of conditions peculiar to the property and not
the result of any action taken by the applicant;
Literal application of this chapter would result in practical difficulty; and
The granting of the variance is not inconsistent with the purposes of the Zoning
Ordinance.

In 2017, the SRB met five times. In 2018, the SRB has met three times as of October 15, 2018.
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Article 17 – Public Use Space, Landscaping and Screening, Utility Placement and Screening,
Lighting, Sidewalks, and Shadows
Section 25.17.08 establishes building restriction (setback) lines along a portion of Hungerford
Drive and build-to lines along a portion of Rockville Pike. Generally, no buildings or structures –
including signs - are permitted within the area between the public right-of-way and the building
restriction lines or build-to lines. However, there is an exception for signs which can be installed
within such areas subject to certain requirements. The amendments to Section 25.17.08 are
clarifying in nature and are not intended to change the application of, or policy behind, this
section.
Article 18 – Signs
Section 25.18.03
The proposed amendment would delete the special application requirements for applications
to the SRB and replace them with the BOA variance application process and criteria. As stated
above, staff recommends that modifications from the Sign Code requirements for a sign or
signs be subject to the variance criteria and process of the BOA.
Section 25.18.04
Subsection (b) sets forth the types of signs that are prohibited in the city. The types of signs
specifically prohibited in the city remain largely the same, but staff does recommend deleting
one of the current prohibitions, making minor edits to the other prohibitions, and adding four
new prohibitions as described below.
Staff has received feedback about the need for off-site signs for new and existing larger
projects. Staff has addressed this by providing these types of signs for planned developments
or project plans (see Sections 25.18.18 and 25.18.19). Under the proposed regulations, a
limited number of off-premises signs would be allowed for existing and future developments in
Planned Development Zones. Any commercial messages on the off-premises signs could refer
to a tenant or tenants located within the planned development. This provision would apply to
such developments as the Town Square, Falls Grove, King Farms, and other planned
developments. The Planning Commission recommended that this provision be expanded to
smaller commercial shopping center developments.
With this exception, staff recommends that the City’s prohibition on off-premises2 signs remain;
Under the current code, virtually all off-premises signs are prohibited – which would include
many real estate open house signs. Real estate open house signs are generally placed off the
premises where the for-sale property is located, which would make the signs “off-premises
signs” under the Sign Code. At this time, staff is not recommending off-premises signs in the
City other than as would be allowed by the amendments to Sections 25.18.18 and 25.18.19.
2

The Sign Code defines an off-premise sign as “a sign that directs attention to a building, product, business,
organization, service, entertainment, commodity, accommodations, activity, or institution that is not located,
conducted, sold, rented, produced, manufactured, and/or furnished on the same lot as the sign.”
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One of the reasons for this is that we are not able to single out a specific type of sign like open
house signs and only allow them to be off-site. The City is not able to regulate content, so it
would be difficult to not allow all other types of temporary off-site commercial signs.
With respect to the new prohibitions, staff initially recommended that the city prohibit polemounted signs (Subsection b.19.). Several of the overall purposes of our Zoning Ordinance
included in Section 25.01.02 sets forth support for prohibiting pole-mounted signs:
•
•

Protect and enhance the aesthetic and visual character of the city and its residential
neighborhoods; and
Provide attractive, high-quality development and design that enhances the community's
quality of life.

In staff’s experience, most modern signs and comprehensive sign packages do not include pole
signs. Staff feels that these signs do not reflect the high-quality design and aesthetics of
Rockville. Staff also believes that these pole signs could cause safety issues due to the
distraction they can be to drivers.
A corresponding definition to pole-mounted sign is also proposed to be added to Article 3.
Under the proposed definition and prohibition, the City would prohibit any “permanent sign,
other than a directional sign or flag, which is supported from the ground by means of one or
more support poles that are narrower in width or depth than the sign, the pole or poles
support.” By way of example, Figure 18.11 of the current Sign Code, which is reproduced
below, contains an example of what a typical pole sign looks like.
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If the Mayor and Council were to choose to enact a prohibition on pole-mounted signs, any
existing signs would become nonconforming and be subject to Section 25.18.09. Any existing
pole-mounted sign would not need to be immediately replaced. Under the draft amendments,
pole-mounted signs could remain erected and in use until (i) the signs are structurally altered,
abandoned, destroyed, replaced, or substantially damaged; or (ii) the time when the existing
business/tenant erects new or additional signs on the premises. Since the initial draft of the
revised Sign Code, staff believes that an amortization period should be considered. More
discussion of this is described below under Sec. 25.18.09.
The staff also recommends that Subsection (c), which regulates owner/leasing agent signs, be
deleted from the Sign Code. The Sign Code regulates temporary real estate signs (Sections
25.18.11.3; 25.18.12.c.; 25.18.13.f; 15.18.14.a.4; and 25.18.14.b.6.(a)), and owner/leasing agent
signs are more properly regulated under the temporary real estate sign provisions.
Section 25.18.05
Section 25.18.05 sets forth the types of signs that are exempt from the Sign Code. Staff
recommends that this section be revised to clarify the exemptions.
Section 25.18.06
Staff recommends that the provision that limits the trademark or logo of a company to occupy
no more than 20% of a sign face be deleted. Many of the modification requests submitted to
the SRB are related to this provision. Staff believes that this limitation can be eliminated and
there will not be a significant impact on the aesthetics of the city.
Section 25.18.08
Staff recommends that a new subsection a. be enacted to clarify the Sign Code by identifying
what a “sign plan” is. Certain sections of the Sign Code make reference to a sign plan (i.e.,
Sections 25.18.13.a.2.(a) and 25.18.14.b.2.(b).i.(e)), but the term is not clearly defined in the
Sign Code. By adding a new subsection (a), the Sign Code would clearly identify what
constitutes a sign plan, when a sign plan is required, what a sign plan must contain, and when it
must be revised. Staff believes that this new subsection would clarify an ambiguity in the
current Sign Code.
Other subsections within Section 25.18.08 are also recommended to be revised to account for
the new sign plan provisions.
Section 25.18.09
As authorized for filing by the Mayor and Council, the text amendment proposes that the
nonconforming sign provisions be revised to (i) eliminate the 8-year amortization provision,3
and (ii) clarify when a nonconforming sign must be brought into conformance. Under the
3

An amortization provision essentially provides a grace period in which a regulation will not be enforced. At the
end of the amortization period that is applicable to signs, the sign owner must alter the sign so that it conforms to
the current regulations or remove the sign.
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revised provisions, nonconforming signs could remain erected, installed or in use until (i) the
sign is structurally altered, abandoned, destroyed, replaced, or substantially damaged; or (ii)
the time when the existing business/tenant erects new or additional signs on the premises.
Minor maintenance of nonconforming signs would be allowed.
In this regard, since the version of the text amendment that was authorized, staff has
reconsidered the nonconforming pole signs regulations and has recommended the Mayor and
Council consider applying the amortization period of eight years to any pole signs that become
nonconforming under this amendment. The proposed revised language would read as follows:
25.18.09 – Nonconforming Signs
a.Whenever an existing nonconforming sign is structurally altered, abandoned, destroyed,
replaced, or substantially damaged, it must be modified to bring it into conformance
with this Chapter Article 18. Repairs and maintenance of nonconforming signs, such as
repainting, electrical repairs, and sign face replacement shall be permitted, and provided
further that no repairs will be permitted where the cost of the repairs exceeds
$1,000.00.
b.Whenever an existing business/tenant erects a new or additional sign, all signs on the
premises pertaining to that business/tenant must be modified to bring them into
conformance with this Chapter Article 18.
c. Any sign lawfully existing immediately prior to the effective date of this Chapter [date of
Ordinance adoption] or any application amendment thereof, but which does not
conform to the requirements as now constituted or as it may hereafter be amended
from time to time, must be removed within eight (8) years from the date that the sign
became nonconforming [date of Ordinance adoption].
d. In all other respects, nonconforming signs must comply with the applicable
requirements of Article 8, Transitional Provisions, Nonconformities, Nonconforming
Alteration Approval.
The Planning Commission, in its recommendation (Attachment D), supports retaining pole signs
as conforming, although there was a difference of opinion among commission members.
Therefore, staff presents additional options to address pole signs, including: 1) retaining pole
signs as conforming signs, which would allow new pole signs to be built; 2) the original
recommendation of retaining pole signs as nonconforming, which would allow existing pole
signs to remain until they were altered, but no new pole signs could be installed; 3) provide
additional sign face area for ground signs (freestanding) as an incentive to remove pole signs; or
4) include additional design standards for new pole signs. Staff requests the Mayor and
Council’s guidance on this matter.
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Section 25.18.10
Staff recommends that subsection c., which has specific regulations only applicable to election
and other event signs, be deleted from this section. As discussed further in Section 25.18.15
below, the regulations that pertain to election signs are proposed to be deleted from the Sign
Code. Election signs would be regulated by the provisions for temporary signs.
Section 25.18.11
Section 25.18.11 regulates the signs that are allowed for residential uses in all zones. Most of
the recommend edits are clarifying in nature, but staff does recommend that subsection 1,
(“Identification Signs”) be deleted. Staff recommends that this subsection be deleted because
signs that are smaller than one (1) square foot are proposed to be exempt from the Sign Code
(See Section 25.18.05.4). By exempting signs that are one (1) square foot in size – which
equates to 144 square inches – this subsection becomes unnecessary because signs that are
regulated by the subsection would largely be exempt from the Sign Code.
Section 25.18.12
Staff recommends that the reference to “a church, synagogue or other place of worship” be
deleted from the Sign Code because such uses are within the scope of permitted nonresidential
uses in residential zones. This recommended amendment would delete unnecessary text as
signage for all permitted nonresidential uses is regulated in the same manner. Other minor
edits to Section 25.18.12 are also proposed.
Section 25.18.13
Section 25.18.13 currently regulates signs in MXC Zone and the Industrial Zones. Staff
recommends that the MXC Zone be removed from the regulatory framework of this section.
The sign regulations for the MXC Zone are proposed to be added to Section 25.18.14., which
contains the regulations for all other mixed-use zones. This would limit the application of
Section 25.18.13 to the Industrial Zones – which staff believes is a better way to regulate
signage.
In addition to removing the MXC Zone, staff recommends that some of the substantive
regulations in this section be amended. Staff recommends that the permanent building sign
regulations contained in subsection a.1.(a) be amended. The amendment would allow for
business/tenants in the industrial zone to have an extra 25 square feet of signage by right. Staff
also recommends that the freestanding sign regulations be revised to clarify what is allowed
with respect to freestanding signs.
Staff also recommends that subsection a.3. be deleted from the Sign Code. This subsection
primarily regulates building directory signs where multiple tenants are within a single building.
With other proposed changes to the Sign Code, this section becomes unnecessary.
Other minor changes are proposed throughout this section.
Section 25.18.14
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Section 25.18.14 regulates signs in the mixed-use zones. As indicated above, the MXC Zone
would be added to the regulatory framework of this section and signs would be regulated in the
same manner as signs in the MXT Zone. Staff also recommends adding the MXCT Zone to the
regulatory framework of this section. The MXCT Zone was a new zone created as a result of the
text amendment implementing the Rockville Pike Neighborhood Plan. The text amendment
that created that zone did not add the new zone to the Sign Code. This aspect of the
amendment would correct the oversight, and signs in the MXCT Zone would be regulated in the
same manner as signs in the MXTD, MXCD, MXNC, MXB, and MXE zones.
Additionally, staff recommends some of the substantive regulations in this section be amended.
Staff recommends that a “portable signs” subsection be added to the regulations applicable to
the MXT and MXC zones. Portable signs are currently allowed in the MXTD, MXCD, MXNC, MXB,
and MXE zones, and staff recommends that portable signs also be allowed in the MXT and MXC
zones.
Staff also recommends that the method pertaining to how permanent building sign area is
calculated be amended in a similar manner to what is proposed in the industrial zones. The
total amount of building signage allowed for permanent building signs for each business/tenant
in the MXTD, MXCD, MXCT, MXE, and MXNC zones would be expanded by 25 square feet. With
respect to freestanding signs, staff recommends that the freestanding sign regulations be
revised to clarify what is allowed. Other minor changes are proposed throughout this section.
Staff also recommends that subsection b.1.(c), which grants the authority for an applicant to
apply for an “optional comprehensive sign package,” be deleted. Rather than have this as a
subsection within the mixed-use zone section, staff is proposing that the Mayor and Council
enact a separate section that regulates optional sign packages. The discussion on optional sign
packages is discussed below in Section 25.18.19.
Section 25.18.15
This section specifically regulates election signs. Staff recommends that any references or
regulations only applicable to “election signs” be deleted from the Sign Code. Election signs
should be regulated as temporary signs rather than a special classification of signs.
The Planning Commission, in its recommendation (Attachment D), would like the Mayor and
Council to address the matter of temporary signs for civic activities. Under both the current
code and proposed amendments, the posting of signs off-premises and in the public rights-ofway is prohibited. Given that sign regulations must be content-neutral, the City cannot regulate
based on the message on the sign. Staff does not support allowing temporary signs in the public
rights-of-way because it would open the door to allowing all types of temporary off-site signs.
Section 25.18.16
Section 25.18.16 sets forth the regulations that apply to signs on public property and the public
right-of-way. In subsection (a), staff recommends that the provision allowing the City Manager
to authorize or otherwise allow signs to be placed in the rights-of-way be deleted. Rather than
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giving the City Manager the sole discretion to allow signs in the rights-of-way, staff
recommends that signs in the rights-of-way be prohibited unless specifically authorized or
required by the Sign Code.
Subsection (b) is revised to clarify the exceptions to the general prohibition.
Section 25.18.18
Section 25.18.18 sets forth the sign regulations applicable to Planned Development (PD) zones.
In addition to the clarifying amendments in subsection (b), staff recommends that subsection
(c), entitled “Optional Comprehensive Sign Package,” be deleted. In its place, staff recommends
that the Mayor and Council enact alternative regulations applicable to Planned Development
Zones that have a mixed-use or commercial component. Under the alternative regulations, a
limited number of off-premises signs would be allowed in Planned Development Zones. Any
commercial messages on the off-premises signs would be required to refer to a tenant or
tenants located within the planned development.
Section 25.18.19
Staff recommends that a new section be enacted that would allow large contiguous areas to be
eligible to apply for an optional sign package. Under the optional sign package provision,
property owners of large contiguous areas – which are defined as (i) five (5) or more acres in
the MXTD, MXCD, or MXNC zones or (ii) 10 or more acres in the MXE Zone – would have the
ability to apply for an optional sign package. The purpose of this section is to allow for largescale projects and larger areas to provide signage that fits the unique needs of the project or
area, which would also further the purpose of the Sign Code. The alternative standards
contained in this section would further the purpose of the Sign Code by enhancing the aesthetic
qualities and enhancing vehicular, bicycle, and pedestrian safety.
Eligible properties would be able to submit an application to the City and would be allowed to
utilize the alternative standards set forth in Section 25.18.19. The alternative standards include
more total signage allowed (subsection c.1.) and flexibility on the location of building and
freestanding signs (subsection c.2.). As part of the flexibility, off-premises signs would be
allowed within the area subject to an optional sign package application. However, similar to the
proposed amendment for planned developments, any off-premises sign must refer to a tenant
or tenants within the area subject to an optional sign package application.
In addition to the alternative standards, this section details what an applicant needs to submit
as part of an application and how the City approves an optional sign package. The Planning
Commission supports this provision, as set forth in their recommendation (Attachment D).

Mayor and Council History
The Mayor and Council authorized the filing of this text amendment application at its meeting
on October 15, 2018.
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Public Notification and Engagement
Notice of the filing of the text amendment was sent out via the neighborhood and
homeowner’s associations Listserv. Additional notice of the filing was sent to the City Chamber
of Commerce and to REDI. Meetings were held with both of those groups to detail the
proposed revisions.
Notice was sent to advertise four public forums held to gain public input. The forums were held
in both the daytime and evenings.
Notice was also sent for the Planning Commission meetings and for the revised public hearing
date.

Boards and Commissions Review
The Planning Commission received a presentation of the proposed text amendment on March
27, and initially reviewed the amendment at its meeting on April 10, and the discussion was
continued to the meeting on April 24. The Commission recommends approval in general of the
amendment but has set forth comments on the matter of the Board of Appeals hearing sign
variances, elimination of pole signs, and the allowance of temporary signs for civic activities.
The Commission’s recommendation and comments are included in Attachment D.

Next Steps
The staff recommends that the public record be open until the final decision of the Mayor and
Council. A Discussion and Instruction session is tentatively scheduled for June 17.

Attachments
Attachment 14.a:
Attachment 14.b:
Attachment 14.c:
Attachment 14.d:
Attachment 14.e:

TXT2019-00250, Sign Code Amendments, as Filed (PDF)
Planning Commission Staff Report 4-10-19 (PDF)
Supplemental Planning Commission Staff Report 4-24-19 (PDF)
Planning Commission Recommedation TXT2019-00250
(PDF)
Sign Samples (PDF)
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ATTACHMENT TO APPLICATION
TO THE CITY OF ROCKVILLE FOR A
TEXT AMENDMENT TO THE ZONING ORDINANCE

Applicant: Mayor and Council of Rockville

The applicant proposes to amend the zoning ordinance adopted on December 15, 2008, and with
an effective date of March 16, 2009, by inserting and replacing the following text (underlining
indicates text to be added; strikethroughs indicate text to be deleted; * * * indicates text not
affected by the proposed amendment). Further amendments may be made following citizen
input, Planning Commission review and Mayor and Council review.
Amend Article 3, “Definitions; Terms of Measurements and Calculations”, as follows:
25.03.02 – Words and Terms Defined
Abandoned sign. See “Sign, abandoned.”
***
Banner - Any sign or string of one (1) or more signs, usually made of cloth or other
lightweight material, which is used to attract attention, whether or not imprinted with words
or characters, including but not limited to balloons and pennants. means any type of fabric
containing distinctive colors, patterns or symbols and that is intended to be secured to a
building or structure.
***
Billboard Vehicle means a vehicle constructed or designed primarily to accommodate a sign,
the face or faces of which display commercial messages
***
Election sign: See “Sign, election”
***
Flag means any fabric, containing distinctive colors, patterns or symbols used as an
ornamental flag or as a symbol of a government, political subdivision, or other entity secured
along one edge to a pole that is (i) intended to be permanently affixed to the ground; or (ii)
attached to a building.
Flag, ornamental means any fabric or similar material designed to be flown as a flag and
continuing patterns, drawings, or symbols used for decorative purposes and is
noncommercial in nature.

1
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***
Lot means a parcel or quantity of land. Lots include the following:
***
4. Lot, ownership means land designated as a separate and distinct parcel of land for
purposes of ownership or financing on a legally recorded ownership plat filed among
the land records of the County. Any land so designated shall does not constitute a lot
or plan of subdivision.
***
Monument Sign. See “Sign, monument.”
***
Occupant identification sign. See “Sign, occupant identification.”
***
Ornamental flag. See “Flag, ornamental.”
***
Pole-mounted sign. See “Sign, pole-mounted.”
***
Portable sign. See “Sign, portable.”
***
Premises means a lot, a building , or part of a building, including any appurtenances.
***
Sight Distance Triangle means an area that provides the driver of a vehicle approaching an
intersection an unobstructed view of any opposing vehicle or pedestrian movements. These
triangular areas must be large enough that drivers can see approaching vehicles and pedestrians
in sufficient time to slow or stop and avoid an accident.
***
Sign means any structure, or part thereof, which requires a permanent or temporary location,
that has a visual display readable from a public right-of-way and is designed to identify,
announce, direct, or inform or device attached thereto or painted or represented thereon or any
material or thing, illuminated or otherwise, which displays or included any numeral, letter,
words, model, banner, pennant, emblem, insignia, device, trademark , logo, graphic, or other
representation, in any manner whatsoever, so as to convey information or attract attention.
Sign does not include the flag, emblem, insignia, poster, or other display of a nation, state,
political subdivision.
2
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1.

Abandoned sSign, abandoned means a sign which identifies a business, lessor, service,
owner, product, or activity that is no longer located on the premises, or a sign for which
no legal owner can be found. "Abandoned sign" also includes any permanent sign not
properly maintained or operated for a period of six (6) months or longer, any temporary
sign that has deteriorated, and any sign structure that no longer supports the sign for which
it was designed. Permanent signs applicable to a business temporarily suspended because
of a change of ownership or management of such business shall not be deemed abandoned
unless the property, building, or space remains vacant for a period of six (6) months or
more.

2.

Sign, building means any sign mounted on a wall, window, marquee, fascia, mansard,
canopy, or parapet of a building.

3.

Sign, commercial means a sign that references or directs the attention of the public to a
business, commodity, product, service, offer, sale or sales event, or other commercial
activity of a private business. Commercial sign, does not include election signs,
temporary signs pertaining to fundraising activities for non-profit organizations, or
temporary yard sale signs that directly or indirectly names, advertises, or calls attention
to a product, commodity, service, sale, sales event, activity, entertainment, or other
commercial activity.

4.

Sign, directional means a noncommercial sign that contains only information assisting
the flow of vehicular or pedestrian traffic or control of parking sign reasonably necessary
for the safe and efficient circulation of pedestrian or vehicular traffic within a given parcel
or among a number of parcels, which may be freestanding or attached to a building.

5.

Sign, election means any temporary noncommercial sign that advocates the candidacy of
any person for an elected position or an issue that is to be voted on in a Federal,
State, County or City election process. Election sign does not include a campaign
headquarters sign or other permanent sign.

6. Sign, freestanding means any sign which carries only the name and/or logo or trademark
of one (1) business, place, organization, building, or person it identifies a sign, not
including a flag, supported from the ground and not attached to any building.
7.
8.6.
9.7.

Sign, monument means a freestanding sign mounted directly and permanently to the
ground without a separate supporting structure.
Sign, noncommercial means a sign that is not a commercial sign.
Sign, nonconforming means any sign that does not conform to the provisions of this
chapter, but was placed or constructed in accordance with City ordinances existing at the
time of its placement or construction.

10. Sign, Occupant Identification - A sign indicating the name and/or profession or address of a
person or persons or entity residing on the premises or legally occupying the premises.

11.8. Sign, off-premises means a sign that directs attention to a building, product, business,
organization, service, entertainment, commodity, accommodations, activity, or institution
that is not located, conducted, sold, rented, produced, manufactured, and/or furnished on
the same lot as the sign.

3
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(a)

Off-premises signs include, but are not limited to, signs commonly referred to as
"billboards."

(b) Off-premises sign does not include election signs or noncommercial signs that
comply with all other requirements of this chapter.
12.9. Sign, permanent means a sign that is constructed in a manner and of materials that will
withstand long-term display and is intended to be displayed for an indefinite period of
time.
10. Sign, pole-mounted means a permanent sign, other than a directional sign or a flag,
which is supported from the ground by means of one or more support poles that are
narrower in width or depth than the sign the pole or poles support.
11. Sign, portable means any sign not permanently attached to the ground.
13.12. Sign, real estate means a temporary sign advertising displayed during the time the
real property on which the sign is located is offered the for sale, rental, or lease of the
real estate upon which the sign is located.
14.13. Sign, temporary means a non-permanent sign constructed of durable, semi-durable,
or non-durable material not intended to be displayed for an indefinite period.
14.

Sign, vehicular means a commercial sign which is attached to, mounted, pasted, painted,
or drawn on a vehicle and covers more than four (4) square feet on any side of the
vehicle.

15. Sign, Traffic Control - Any sign located on public or private property that is used as a
traffic control device and that is described and identified in the Manual on Uniform
Traffic Control Devices (MUTCD) and approved by the Federal Highway
Administration as the national standard. A traffic control sign includes those signs
that are classified and defined by their function as regulatory signs (that give notice of
traffic laws or regulations), warning signs (that give notice of a situation that might not
readily be apparent), and guide signs (that show route designations, directions,
distances, services, points of interest, and other geographical, recreational, or cultural
information.).
16.15. Sign, Yard Sale means any onsite temporary sign displayed on a lot during the time
period in which a pertaining to the sale of personal property in, at, or upon any
residential property or residentially-zoned property, whether such sale be designated as
a yard sale, garage sale, lawn sale, home sale, attic sale, moving sale, rummage sale, or
any other type of similar sale designation occurs on the lot.
Sign Face means the entire surface area of a sign upon, against or through which copy is
placed, and does not include a sign’s supporting elements or structure.
***
Temporary Sign. See “Sign, temporary.”
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***
Traffic control sign. See “Sign, traffic control.”
***
Vehicular Sign. See “Sign, vehicular.”
***
Amend Article 4, “Approving Authorities”, as follows:
25.04.03– Board of Appeals
***
b. Powers and Duties
1. Generally – The Board has all those powers and duties conferred and imposed upon it
by this Chapter and the provisions of State law, including but not limited to:
(a) Reviewing and acting upon applications for special exceptions and variances; and
(b) Reviewing and acting upon appeals from administrative decisions; and
(c) Reviewing and acting upon appeals from decisions of the Sign Review Board.
***
25.04.05 – Sign Review Board Reserved.
a. Established – There is established a Sign Review Board of the City of Rockville.
b. Powers and Duties
1. Generally – The Sign Review Board has all those powers and duties conferred and
imposed upon it by this Chapter including but not limited to:
(a) Hear and decide applications for sign permit review to determine if the proposed
sign is in compliance with the requirements of this Chapter;
(b) Hear and decide applications for modifications from the sign regulations
contained in Article 18 of this Chapter, excluding prohibited signs; and
(c) Hear and decide applications for waiver of sign restrictions within a building
restriction line.
2. Responsibility where Approval is Required – Where Sign Review Board approval is
required under this Chapter, the Board must:
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(a) Consider and act upon any request for approval;
(b) Consider such request with regard to matters and facts pertinent and applicable
thereto; and
(c) Render its decision in accordance with the requirements, purpose, and intent of
Article 18 and other applicable provisions of this Chapter.
c. Membership
1. Number – The Sign Review Board consists of three (3) members and one (1) alternate
who are appointed by the Mayor, subject to the confirmation of the Council.
2. Term
(a) Length of Term – The term of each member is three (3) years, or until a successor
takes office. Appointment to fill an unexpired term is the remaining length of the
initial term.
(b) Staggered Terms – The respective terms of the three (3) members must be
staggered.
3. Chairperson
(a) Appointment – A Chair is elected by and from the appointed members of the Sign
Review Board.
(b) Term – The Chair serves a term of one (1) year and is eligible for reelection.
4. Qualification – There will be three (3) members and one (1) alternate member
designated to the Sign Review Board. Two (2) members must be businesspersons
operating or associated with businesses in the City. Two (2) members must be
residents of the City who have no vested interest in either any business in the City or
in the sign industry. The alternate member will first be a resident of the City;
thereafter the alternate position will rotate between a resident appointee and a
business appointee.
5. Clerk of Sign Review Board – The Chief of Planning serves as the Clerk of the sign
Review Board and will:
(a) Attend all meetings of the Sign Review Board;
(b) Keep a full and accurate account of the proceedings of the Sign Review Board,
including but not limited to the official record of all matters filed with the Board;
(c) Accept and transmit all relevant applications to the Sign Review Board; and
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(d) Keep such other records and perform such other duties as may be required by
this Chapter or by the Sign Review Board.
d. Rules of Procedure – In exercising its powers and complying with its duties hereunder,
the Sign Review Board must adopt reasonable rules for the conduct of their business.
e. Meetings and Hearings
1. Meetings must be held when necessary to conduct business or at intervals as may be
mandated by this Chapter or the adopted Rules of Procedure of the Sign Review
Board.
2. A hearing must be held on a timely filed application at the Board's next scheduled
meeting, provided that a different hearing date may be set with the consent of the
party filing the application.
f. Decision on Application from the Sign Review Board – Decisions of the Board shall be
made within ten (10) business days from completion of the hearing on the application.
g. Appeals – Any decision by the Sign Review Board, or the failure of the Sign Review
Board to act within the time frames set forth in Article 18 of this Chapter, may be
appealed by any person aggrieved to the Board of Appeals within ten (10) business days
after the decision is rendered.
25.04.06 – Chief of Planning Zoning
a. Powers and Duties
1. Generally – The Chief of Planning Zoning has all those powers and duties conferred
and imposed upon the Chief of Planning Zoning by this Chapter including but not
limited to:
***
2. Responsibility Where Approval Is Required – Where Chief of Planning Zoning
approval is required under this Chapter, the Chief of Planning Zoning must:
(a) Consider and act upon any request for approval;
(b) Consider such request with regard to matters and facts pertinent and applicable
thereto; and
(c) Render a decision in accordance with the requirements, purpose and intent of this
Chapter.
b. Appeals
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1. Any person aggrieved by any final decision of the Chief of Planning Zoning on a site
plan application, a nonconforming alteration application, or on an interpretation of an
approval of the Planning Commission or other Approving Authority may appeal the
same to the Planning Commission or such other Approving Authority.
(a) Such appeal must be filed within 30 days of the date on the official letter of
notification of the decision; and
(b) Upon receipt of such appeal, the matter must be scheduled for consideration by
the Planning Commission in a timely manner.
2. Any person aggrieved by any other final decision of the Chief of Planning Zoning
may appeal the same to the Board of Appeals.
(a) Such appeal must be filed within 30 days of the date on the official letter of
notification of the decision; and
(b) Upon receipt of such appeal, the matter must be scheduled for consideration by
the Board of Appeals in a timely manner.
3. Any person aggrieved by a decision of the Chief of Planning Zoning pertaining to
signs may appeal said decision to the Sign Review Board of Appeals in accordance
with the provisions of Article 18 of this Chapter.
Amend Article 5, “Application and Notification Generally” as follows:
25.05.01 – Applicability
***
5. Sign Permits as provided in Section 25.18.08, but not including sign approvals by the
Sign Review Board;
***
25.05.04 – Modification of Pending Application
***
b. Notwithstanding the provisions of subsection a, above, if the application requires
action by the Mayor and Council, Planning Commission, Board of Appeals, or
Historic District Commission, or Sign Review Board, no modification to the
application can be offered by the applicant after the staff report has been issued, but
in no event later than seven (7) days prior to the meeting at which the application
will be considered by the Approving Authority. Nothing herein prevents the
amendment of an application after the meeting of the Approving Authority.
Amend Article 6, “Procedures for Map and Zoning Text Amendments, Variances, and
Administrative Actions”, as follows:
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***
25.06.03 – Variances
***
h. Implementation Period - A variance or special exception approval expires under the
following circumstances:
***
4. Signs – Any sign or signs must be installed within six (6) months of the date of the
approval of the variance.
Amend Article 17, “Public Use Space, Landscaping and Screening, Utility Placement and
Screening, Lighting, Sidewalks, and Shadows,” as follows:
25.17.08. Building Restriction Lines and Build-To Lines
a. Subject to the exceptions provided herein, no building permit can be issued and no building or
part thereof nor any fence, wall, sign or structure can be erected or structurally changed within
the area between the building restriction lines or build-to lines and the centerline of the
particular street or highway referred to in establishing the building restriction or build-to line.
This section does not apply to underground parking facilities.
b. Building restriction lines and build-to lines established.
1. Building restriction lines along Hungerford Drive.
(a)

East side. Beginning for the same at a point on the northerly line of A Street 85 feet
easterly from the point of intersection of the centerline of Hungerford Drive with the
northerly line of A Street and running thence northerly and parallel to the centerline of
Hungerford Drive and 85 feet therefrom to the northerly line of Gude Drive.

(b)

West side. Beginning for the same at a point on the westerly line of North Washington
Street 85 feet westerly from the point of intersection of the centerline of Hungerford
Drive with the westerly line of North Washington Street and running thence northerly
and parallel to the centerline of Hungerford Drive and 85 feet therefrom to the
southerly line of College Parkway; thence still northerly and parallel with the
centerline of Frederick Road and 95 feet westerly therefrom to the northerly line of
Gude Drive.

2. Build-to lines along Rockville Pike. Within the Rockville Pike Neighborhood Plan area,
the build-to lines are as established in Section 25.13.05.
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3. Exceptions.
(a) Where the building restriction lines established by subsections a. and b.1. above
reduces the buildable depth of any lot or parcel of land bounded by the W.M.A.T.A.
right-of-way, to less than 300 feet, then such line will be adjusted by establishing same
at a point three-quarters of the distance from the W.M.A.T.A. right-of-way and the
rights-of-way of Hungerford Drive Rockville Pike but, in no event, can such building
restriction line be less than 85 feet from the centerline of Hungerford DriveRockville
Pike.
(b)Where the applicable master plan recommends a greater or lesser building restriction
line than set forth herein, the plan recommendation takes precedence over the
requirements set forth in subsections a and b above. Where there is no master plan
recommendation, the Approving Authority may waive building restriction line
requirements if the waiver will result in a better form of development consistent with
the intent of the master plan and the development standards for mixed-use zones set
forth in Article 13.
c. Signs. Notwithstanding any other provisions of this Chapter, one (1) sign which designates
or identifies a use located on the same record lot may be erected and maintained within the
building restriction lines or build-to lines set forth in this section and the front line of the
record lot provided that the sign area size and sign height of any such sign must be reduced
in direct proportion to the distance of the sign from Hungerford Drive or Rockville Pike.
Expressed in terms of mathematical formulas, the sign area size and sign height reductions
applicable to signs with within the building restriction lines of Hungerford Drive and the
build-to lines of Rockville Pike would be as shown in Exhibit A and are further illustrated
in the graphic described in Exhibit B below:

Exhibit A
Distance of sign
From Rockville Pike or Hungerford Drive
Allowable
________________
x 20’ =
height of
sign
37.5
Distance of sign
From Rockville Pike or Hungerford Drive
Allowable
_______________
x 100’ =
size of sign area
37.5
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NOTE – The following graphic is proposed to replace the current Exhibit B of Section 25.17.08.
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Amend Article 18, “Signs,” as follows:
25.18.01 – Legislative Findings; Purposes
a. Legislative Findings – The Mayor and Council finds that signs provide an important
medium through which individuals and entities may convey a variety of commercial and
noncommercial messages. However, left completely unregulated, signs can become a
threat to public safety as a hazard to property, persons, and the motoring public, and a
detriment to property values and the overall public welfare as a an unattractive nuisance.
b. Purposes – In addition to the purposes of this Chapter established in Section 25.01.02,
the purposes of this Article are:
1. To enable the public to locate goods, services, facilities, and geographic areas without
difficulty, danger, or confusion;
2. To reduce traffic and pedestrian hazards and prevent interference with the
effectiveness of traffic regulation;
3. To promote the compatibility of signs with the surrounding land uses;
4. To protect the public investment in the roadways in the City;
5. To promote and preserve the economic well-being and vitality of the community;
6. To enhance and improve the environment of the City and to protect property values
by preventing visual clutter and blight;
7. To preserve the residential character of the City’s residential neighborhoods; and
8. To provide effective opportunities for the expression of commercial and
noncommercial communication while protecting the public and the community
against adverse effects from the unrestricted proliferation of signs.
25.18.02 – Severability
a. Without diminishing or limiting in any way the declaration of severability in Section
25.01.08 it is the express intent of this Section that if any provision (including any
section, sentence, clause, or phrase) of this Article 18 or any other provision of this
Chapter pertaining to signs, including but not limited to provisions pertaining to sign
permits, is declared by a court of competent jurisdiction to be unconstitutional and void,
such declaration of unconstitutionality does not affect any other provision of this Article
18 or other provision of this Chapter, including, but not limited to, the prohibition of
certain signs, and the requirements pertaining to the size, height, location, numbers,
illumination, maintenance, construction, and removal of signs.
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b. In particular, and without limitation, in the event any provision of this Article 18 or other
provision of this Chapter is declared invalid as applied to noncommercial signs, this
Article 18 or any surviving portions thereof, remain in full force and effect as applied to
commercial signs.
c. Without diminishing or limiting in any way the foregoing declaration of severability, it is
the express intent of this Section, 25.18.02, that if any provision (including any section,
sentence, clause, or phrase) of this Article 18 or any other provision of this Chapter
pertaining to signs is declared by a court of competent jurisdiction to be unconstitutional
and void, such declaration of unconstitutionality does not affect any other provision of
this Article 18 or other provision of this Chapter even if such severability would result in
a situation where there would be less speech, whether by subjecting previously exempt
signs to the provision of this Chapter or otherwise.
25.18.03 - Special Application Requirements for the Sign Review Board Variances
Variances may be granted by the Board of Appeals from the strict application of standards
set forth in this Article 18. Applications for variances must be submitted and reviewed in
accordance with the variance procedures identified in section 25.06.03.
In addition to the general provisions pertaining to the Sign Review Board found in 25.04.05
and general provisions for applications in Article 5, applications authorized in this Article 18
must:
1. Be submitted in writing to the Sign Review Board at least ten (10) calendar days prior
to the meeting at which it is to be considered;
2. Be submitted on forms provided by the Sign Review Board and be accompanied by
such fee as is determined by resolution of the Mayor and Council; and
3. Include as part of the application such information as may reasonably be required by
the Sign Review Board including:
(a) The street address of the property upon which the sign is to be located and a plat
map of the property showing the proposed location of the sign and identifying any
adjacent residential property;
(b) The aggregate area for all tenant / business signs erected by or on behalf of the
applicant and/or the aggregate area for all signs on the premises;
(c) The name(s) and address(es) of the owner(s) of the premises upon which the
subject sign is to be located;
(d) Consent of the owner(s), or the owner’s agent, granting permission for the
placement or maintenance of the sign;
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(e) The name, address, phone number, and business license number of the sign
contractor;
(f) Plans indicating the location of the sign on the property or building wall,
including the road frontage and/or building elevation; and
(g) Plans indicating the dimensions, height, and shape of the sign, and materials, and
mounting details.
4. Expiration of Sign Review Board’s Approval.
(a) Installation of Sign - A sign must be installed within six (6) months of the Sign
Review Board’s decision authorizing such sign, unless another time frame is
provided within this Chapter or the decision of the Sign Review Board, or the
approval shall expire.
(b) Extension - The Sign Review Board may, for good cause shown, grant no more
than two (2) extensions of not more than six (6) months each for any prior grant
of approval subject to the provisions for an extension of Section 25.05.08,
"Extension of Implementation Period".
25.18.04 – Only Permitted Allowed Signs Lawful; Signs Specifically Prohibited
a. No sign shall may be erected, installed, substantially altered, or illuminated unless in
compliance with all of the requirements of this Chapter Article 18.
b. The following signs are specifically prohibited in the City:
1.

Signs that impede the operation of any window, door, fire escape, stairway, ladder,
or opening required to provide light, air, ingress, or egress for any building or
structure;

2.

Signs which, by reason of position, size, shape, or color, may interfere with,
obstruct the view of, or be confused with any traffic sign, signal, or device, or
which make use of any word, phrase, symbol, or character in such a manner as to
interfere with, mislead, or confuse traffic;

3.

Off-premises signs, except as set forth in Sections 25.18.18 and 25.18.19;

4.

Freestanding signs in the shape or form of any person, animal, vegetable, product, or
animation of any of the foregoing;

5. Any sign placed or erected on property without the permission of the property owner;
6.5. Signs which move or have any moving part, or which give the illusion of motion;
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7.6. Signs which use blinking, flashing, or fluttering illumination or illumination which
varies in color or intensity or which create the appearance or illusion of writing or
printing, including, but not limited to, strobe, rotating beacon, chasing, or zip lights;
8.7. Signs erected by any person on any public property or right-of-way except for signs
as may be directed by the City Manager as provided for in this Article 18;
9.8. Signs erected in such a location as to interfere with pedestrian or vehicular
circulation onto or off of the property on which it is located;
10.9.

Portable signs, except noncommercial signs displayed by hand or as may be
allowed in Section 25.18.14.b.1.a.(v) Sections 25.18.14.a.5 and b.7.;

11.10. Signs displayed on mounted, attached, or painted on trailers, boats, or motor
vehicles when used as additional identification or advertising signs on or near the
premises billboard vehicles;
12.11. Signs with changeable copy, except as provided for herein;
13.12. Signs extending above the roof of any building in excess of one (1) percent of the
building height, except as allowed by Section 25.18.19;
14.13. Flags, banners, pennants, spinners, ribbon, streamers, balloons, and similar
devices visible from a public right-of-way, except as expressly permitted by this
Article;
15.14. Signs projecting more than 36 inches from a building wall; and
15.

Temporary signs, except as provided for herein;

16.

Any sign with words, scenes, or graphics of an obscene, indecent, or prurient
character which offend public morals or decency;

17.

Any sign not expressly allowed or permitted by this Article 18;

18.

Vehicular signs when the vehicle is parked such that the sign is visible from a rightof-way within 50 feet of the vehicle, except when there is no reasonable alternative
location on the site to park the vehicle; and

19.

Pole-mounted signs.

c. Owner/Leasing Agent signs.
Signs identifying the owner or leasing agent and contact information for a property
may be permitted under the following conditions:
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1. No more than two such signs are permitted for any one property;
2. Each sign is limited to three (3) square feet in area if free-standing, or five (5) square
feet if attached to an existing sign or to a building;
3. If free-standing, the sign(s) must not be more than three (3) feet tall, and must be set
back a minimum of two (2) feet from the property line.
4. The area of these signs does not count towards the total sign area permitted in
connection with the development on the property.
25.18.05 – Exemptions
This Article 18 does not apply to the following signs, and no permit for such signs is
required:
1. Any sign erected inside of any building and not visible from the exterior thereof;
2. Any sign erected inside of any building and visible outside of such building through a
window, provided such sign is set back at least ten (10) feet from the nearest window;
3. Signs inside a building within ten (10) feet of any window not exceeding 20 percent
of the area of a window unit. Such signs may be illuminated, but must not flash,
blink, or be otherwise animated;
4. Traffic control signs and speed indicator signs;
5. Any sign erected by or at the direction of, any governmental body having jurisdiction
over the property or the right-of-way on which the sign is located;
6.1. Any sign or portion thereof required to be posted or displayed by this Chapter or
other applicable Federal, State, or local law or regulation;
2. Signs and other visual displays erected by, or at the direction of, federal, state, or
local governmental or quasi-governmental agencies;
3. Any sign not readable from any right-of-way or abutting property, except as set forth
in Section 25.18.04.b.13 above;
4. Any unilluminated sign smaller than one (1) square foot in area;
5. Up to two (2) noncommercial flags not exceeding 100 square feet per face in area on
nonresidential parcels and not exceeding 25 square feet per face in area on residential
parcels;
6. Signs conforming to or required by the Manual of Uniform Traffic Control Devices
as published by the Federal Highway Administration from time to time under 23
Code of Federal Regulations, Part 655, Subpart F
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7. One (1) private flag when displayed with the flag of the United States and the State or
political subdivision, provided such private flag must not be larger than the other
flags displayed;
8. Signs located on public or private recreational facilities on parcels of five (5) acres or
more, provided that such signs are not intended to be readable from a public way;
9. Any ornamental flag or stationary structure, device, material, or thing of a
noncommercial decorative nature extending from a wall or pole located on residential
property or around parking or pedestrian areas in the interior of non-residential
property and not designed to attract the attention of those traveling on a public way;
or .
10.7. Numerals not exceeding 18 inches in height identifying an address on a lot. the
address of a dwelling unit or building. It is hereby expressly found and determined
that such numerals are necessary to serve life safety purposes in the evening
emergency services personnel are required to locate and access a particular property.
25.18.06 – Construction, Design, Illumination, and Maintenance of Signs
a. Permanent Signs
1. Construction – Permanent signs must be permanently attached to the ground, a
building, or another structure by direct attachment to a rigid wall, frame, or structure.
(a) Signs attached to masonry, concrete, or steel must be safely and securely fastened
by means of metal anchors, bolts, or approved expansion screws of sufficient size
and anchorage to safely support the loads applied.
(b) Where wood anchors or supports are embedded in the soil, the wood must be
pressure treated with an approved preservative.
2. Design – Permanent signs must be designed and constructed to withstand wind
pressure as provided for in the current edition of the International Building Code, as
amended, or in such other code adopted as the Building Code for the City.
3. Trademarks and Logos – Up to 20 percent of the area of a sign may be occupied by a
multi-color corporate trademark or other logo, and must be approved by the owner or
leasing agent of the property. Any accent colors for the balance of the sign lettering
must use the colors contained within the trademark or logo.
4. Illumination – When illumination of a sign is permitted proposed, it must satisfy the
following requirements:
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(a) A sign must be illuminated only with electric lighting, and electrical devices and
wiring must be installed in accordance with the requirements of Chapter 5, Article
VII of the City Code.
(b) Sign illumination must use an enclosed lamp design or indirect lighting from a
shielded source in a manner that prevents glare from beyond the property line.
(c) Sign illumination must not cause traffic interference.
b. Temporary Signs
1. Construction – Temporary signs must:
(a) Not be constructed in a manner that requires a building or electrical permit; and
(b) Be securely anchored to the structure or land in which it is located.
2. Design – Temporary signs must not have changeable copy.
3. Illumination – Temporary signs must not be illuminated in any manner.
c. Maintenance
1. All signs and sign support structures, together with their supports, braces, guys, and
anchors, must be maintained in good structural condition, in compliance with all
applicable building and electrical codes, and in conformance with this Article at all
times.
2. The display surfaces of all signs must be kept neatly painted or posted at all times.
25.18.07 – Measurement of Sign Area and Height
a. Sign Area
1. Sign area includes the total areas of all permitted allowed signs, except as otherwise
provided for herein.
2. Sign areas are measured as follows:
(a) For sign copy mounted or painted on a background panel or area distinctively
painted, textured, lighted, or constructed as background for the sign copy, sign
area is measured as that area contained within the outside dimensions of the
background panel or surface.
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Figure 18.1
(b) For sign copy mounted as individual letters and/or graphics on an area of a
building that has not been painted, textured, lighted, or otherwise altered to
provide a distinctive background for the sign copy, sign area is measured as the
area or the sum of the areas enclosed by the smallest rectangle that will enclose
each word and graphic.

Sign Area = X times Y
Figure 18.2
(c) For freestanding signs or projecting signs not more than two (2) sign faces shall
be allowed. If the interior angle between the two (2) sign faces is 90 degrees or
less, the area of only one (1) face will be the sign area. If the angle between the
two (2) faces is greater than 90 degrees, the sign area will be the sum of the areas
of the two (2) faces.
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Figure 18.3
(d) For a freestanding sign, the sign area will be the area that will encompass all
components of the sign excluding the supporting structure that does not form part
of the sign proper.

Figure 18.4
b. Sign Height – Sign height is measured from the distance at the top of the sign structure to
the level of the street upon which the sign faces or to the level of the lot on which the sign
is erected, whichever is higher.
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NOTE – The following graphic is proposed to replace the current Figure 18.5.

25.18.08– Sign Plans; Sign Permits; Appeals
a. Sign Plans – For a lot occupied by more than one (1) business/tenant and where more
than one (1) permanent building sign will be installed, a sign plan indicating the size,
location, shape, materials, and mounting details of all permanent building signs must be
approved. A sign plan must be approved by the Chief of Zoning prior to the issuance of
the first sign permit for a lot where more than one permanent building sign will be
installed. The sign plan will serve as the basis for all sign permit applications for
permanent building signs on the lot subject to the sign plan. A revised sign plan must be
approved if a sign to be installed deviates from the size, location, shape, materials, or
mounting details of an approved sign plan.
a. b. Sign Permits – Except as expressly exempted or otherwise provided in this Article 18, a
sign permit must be obtained prior to the installation, erection, enlargement, illumination,
or substantial alteration of any permanent or temporary sign allowed under this Article.
The changing of the sign face is a substantial alteration requiring a new sign permit.
b.c. Applications for a sign plan or sign permit shall must be submitted to the Chief of
Planning Zoning.
c.d. Each application shall must be submitted on forms provided therefore by the Chief of
Planning Zoning, and be accompanied by such fee as is established by resolution of the
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Council. The applicant shall must furnish as part of the application the following
information:
1. The street address of the property upon which the sign is to be located and a plat map
of the property showing the proposed location of the sign and identifying any
adjacent residential property;
2. The aggregate area for all tenant/business signs erected by or on behalf of the
applicant and/or the aggregate area for all signs on the premises;
3. The name(s) and address(es) of the owner(s) of the premises upon which the subject
sign is to be located;
4. Consent of the owner(s), or the owner’s(’) agent, granting permission for the
placement or maintenance of the sign;
5. The name, address, phone number, and business license number of the sign
contractor;
6. Plans indicating the location of the sign on the property or building wall, including
the road frontage or building elevation;
7. Plans indicating the dimensions, height, and shape of the sign, and materials, and
mounting details;
8. The size and type of any vegetation required to be moved for sign installation or
visibility; and
9. Such other information pertaining to the requirements of this Article as may
reasonably be required by the Chief of Planning as determined by the Chief of Zoning
to be necessary to assess whether the sign complies with the provisions of this
Article.
d.e. The Chief of Planning Zoning must review the application within 15 business days from
the date of submission of the application and required fee and either approve or deny the
application or return the application to the applicant if the application is incomplete as
follows:
1. A sign permit must be issued or a sign plan approved if the Chief of Planning Zoning
finds that the sign or sign plan proposed in the application complies with the
requirements of this Article 18 and, if applicable, any approved sign plan for a
building or lot.
2. If the permit or sign plan is denied, the denial must be in writing and must identify the
specific section or sections of this Article or other applicable law with which the
proposed sign(s) is inconsistent.
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3. If the application is returned due to incompleteness, the Chief of Planning Zoning
must advise the applicant in writing as to the information needed to complete the
application.
4. Failure of the Chief of Planning Zoning to take action on an application within the
time frame set forth above is appealable to the Sign Review Board of Appeals in the
same manner as an appeal from a denial of a permit.
e.f. An applicant may appeal the denial of a sign permit or sign plan by filing a sign permit
review application with the Sign Review Board within ten (10) business days of Appeals
in accordance with the decision of the Chief of Planning procedure identified in section
25.04.06.b.2.
f.g. No permit for a sign issued hereunder shall will be deemed to constitute permission or
authorization to erect or maintain an unlawful sign, nor shall will any permit issued
hereunder constitute a defense in any action to remove an unlawful sign.
25.18.09 – Nonconforming Signs
a. Any nonconforming sign may remain erected, installed, or in use subject to the
requirements of this section.
a.b. Whenever an existing nonconforming sign is structurally altered, abandoned, destroyed,
replaced, or substantially damaged, it must be modified to bring it into conformance with
this Chapter Article 18. Repairs and maintenance of nonconforming signs, such as
repainting and electrical repairs, shall be permitted, provided that repainting does not
include a change of copy or color, and provided further that no repairs will be permitted
where the cost of the repairs exceeds $1,000.00 or 50 percent of the replacement cost of
the sign.
b.c. Whenever an existing business/tenant erects a new or additional sign, all signs on the
premises pertaining to that business/tenant must be modified to bring them into
conformance with this Chapter Article 18.
c. Any sign lawfully existing immediately prior to the effective date of this Chapter, or any
application amendment thereof, but which does not conform to the requirements as now
constituted or as it may hereafter be amended from time to time, must be removed within
eight (8) years from the date that the sign became nonconforming.
d. In all other respects, nonconforming signs must comply with the applicable requirements
of Article 8, Transitional Provisions, Nonconformities, Nonconforming Alteration
Approval.
25.18.10 – Removal of Signs
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a. Prohibited Signs on Public Property / Rights of Way – Any prohibited sign found on any
public property or right-of-way within the City will be removed and disposed of by the
Chief of Inspection Services or designee in the same manner as trash. Nothing herein
prohibits the imposition of a fine or initiation of any other enforcement action against any
person or entity found to have installed a prohibited sign on any public property or rightof-way within the City.
b. Unlawful Sign – Any sign unlawfully existing immediately prior to the effective date of
this Chapter, or any applicable amendment thereof, and which does not conform to the
requirements of this Article, as now constituted or as it may be amended from time to
time, must be removed by the owner after notice from the City to do so.
c. Elections and Other Event Signs – Any sign that pertains to an election, event, activity, or
purpose of a limited time or duration must be removed within seven (7) days of the
conclusion of the event, activity, or purpose to which it pertains. Nothing herein
prohibits the maintenance of signs with a political or other noncommercial message in
accordance with the provisions of the Article 18 pertaining to temporary noncommercial
signs.
d.

Abandoned Signs
1. An abandoned sign must be removed within 30 days from the time the activity on the
premises ceases and/or the business owner vacates the premises by:
(a) The sign’s owner;
(b) The owner of the property on which the sign is located; or
(c) Any other persons otherwise responsible for the sign.
2. Removal consists of the removal disassembly of the portion of the conforming sign
identifying the business, tenant, entity, service, owner, product, or activity that is no
longer located on the premises of the sign face and installation of temporary
replacement face where applicable. Nonconforming signs are subject to the
provisions of Section 25.18.09.

25.18.11 – Signs Permitted Allowed for Residential Uses in All Zones
The following signs are permitted allowed for residential uses in all zones:
1. Identification Signs – Each dwelling unit may have permanent occupant identification
signs, including a single sign for a valid home-based business enterprise or child care
center located on a lot less than 20,000 square feet, in accordance with the following:
(a) The total aggregate of all such signs must not exceed 150 square inches;
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(b) The signs may be a building sign or freestanding;
(c) If freestanding, the signs must not be illuminated in any manner; and
(d) No sign permit is required.
2. Entrance Signs – A Ppermanent entrance signs for principally residential
developments or a subdivisions, or multi-family dwellings containing ten (10) or
more dwelling units in accordance with the following:
(a) One (1) sign not exceeding 24 square feet in area with a maximum height of five
(5) feet located at or near the entrance to the development or subdivision and
within the boundaries of such development or subdivision;
(b) Where the dwelling units are separately owned, such sign must be located in an
easement or tract of land to be owned and/or maintained by the Home Owners
Association, civic association, or similar entity;
(c) Final location of such sign must be approved by the Director of the Department of
Public Works or designee, to ensure that the sign does not obstruct the visibility of
motorists sight distance triangle; and
(d) Such sign must be located in a landscaped area of at least two (2) square feet per
each square foot of sign area except that for multi-family dwellings such sign may
be a building sign.
3.2.Directional Signs – Directional signs for principally residential developments or a,
subdivisions or multi-family dwelling developments of any size is are permitted
allowed in accordance with the following:
(a) Such signs must not exceed three (3) square feet in area; and
(b) If freestanding, such signs must not exceed six (6) feet in height.
4.3.Temporary Signs – The following temporary signs: Temporary signs are allowed as
follows:
(a) Real Estate Signs for Individual Residential Lots or Dwelling Units
i. One (1) building or freestanding sign per street frontage not exceeding six (6)
square feet in area and, if free standing, not exceeding five (5) feet in height,
provided that any sign installed within ten (10) feet from the property line
must not exceed 42 inches in height;
ii. Such signs must not be illuminated; and
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iii. No sign permit is required.
(b) Real Estate Signs for Recorded Subdivision – For recorded subdivisions
containing ten (10) or more lots, signs must comply with the following:
i. One (1) sign per subdivision not exceeding 48 square feet in area and, if
freestanding, not exceeding 12 feet in height located within the subdivision;
ii. Such signs must not be illuminated;
iii. Such signs may be maintained for a period of two (2) years, or until all the
lots in the subdivision are sold, whichever occurs first; and
iv. Sign permits are required and are renewable for such signs.
(c) Real Estate Signs for New or Renovated Multi-Unit Dwelling Developments
i. For developments containing up to ten (10) dwelling units, signs must comply
with the following:
A. One (1) sign per street frontage not exceeding 12 feet in height located on
the property;
B. Such signs must not be illuminated; and
C. No sign permit is required for such signs.
ii. For developments containing more than ten (10) dwelling units, signs must
comply with the following:
A. One (1) sign per street frontage not exceeding 48 square feet in area and, if
freestanding, not exceeding 12 feet in height located on the property;
B. Such signs must not be illuminated;
C. Such signs may be maintained for a period of two (2) years, or until all
the units in the development are rented, sold, or leased whichever occurs
first; and
D. Sign permits are required and are renewable for such signs.
(d) Temporary Noncommercial Signs
i. General Provisions for Temporary Noncommercial Signs
A i. Such signs must not exceed five (5) square feet in area.
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B ii. If freestanding, such signs must not exceed five (5) feet in height, provided
that any sign installed within ten (10) feet from the property line must not
exceed 42 inches in height;
C iii. Such signs must not be illuminated; and
D iv. No sign permit is required for such signs.
ii.(e)Yard Sale Signs – In addition to the general provisions for temporary
noncommercial signs provided in Subsection 4.(d)(i), above, property owners
holding a yard sale are permitted to erect signs on their own property in
accordance with the following: One (1) yard sale sign per lot is allowed in
accordance with the following:
A i. Signs must not be displayed for a period longer than two (2) days during
any calendar month; and Signs may be displayed for a period no longer
than two (2) days during any calendar month in which the yard sale occurs,
and such signs must not exceed five (5) square feet in area.
B ii. Signs must be removed upon the conclusion of the sale. Such signs must
not be illuminated.
C iii. No sign permit is required for such signs.
D iv. Signs must be removed upon the conclusion of the sale.
25.18.12 – Signs Permitted Allowed for Nonresidential Uses in Residential Zones
a. Signs for Permitted Uses in Residential Zones –Except for child care homes and child
care centers located on lots under 20,000 square feet, the following signs for a church,
synagogue or other place of worship, and other permitted nonresidential uses are
permitted allowed as follows:
1. One (1) permanent sign, not exceeding 24 square feet in area for each street frontage
(a) If freestanding, it must not be located less than ten (10) feet from any lot line; and
(b) The sign may contain changeable copy.
2. Directional signs, provided that:
(a) Such signs do not exceed three (3) square feet in area; and
(b) If freestanding, such signs must not exceed six (6) feet in height.

27
Packet Pg. 72

Attachment 14.a: TXT2019-00250, Sign Code Amendments, as Filed (2509 : Public Hearing on Zoning Text Amendment TXT2019-00250 - Sign

14.a

b. Signs for Special Exceptions – For non-residential special exception uses in residential
zones:
1. All signs shall must be as permitted authorized by the Board of Appeals in its
approval of the special exception application, except that the Board of Appeals may
not permit authorize any sign prohibited under Section 25.18.04.
2. Residential Sspecial exceptions valid on December 31, 1983 have the following
options:
(a) One (1) sign not exceeding 20 square feet in area is allowed. It may be a building
sign or freestanding. If freestanding, the sign must not exceed five (5) feet in
height; or
(b) A qualified applicant may apply to the Board of Appeals for an amendment to
existing sign conditions in compliance with Section 25.15.01.b.
c. Temporary Real Estate Signs – Temporary real estate signs are permitted allowed for all
nonresidential uses in residential zones in accordance with the provisions of Section
25.18.11.4. (a) 25.18.11.3 and will be allowed in addition to any other temporary sign
allowed under this Article 18.
d. Temporary Noncommercial Signs – Temporary noncommercial signs are permitted
allowed in accordance with the provisions of Section 25.18.11.4.(d) 25.18.11.3.(d).
25.18.13 – Signs Permitted Allowed in MXC and the Industrial Zones
a. Permanent Building Signs – Permanent building signs are permitted in the Mixed-Use
Commercial (MXC) and Industrial (I-L and I-H) Zones in accordance with the following:
1. Total Aggregate Area
(a) The total aggregate area of all signs on the premises allowed for each
business/tenant must not exceed:
i. Two (2) square feet for each linear foot of exterior building wall enclosing the
business/tenant space up to a maximum of for the first 50 linear square feet.
ii. If such building wall or portion thereof measures more than 50 linear feet, then
the aggregate area of all signs on the premises for that business/tenant may be
increased in area at the rate of one (1) square foot for each additional linear
foot of exterior building wall in excess of 50 linear feet.
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NOTE – The following graphics are proposed to replace the current Figure 18.6 and Figure
18.7.

Total Aggregate Area for Each Business/Tenant
Figure 18.6

Figure 18.7

(b) For business/tenant space with multiple exterior building walls, each exterior wall
may be so measured. All signs must be placed on the exterior building wall or
portion thereof used for measurement.
2. Design
(a) For a lot occupied by more than one (1) business/tenant, each building sign must
be consistent with any sign plan and be compatible and harmonious (but not
necessarily identical) in terms of design, color, shape, size, style, material, and
mounting with all other signs on the building or in the center lot.
(b) In addition to the principal sign color, up to two additional accent colors, such as
drop shadows or letter outlines may be included in the design. If a trademark or
logo is included, the provisions of Section 24.18.06.a.3 also apply.
(c) A proposal for the entire building or center must be submitted by the owner prior
to the issuance of the first sign permit after the effective date of this Article for
either a new or existing development.
3. Additional Signs for Multiple Tenants – Buildings occupied by four (4) or more
businesses/tenants may have one (1) additional building sign with a maximum area of
50 square feet located on an exterior wall.
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b. Freestanding Signs
1. Freestanding signs are permitted in the Mixed-Use Commercial (MXC) Zone in
accordance with the following:
(a) One (1) freestanding sign is permitted per record lot;
(b) Such sign must not exceed a maximum area of 50 square feet and a maximum
height of six (6) feet;
(c) Such sign must not use internal illumination;
(d) Such sign must not be located within ten (10) feet from any lot line;
(e) A landscaped area must be provided at the base of the freestanding sign, with the
landscaped area to be a minimum area of two (2) square feet of sign area; and
(f) Freestanding signs that contain the name, logo, or trademark of more than one (1)
business, place, organization, building, or person must meet the following
requirements in addition to those listed above:
i. Lettering for the identification of the building/center must not be less than 18
inches in height;
ii. Lettering for the identification of individual businesses/tenants and other copy
must not be less than ten (10) inches in height;
iii. The design of the sign shall be internally consistent and harmonious in color,
size, style, material, and mounting; and
iv. The design of the sign shall be consistent and harmonious with the sign plan
and architecture for the entire building or center.
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NOTE – The following graphic is proposed to replace the current Figure 18.8.

Figure 18.8 - Freestanding Signs
2. Freestanding signs are permitted allowed in the I-L and I-H Zones in accordance with
the following:
(a) Freestanding signs that identify a single business/tenant shall be counted as a
portion of the total aggregate sign area allowed for that business/tenant.
(b) Other freestanding signs, including those that identify a multi-tenant building or
center, shall not be counted in the aggregate sign area allowed for any individual
business/tenant. Such signs must be in accordance with the following:
i. There shall may be only one (1) freestanding sign per lot;
ii. Such signs must have a maximum area of 50 square feet and a maximum
height of ten (10) feet; and
iii. The freestanding sign must be counted as a portion of the aggregate sign area
of the most proximate exterior building wall;
iv. Such signs must not be closer than 30 feet to any residential zone.; and
v. Freestanding signs that contain the name, logo, or trademark of more than one
(1) business, place, organization, building, or person must, in addition to the
requirements above, satisfy the following additional requirements:
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A. Lettering for the identification of the building/center must not be less than
18 inches in height;
B. Lettering for the identification of individual businesses/tenants and other
copy must not be less than ten (10) inches in height;
C. The design of the sign must be internally consistent and harmonious in
color, size, style, material, and mounting; and
D. The design of the sign must be consistent and harmonious with the sign
plan and architecture for the entire building or center.

Figure 18.9 - Building Signs (2)
c. Additional Signs – Additional signs are permitted in the Mixed-Use Commercial (MXC),
and Industrial (I-L and I-H) Zones in accordance with the following:
1. Buildings or centers occupied by four (4) or more businesses/tenants may erect one
(1) additional sign, with one (1) entry per business/tenant.
2. Letters must be a maximum height of three (3) inches and must be consistent in style.
3. Such sign may be erected as a building sign or freestanding sign not intended to be
readable from a public way.
4.

If freestanding, such sign must not exceed a maximum of 50 square feet in area and
a maximum height of ten (10) feet.

d. Directional Signs – Directional signs in the Mixed-Use Commercial (MXC), and
Industrial (I-L and I-H) Zones are permitted allowed in accordance with the following:
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1. The signs must not exceed three (3) square feet in area; and
2. If freestanding, the signs must not exceed six (6) feet in height.
e.d. Gasoline Price Signs – In the Mixed-Use Commercial (MXC), and Industrial (I-L and IH) Zones, gasoline price signs required by State law for automobile filling stations may
be freestanding or erected as a building sign. Any such sign or portion thereof that
exceeds the minimum requirements of State law must be counted in the number, size,
and total aggregate area for the business/tenant.
f.e. Changeable Copy Signs – Changeable copy signs are permitted allowed in the MixedUse Commercial (MXC) and Industrial (I-L and I-H) Zones to announce current and
future entertainment productions. Such sign may be freestanding and shall be counted in
the number, size, and aggregate sign area permitted for the business/tenant.
g.f. Temporary Signs – Temporary signs are permitted allowed in the Mixed-Use
Commercial (MXC) and Industrial (I-L and I-H) Zones in accordance with the following:
1. One (1) real estate sign per lot not exceeding 48 square feet in area, and not more than
12 feet in height if freestanding, or one (1) building sign not exceeding 72 square feet
in area if mounted at least 70 feet above adjacent grade, in accordance with the
following:
(a) Such signs must not be illuminated;
(b) Such signs may be maintained for a period of two (2) years or until the building or
lot is rented, leased, or sold, whichever occurs first. Signs must be removed
within 30 days after sale, lease, or rental. Signs installed for a two (2) year
renewal period are limited to a maximum size of 24 square feet; and
(c) Such signs must not be located within 30 feet of a residential zone.
2. One (1) sign may be erected during the period of construction with a total maximum
sign area of 72 square feet.
3.

Upon occupancy of a space by a business or tenant, banners, and displays not
exceeding 32 square feet in total area may be erected for up to 60 consecutive days
including days before or after actual occupancy date by the business or tenant. If the
building has more than 50 feet of linear frontage, the total area of the banner or
display may be increased up to 48 square feet.

4. Temporary noncommercial signs are permitted allowed in the Mixed-Use
Commercial (MXC) and Industrial (I-L and I-H) zones in accordance with the
provisions of Section 25.18.14.a.4.(b).
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h.g.Subdivision Entrance Signs – In the Industrial zones, permanent signs within recorded
subdivisions of four (4) or more lots are permitted allowed in accordance with the
following:
1. One (1) sign is permitted, not exceeding 50 square feet in area and not exceeding six
(6) feet in height.
2. Such sign must be located at or near the entrance to the subdivision within the
boundaries of the subdivision.
3. Final location of such sign must be approved by the City Traffic Engineer Director of
Public Works to ensure that the sign does not obstruct the visibility of motorists sight
distance triangle.
4. Such sign must be located in a landscaped area of at least two (2) square feet per each
square foot of sign area.
5. Such sign must not use internal illumination.
25.18.14 - Signs Permitted Allowed in Other Mixed-Use Zones – MXTD, MXCD, MXCT,
MXNC, MXE, MXB, MXC and MXT
a. The following signs are permitted allowed in the MXT and MXC Zones:
1. Permanent building signs in accordance with the following:
(a) The total area of all building signs must not exceed 15 square feet on any
building;
(b) Such signs must not utilize internal illumination; and
(c) Such signs must not be placed above the first-story level of any building;
2. Permanent freestanding signs in accordance with the following:
(a) One (1) freestanding sign is permitted allowed for each record lot or project not
exceeding eight (8) square feet in area and not exceeding five (5) feet in height;
(b) Such sign must not utilize internal illumination; and
(c) Such sign must be located not less than ten (10) feet from a lot line of any lot used
principally for a residence;
3. Directional signs in accordance with the following:
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(a) Such signs must not to exceed three (3) square feet in area; and
(b) If freestanding, not to exceed six (6) feet in height;
4. Temporary signs in accordance with the following:
(a) One (1) real estate sign per lot not exceeding 24 square feet in area and eight (8)
feet in height, in accordance with the following:
i. Such signs must not be illuminated;
ii. Such signs may be maintained for a period of two (2) years or until the
building or lot is rented, leased, sold, whichever occurs first; and
iii. Such signs must not be located within 30 feet of a residential zone.
(b) Temporary noncommercial signs are permitted allowed in accordance with the
following:
i. The total aggregate area of all such signs on a single lot must not exceed 32
square feet;
ii. No single sign may exceed 12 square feet in size;
iii. If freestanding, such signs must not exceed eight (8) feet in height;
iv. In lieu of the signage allowed in subsection (b)(i) and (ii) above, on any
record lot that abuts a limited access highway noncommercial temporary signs
may be attached to the side of a building facing a limited access highway.
Such signs must be mounted to the top floor face of the building, must not
obstruct windows, and must not exceed an aggregate size of 100 square feet.
v. Such signs must not be illuminated;
vi. Such signs must not be located within 30 feet of a residential zone;
vii. No sign permit is required for such signs.
5. Portable signs. One (1) portable sign may be allowed as follows:
(a) The sign must be located within ten (10) feet of the front building entrance of
the business and must not impede pedestrian movements;
(b) Each sign face cannot exceed six (6) square feet in area and be no taller than
three (3) feet:
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(c) The sign can only be displayed when the business is open to the public.
b.Signs permitted allowed in the MXTD, MXCD, MXNC, MXCT, MXB, and MXE Zones:
1. Permanent Building Signs - Permanent building signs are permitted in the MXTD,
MXCD, MXNC, MXCT, MXB, and MXE Zones in accordance with the following:
(a) MXTD, MXCD, MXCT, MXE, and MXNC Zones
i. The total aggregate area of all signs on the premises allowed for each
business/tenant must not exceed:
A. Two (2) square feet for each linear foot of exterior building wall enclosing
the business/tenant space up to a maximum of for the first 50 square linear
feet.
B. If such building wall or portion thereof measures more than 50 linear feet,
then the aggregate area of all signs on the premises for that business/tenant
may be increased in area at the rate of one (1) square foot for each
additional linear foot of exterior building wall in excess of 50 linear feet.
ii. For a lot occupied by more than one (1) business/tenant, each building sign
must be consistent and harmonious in terms of design, color, shape, size,
style, material, and mounting with other such signs on the building or in the
center. A proposal for the entire building or center must be submitted by the
owner prior to the issuance of the first sign permit for either a new or existing
development.
iii. In addition to the principal sign color, up to two additional accent colors, such
as drop shadows or letter outlines may be included in the design. If a
trademark or logo is included, the provisions of Section 24.18.06.a.3 also
apply.
iv. In the MXTD Zone, signs allowed for an individual business/tenant in a multitenant building must be placed only on pedestrian levels of the building.
v. In addition to the above, buildings occupied by two (2) or more
businesses/tenants may have building signs with a maximum area of 50 square
feet each located on any exterior wall that has frontage on the public right-ofway.
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NOTE – The following graphic is proposed to replace the current Figure 18.10.

Figure 18.10 - Building Signs (1)
(b) Total Aggregate Area – MXE and MXB Zones
i. The total area of all signs erected on a record lot in the MXE and MXB Zones
must not exceed 250 square feet.
ii. For a lot occupied by more than one (1) business/tenant, each building sign
must be consistent and harmonious in terms of design, color, shape, size,
style, material, and mounting with other such signs on the building or in the
center. A proposal for the entire building or center must be submitted by the
owner prior to the issuance of the first sign permit for either a new or existing
development.
iii. In addition to the principal sign color, up to two additional accent colors, such
as drop shadows or letter outlines may be included in the design. If a
trademark or logo is included, the provisions of Section 24.18.06.a.3 also
apply.
(c) Optional Comprehensive Sign Package –An applicant for new development,
comprehensive redevelopment, or an existing multi-tenant project may submit a
comprehensive sign program to the Sign Review Board that deviates from the
above requirements of subsection b.1, above.
i. The Sign Review Board may approve such a comprehensive sign package
provided that:
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A. If the maximum size otherwise allowed for any sign is increased, the total
square footage of all signs on the project must not exceed the maximum
aggregate total signage area permitted in subsection b.1, above.
B. Notwithstanding any variation among the signs in design, color, shape,
size, style, material, or mounting, the signs must be compatible with each
other and with the surrounding properties.
ii. In reviewing a proposed comprehensive sign package, the Sign Review Board
must consider:
A. The size, shape, color, design elements, and location of the signs;
B. The compatibility of the proposed signs with the surrounding properties,
the proximity of other signs, and the characteristics of the area where the
signs are to be located; and
C. Any recommendations from the Chief of Planning or the Planning
Commission.
iii. The Sign Review Board may impose such conditions and terms when
approving a comprehensive sign package, that are reasonably necessary to
satisfy the purpose and intent of this Article.
2. Freestanding Signs
(a) Freestanding signs are permitted allowed in the MXTD Zone in accordance with
the following:
i. On a lot, Oone (1) freestanding sign is allowed per record lot for each frontage
on a major arterial or business district street;
ii. Such sign must not exceed a three (3) feet by eight (8) inches with a
maximum height of six (6) feet;
iii.Such sign must not use internal illumination;
iv. Such sign must not have a separate supporting structure; and
v. Final location of such sign must be approved by the Director of the
Department of Public Works, or their designee, to ensure that the sign does
not obstruct the sight distance triangle motorist visibility.; and
vi. Freestanding signs may also be subject to the provisions of Sec. 25.17.08.dc
for areas along Rockville Pike and Hungerford Drive.
(b) Freestanding signs are permitted allowed in the MXCD, MXCT, MXB, and
MXNC Zones in accordance with the following:
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i. Freestanding signs that identify a single business/tenant must be erected on a
lot with a single business/tenant must be counted as a portion of the total
aggregate sign area allowed for that business,/tenant. Other fFreestanding
signs, including those that identify a multi-tenant building or center, erected
on a lot with more than one business/tenant must not be counted in the
aggregate sign area allowed for any individual business/tenant. Such signs
must be in accordance with the following:
a. One (1) freestanding sign for each record lot. On record lots larger than
five (5) acres, one (1) freestanding sign shall be permitted on each public
street frontage on a major highway or business district street. Where more
than one (1) freestanding sign is permitted, they shallmust be erected at
least 100 feet apart;
b. Such signs must not exceed a maximum area of 100 square feet and a
maximum height of 20 feet, provided that the area of a freestanding sign
must not exceed the aggregate sign area allowed for the premises as
measured by the most proximate building wall;
c. The freestanding sign shall be counted as a portion of the aggregate sign
area of the most proximate exterior building wall;
d. Such signs must not be closer than 30 feet to any residential zone;
NOTE – The following graphic is proposed to replace the current Figure 18.11.

Figure 18.11 - Freestanding Signs
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e.d. A landscaped area must be provided at the base of the freestanding
sign, with the landscaped area a minimum area of two (2) square feet for
each square foot of sign area;
f.e. The design of the sign shall be compatible and harmonious with the
sign plan and architecture for the entire building or center lot; and
g.f. Freestanding signs are also subject to the provisions of Section.
25.17.08.c for areas along Rockville Pike or Hungerford Drive.
ii. Freestanding signs that contain the name, logo, or trademark of more than one
(1) business, place, organization, building, or person must satisfy the
requirements set forth in subsections b.2.(b)(i)A. through F. of this Section,
25.18.14, plus the following additional requirements:
A. Lettering for the identification of the building/center must not be less than
18 inches in height;
B. Lettering for the identification of individual businesses/tenants and other
copy must not be less than ten (10) inches in height;
C. The design of the sign must be internally consistent and harmonious in
color, size, style, material, and mounting; and
D. The design of the sign must be consistent and harmonious with the sign
plan and architecture for the entire building or center.

Figure 18.12 - Building Signs
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(c) Freestanding signs are permitted in the MXE Zone in accordance with the
following:
i. Freestanding signs must be counted as a portion of the total aggregate sign
area of the lot;
ii. One (1) freestanding sign for each record lot not exceeding 100 square feet in
area and not exceeding 20 feet in height is allowed. Such sign must be located
not less than 50 feet from any lot line;
iii. In addition, record lots which abut a limited access highway may have one (1)
additional freestanding sign not exceeding 50 square feet in area and not
exceeding five (5) feet in height to be located at the principal point of ingress
to such lot and not less than ten (10) feet from any lot line;
iv. A landscaped area must be provided at the base of the freestanding sign. The
landscaped area must be a minimum area of two (2) square feet for each
square foot of sign area; and
v. Letters and graphics on such signs must not exceed six (6) inches in height.

Note – Monument Sign Graphic Deleted
3. Directional Signs – Directional signs are permitted allowed in accordance with the
following:
(a) The sign must not exceed three (3) square feet in area; and
(b) If freestanding, the sign must not exceed six (6) feet in height.
4

Gasoline Price Signs – Gasoline price signs required by State law for automobile
filling stations may be freestanding or erected as a building sign. Any such sign or
portion thereof that exceeds the minimum requirements of State law must be counted
in the number, size, and total aggregate area for the business/tenant.

5. Changeable Copy Signs – Changeable copy signs are permitted to announce current
and future entertainment productions. Such sign may be freestanding and shall must
be counted in the number, size, and aggregate sign area permitted allowed for the
business/tenant.
6. Temporary Signs – Temporary signs are permitted allowed in the Mixed-Use Transit
District Zone (MXTD), Mixed-Use Corridor District (MXCD), Mixed-Use Corridor
Transition (MXCT), Mixed-Use Business District (MXB), Mixed-Use Neighborhood
Commercial (MXNC), and Mixed-Use Employment (MXE) Zones in accordance
with the following:

41
Packet Pg. 86

Attachment 14.a: TXT2019-00250, Sign Code Amendments, as Filed (2509 : Public Hearing on Zoning Text Amendment TXT2019-00250 - Sign

14.a

(a) One (1) real estate sign is permitted allowed per lot not exceeding 48 square feet
in area, and not more than 12 feet in height if freestanding, or one (1) building
sign not exceeding 72 square feet in area if mounted at least 70 feet above
adjacent grade, in accordance with the following:
i. Such signs must not be illuminated;
ii. Such signs may be maintained for a period of two (2) years or until the
building or lot is rented, leased, or sold, whichever occurs first. Signs must be
removed within 30 days after sale, lease, or rental. Signs installed for a two
(2) year renewal period are limited to a maximum size of 24 square feet; and
iii. Such signs must not be located within 30 feet of a residential zone.
(b) One (1) sign may be erected during the period of construction with a total
maximum sign area of 72 square feet.
(c) Upon occupancy of a space by a business or tenant, banners, and displays not
exceeding 32 square feet in total area may be erected for up to 60 consecutive
days including days before or after actual occupancy date by the business or
tenant. If the building has more than 50 feet of linear frontage, the total area of the
banner or display may be increased up to 48 square feet.
(d) Temporary noncommercial signs are permitted allowed in the MXTD, MXCD,
MXNC, MXCT, MXB, and MXE Zones in accordance with the provisions of
Section 25.18.14.a.4.(b).
7. Portable signs. One (1) small, portable "sandwich board" sign may be allowed as
follows:
(a) The sign shall must be located directly at within ten (10) feet of the front
building entrance of the business to which it refers and must not impede
pedestrian movements;
(b) Each sign face cannot exceed six (6) square feet in area and be no taller than
three (3) feet; and
(c) The sign mustcan only be displayed when the business is open to the public; and.
(d) The sign may be placed in the public right-of-way but must not be placed where
it will impede pedestrian traffic on the sidewalk, nor can it be placed in such a
way as to impede vehicle traffic.
25.18.15 – Election Signs Reserved.
a. Residential Zones / Residential Property in Other Zones – In residential zones and on
residential property in all zones, election signs must comply with the size, height, and

42
Packet Pg. 87

Attachment 14.a: TXT2019-00250, Sign Code Amendments, as Filed (2509 : Public Hearing on Zoning Text Amendment TXT2019-00250 - Sign

14.a

location requirements for temporary noncommercial signs contained in Sections
25.18.11.4(d).
1. Such signs are subject to applicable provisions of Section 25.18.04.
2. No sign permit is required.
b. All Other Zones – In all other zones, election signs must comply with the requirements of
the zone in which it is located pertaining to the size, area, height, duration, and location
requirements for temporary noncommercial signs.
1. Such signs are subject to applicable provisions of Section 25.18.04.
2. No sign permit is required.
c. Removal – Election signs that are no longer needed should be removed within seven (7)
days after the election to which they pertain. It shall be the obligation of the candidate to
cause all such signs to be removed prior to the expiration of the period.
d. No Illumination – Election signs must not be illuminated.
e. Usage of Permanent Sign – Nothing herein precludes the usage at any time of permanent
signage permitted under this Article to advocate a candidate or issue to be voted on in an
election.
25.18.16– Signs on Public Property and the Public Right-of-Way
a. Signs Prohibited – No sign is permitted allowed on public property or within the public

right-of-way except as directed or authorized by the City Manager unless specifically
authorized or required by this Code.
b. Exceptions – The City Manager may direct or authorize This section does not prohibit the
erection or display of one (1) or more of the following signs on public property or within
the public right-of-way:
1. Any sign required by a valid and applicable federal, state, or local law, ordinance, or
regulation.
2. Signs and other visual displays erected by, or at the direction of, federal, state, or
local governmental or quasi-governmental agencies.
1.3.Traffic control signs; Signs conforming to or required by the Manual of Uniform
Traffic Control Devices, as published by the Federal Highway Administration from
time to time under 23 Code of Federal Regulations, Part 655, Subpart.
2. Signs that provide directional or other public service information;
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3. Signs pertaining to a governmental or public purpose;
4. Signs pertaining to the use, maintenance, and/or operation of public property or rightof-way and/or pertaining to any events or activities lawfully conducted on said
property or right-of-way;
5. Signs pertaining to the closure or partial closure of a road or other public right-ofway; and
6. Such other signs deemed to be in the public interest.
c. Community Events and Noncommercial Messages – The City Manager may designate
one (1) or more areas on public property or within the public right-of-way for the erection
of signs pertaining to publicly and/or privately sponsored community events and
noncommercial messages. Such signs must be erected and maintained in accordance with
such standards, requirements, and conditions as may be established by the City Manager.
25.18.17 – Noncommercial Signs in Lieu of Commercial Signs
Notwithstanding any provision of this Article or Chapter to the contrary, any sign permitted
allowed by this Article or Chapter to contain a commercial message may, in lieu thereof,
contain a noncommercial message unrelated to the business, tenant, or entity located on the
premises where the sign is erected, provided that the other criteria and regulations contained
in this Article and Chapter have been satisfied, including but not limited to size, height,
setback, location, duration, design, maintenance, and construction regulations and criteria.
25.18.18 – Signs in Planned Development Zones
a. Except as otherwise provided in this Article 18, signs in any of the Planned Development
zones as set forth in Article 14 will be regulated based on the applicable designated
equivalent zones described in each planned development.
b. Specific regulations for signs in planned development zones where the project was
originally approved as a preliminary development plan after January 1, 2000 and
included land either owned by the City or purchased from the City:
1. Notwithstanding the provisions of Article 18, the following is specifically permitted
allowed in the PD-TS Zone Planned Development zones:
(a) Freestanding Signs in accordance with the following: .
i. One (1) off-premises sign per lot limited to 35 square feet of sign area and 25
feet in height.

44
Packet Pg. 89

Attachment 14.a: TXT2019-00250, Sign Code Amendments, as Filed (2509 : Public Hearing on Zoning Text Amendment TXT2019-00250 - Sign

14.a

ii. Up to eighteen (18) off-premises signs limited to four (4) square feet of sign
area and ten (10) feet in height installed on existing light posts located on lots
covered by and subject to a preliminary development plan.
c. Optional Comprehensive Sign Package – An application for new development or
comprehensive redevelopment of a project in a Planned Development zone may submit a
comprehensive sign program as part of the application to the Approving Authority that
deviates from the requirements of subsection a. above.
c. Notwithstanding the provisions of Article 18, the following are specifically allowed in
the Planned Development zones listed in Sections 25.14.07.c.1.(a), 25.14.07.c.2, and
25.14.07.c.3:
1. Freestanding Signs in accordance with the following:
(a) One freestanding sign facing each public road bordering the project
and designated as a major arterial roadway or limited access highway;
(b) Each sign is limited to 100 square feet of sign area and 20 feet in
height;
(c) Each sign must be located within the boundaries of the approved
Planned Development;
(d) Each sign must be located on a tract of land owned by the
homeowner’s association, civic association, or similar entity;
(e) Each sign must be compatible and harmonious with the architectural
style, character, materials, color, and details of the adjacent buildings
and signs;
(f) Such signs must not use internal illumination;
(g) Except in the PD-TS Zone, a landscaped area must be provided at the
base of the sign, with the landscaped area a minimum of two (2)
square feet for each square foot of sign area;
(h) If the sign is a commercial sign, it must refer only to a tenant or
tenants located within the boundaries of the approved Planned
Development, it being expressly found and determined that such signs
are necessary to identify the goods and services available in the
planned development and, as regulated herein, do not create an
unattractive nuisance in the manner of general off-premises
advertising;
(i) In the PD-CB zone, a sign must comply with the provisions contained
in Section 25.17.08.c.
2. Directional Signs, in accordance with the following:
(a) Signs must not exceed three (3) feet in square area; and
(b) If freestanding, signs must not exceed six (6) feet in height.

45
Packet Pg. 90

Attachment 14.a: TXT2019-00250, Sign Code Amendments, as Filed (2509 : Public Hearing on Zoning Text Amendment TXT2019-00250 - Sign

14.a

25.18.19 – Optional Sign Package
a. Purpose. The preceding requirement of this Article 18 ensure that signs that meet
certain minimum standards and are consistent with the character and quality of the
built environment in the City of Rockville may be quickly approved and displayed.
In some situations, alternative standards may contribute to a project’s aesthetic
qualities and enhance vehicular, bicycle, and pedestrian safety. The purpose of this
section is to set forth an optional method for signage to be provided within largerscale projects in certain areas in the City. Approval of an optional sign package
pursuant to the standards of this section allows for consistent presentation of signage
throughout larger-scale projects, flexibility to provide for unique environments, and
more pre-approval of designs and design elements to make subsequent applications
for sign permits more efficient.
b. Applicability. To be eligible to apply for an optional sign package, the property or
properties subject to an application must comprise: (i) five (5) or more contiguous
acres and be located entirely within one or more of the MXTD, MXCD, or MXNC
zones; or (ii) ten (10) or more contiguous acres and be located entirely within the
MXE zone.
c. Total Sign Area and Location of Signs.
1. Aggregate Sign Area. The total aggregate area of freestanding and building signs
that may be provided subject to an optional sign package must not exceed: two (2)
square feet for each linear foot of exterior building wall enclosing any building
with a non-residential use.
2. Location: Freestanding or building signs may be erected anywhere within the area
subject to an optional sign package, provided that such signs comply with the
following:
(a)
(b)
(c)
(d)

Signs may extend above roof level by no more than 25% of the sign face area;
Building signs may project up to 42 inches from the building face;
Freestanding signs must not exceed 200 square feet or a height of 20 feet;
If the sign is a commercial sign, it must refer only to a tenant or tenants located
within the area subject to an optional sign package; it being expressly found
and determined that such signs are necessary to identify the goods and services
available in the optional sign package area, and, as regulated herein, do not
create an unattractive nuisance in the manner of general off-premises
advertising
(e) No freestanding signs are allowed within 30 feet of any residential zone or
residential equivalent zone;
(f) Signs along Rockville Pike or Hungerford Drive must comply with Section
25.17.08.c.

46
Packet Pg. 91

Attachment 14.a: TXT2019-00250, Sign Code Amendments, as Filed (2509 : Public Hearing on Zoning Text Amendment TXT2019-00250 - Sign

14.a

d. Directional Signs. Directional signs are allowed anywhere within an area subject to an
application, provided that: (i) such signs must not exceed three (3) square feet in area;
and (ii) if freestanding, the signs must not exceed six (6) feet in height. Directional
signs do not count toward the aggregate sign limit and do not need to be included as
part of an optional sign package application. A permit must be obtained prior to the
erection or installation of a directional sign.
e. Entrance Signs. One (1) permanent entrance sign is allowed for any principally
residential building within an area subject to an application. The provisions set forth
in Section 25.18.11.1 apply to any such signs. Permanent entrance signs do not count
toward the aggregate sign limit and do not need to be included as part of an optional
sign package application. A permit must be obtained prior to the erection or
installation of a permanent entrance sign.
f. Submittal Requirements. Any person desiring an optional sign package must submit
the following materials to the Chief of Zoning:
1. A completed application on a form provided by the City;
2. The application fee as determined by resolution of the Mayor and Council;
3. A scaled drawing showing existing property lines, and existing and approved
buildings (including dimensions of building/unit frontage and square footage for
each building), lighting, and landscaping;
4. Location, materials, and maximum area for each sign that each occupant will be
allowed to display;
5. Scaled, color elevations of the proposed signage with appropriate dimensions,
including height, width, and depth drawing of the proposed signage;
6. A calculation of the total amount of sign area for each structure, and for each lot
as a whole; and
7. Any other supplemental material reasonably necessary for the review of the
permit request.
g. Completeness Review. The Chief of Zoning will check each application submittal for
its completeness and provide notification to the applicant of any deficiencies in the
application within ten (10) days following receipt and review of the application. Upon
the Chief of Zoning’s determination that the application is complete and receipt of all
fees, the application will be reviewed by the Chief of Zoning for conformity with this
section.
h. Criteria for Approval. An optional sign package must meet the following criteria:
1. Safety. The proposed signs will not create a safety or security hazard to
pedestrians, drivers, or the public, and not interfere with pedestrian and bicycle
movements.
2. Scale. The proposed signs, both individually and in the aggregate, must be
proportional to the building size and massing, relevant to both buildings within the
area subject to the optional sign package and the neighborhood context.
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3. Architectural Features. The proposed signs must be compatible and harmonious
with the architectural style, character, materials, color, and detail of adjacent
buildings and signs.
4. Compliance with Size and Location Requirements. The proposed signs must
comply with the requirements set forth in subsection c.
5. Lighting. The proposed signs must comply with the illumination requirements of
Section 25.18.06.a.3.
6. No Prohibited Signs. The proposed signs must not include any signs prohibited by
Section 25.18.04.b., unless otherwise allowed by this section.
i. Approval. If the Chief of Zoning finds that the proposed optional sign package
conforms with the criteria for approval set forth in this section, the Chief of Zoning
must approve the optional sign package within 60 days of the date the completed
application and applicable fee were received. Any denial of an optional sign package
application must be in writing and identify the aspects of the application that do not
conform to the criteria for approval set forth in this section.
j. Effect of Approval. Notwithstanding any other provision of this Article 18, an
approved optional sign package will govern the signage that is located within an area
that is subject to an application. Prior to the erection of any signs implementing an
optional sign package, an applicant must obtain a permit from the City of Rockville.
All signs erected or maintained within the area subject to an optional sign package
must conform at all times to the approved optional sign package. Any deviations from
an approved optional sign package will be unlawful unless and until the approved
optional sign package is revised, amended, and approved in accordance with this
section.
k. Expiration. An approved optional sign package will expire one (1) year from the date
of approval if no permits for allowed signs have been issued.
l. Amendment. Revisions or amendments to an approved optional sign package may be
requested and approved in accordance with the procedure for new optional sign
packages set forth in this section.
m. Appeals. Any applicant who is denied an optional sign package may file a written
appeal to the Board of Appeals within ten (10) days following receipt of the written
copy of the denial.
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Overview
Case:

TXT2019-00250 – Comprehensive Revisions to the Sign Regulations (Article 18 of
the Zoning Ordinance)

Location:

City-Wide

Staff:

Deane Mellander
Zoning Administrator
240-314-8224
dmellander@rockvillemd.gov

Applicant:

Mayor and Council of Rockville

Filing Date:

October 16, 2018

Exhibits:

1. Proposed Text Amendment
2. Illustrative Sign Samples

Background
Zoning Text Amendment TXT2019-00250 was authorized for filing by the Mayor and Council on
October 15, 2018 (see Attachment A). This text amendment proposes major revisions to the
regulation of signs within the City. Recent court decisions have limited the government’s ability
to regulate signs. Content-based sign regulations have been found to violate First Amendment
protections on free speech. In order to address these issues the City hired outside counsel to
review the current code and recommended revisions to bring the code into compliance with
court decisions.
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In addition to the content-based revisions, the proposed amendment also contains revisions
recommended by staff to address a number of concerns revealed from the implementation of
the current regulations since the effective date of the revised Zoning Ordinance in 2009. These
revisions include new or revised definitions, revisions to the regulations of signs in the mixeduse zones for better consistency, clarification on the need for comprehensive sign plans for
multi-tenant developments, more flexibility in the regulation of signs in the Planned
Development zones, and an optional sign package intended for large comprehensive
developments. Unless otherwise noted, the revisions are intended to implement the contentneutral policy.
The Planning Commission received a briefing on the Text Amendment at the March 27 th
meeting. At that meeting, the Commission discussed various types of signs, including pole signs,
directory signs, off-premises signs in Planned Developments, and the optional sign package, and
requested that images of these types of signs be incorporated into the next staff report. These
images are provided at Attachment B. The Commission also asked for examples of the
modifications requested from the Sign Review Board, and what code changes have been
proposed to address these issues. The Commission expressed concerns about making existing
pole signs nonconforming and amortizing them over eight years, and whether some incentive
could be provided to assist property owners with these signs. This report attempts to respond
to some of these items. Staff’s presentation on April 10th will also provide additional
information to address the Commission’s questions.

Analysis
Following is an overview of the revisions proposed in the text amendment.
1. In Article 3, several definitions have been deleted, revised, or added.
•
•
•
•
•
•
•
•
•

“Banner” has been revised to be more specific in its material and application.
A definition for a “Billboard Vehicle” is added. These are trucks that have a large
permanent sign mounted on the vehicle, used principally as mobile billboards.
“Election sign” has been deleted.
“Flag” has been revised to clarify its meaning.
“Flag, ornamental” has been deleted.
The definition for “Lot, ownership” has been revised for better clarity.
“Monument sign”, “Occupant identification sign”, and “Ornamental flag” have been
deleted.
A definition for a “Pole-mounted sign” has been added for purposes of further
regulation in Article 18.
A definition for “Premises” has been added since the term is used in Article 18.
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•
•
•
•

A definition for a “Sight Distance Triangle” has been added. This relates to new
language in Article 18 regarding safe placement of signs near intersections.
The definition of “Sign” has been revised for better clarity.
The various subset definitions for signs includes revisions for both clarity and
technical changes.
A definition of “Sign Face” is added for clarity.

2. In line with the broader provisions for sign regulation proposed in Article 18, the
consultant has recommended that the Board of Appeals is the most appropriate body to
review any variances requested for signs. The consultant, with staff concurrence,
proposes that the Sign Review Board be eliminated. The reasoning behind this is twofold. First, in the current ordinance there are no standards of review for the
modifications to the sign regulations granted by the Sign Review Board. Therefore,
decisions by the Sign Review Board are discretionary in nature and could increase the
likelihood for legal challenges for the City. Second, the greater flexibility for sign
approvals resulting from the proposal in the amendment should significantly reduce the
need for sign variances. In addition, variances are quasi-judicial in nature and should be
handled by the Board of Appeals.
Modifications to the language in Article 4 for the Board of Appeals have been made to
delete the reference to the Sign Review Board, and the entirety of Section 25.04.05 is
proposed to be deleted. Under Section 25.04.06, references to the Chief of Planning are
changed to Chief of Zoning in accordance with a change in title that occurred several years
ago. Appeals from the Chief of Zoning’s decisions regarding signs will now go to the Board
of Appeals. References to the Sign Review Board in Article 5 are proposed to be deleted.
Under the Variances subsection, the implementation period for sign installation is added.
3. In Article 17, the references to Building Restriction Lines is modified to include Build-to
Lines. This is in reference to provisions in the Rockville Pike and Town Center master
plans that establish build-to lines along Rockville Pike and Hungerford Drive,
respectively. Signs in these corridors are regulated as to size, height, and placement by
these provisions as shown in Exhibits A and B. The revisions in this section are
essentially clarifications. The underlying requirements for setbacks versus heights in
these corridors have been in effect for over 20 years.
4. Article 18 comprises the bulk of the sign regulations and is often referred to as the “sign
code”. Section 25.18.03, which refers to the Sign Review Board, is modified to make
reference to the Board of Appeals, and the rest of the section is deleted.
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5. The revisions in Section 25.18.04 and .05 are essentially technical and/or clarifying, with
one exception. In the list of Prohibited Signs, pole-mounted signs have been added to
the list.
6. In Section 25.18.06 the provision for Trademarks and Logos is deleted. This is in line with
the content-neutral policy, wherein signs can be regulated for size and location, but not
for the design or content of the sign itself. A number of past modification cases
reviewed by the Sign Review Board have involved modifications to the logo limitation.
7. In Section 25.18.08, a new subsection is added to require submission of a sign plan to
the Chief of Zoning for developments that include multiple tenants. Staff has required
such a plan as an interpretation of the provisions of existing subsection c (to become d).
The new language is intended to make this requirement clear. The intent is to maintain
a generally consistent character of the signs in a multi-tenant project. As tenants come
and go, the sign plan helps tenants by giving direction on the design and installation of
new signs.
8. Section 25.18.09 provides for the regulation of nonconforming signs. The current code
language allows nonconforming signs to remain as long as they are not structurally
altered, removed or destroyed. If and when any one of those events occurs, the sign
must be brought into conformance with current requirements. As noted earlier, the text
amendment proposes to disallow pole signs, thereby not allowing new pole signs to be
erected and making existing pole signs nonconforming. Pole signs are viewed as an older
style of sign that contributes to the visual clutter along a roadway, and many
jurisdictions that desire an improved aesthetic character do not permit them.
Staff therefore recommends that nonconforming signs be subject to an amortization
period, whereby the offending signs must be brought into conformance. This would in
fact leave the ordinance requirements intact as they are today. Subsection c (see below)
requires the City to enforce the removal of any nonconforming signs within 8 years of
the effective date of the Code, which is March 16, 2017. Under the current code, there
are a few nonconforming signs but in the absence of any complaints there has been no
enforcement action. With the prospect of making pole signs nonconforming, there will
be many signs affected, and enforcement will become a priority. In order to implement
this revised recommendation, staff recommends that the language in this section be
revised to read as follows:
25.18.09 – Nonconforming Signs
Whenever an existing nonconforming sign is structurally altered, abandoned, destroyed,
replaced, or substantially damaged, it must be modified to bring it into conformance
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with this Chapter Article 18. Repairs and maintenance of nonconforming signs, such as
repainting, electrical repairs, and sign face replacement shall be permitted, and provided
further that no repairs will be permitted where the cost of the repairs exceeds $1,000.00.
a. Whenever an existing business/tenant erects a new or additional sign, all signs on
the premises pertaining to that business/tenant must be modified to bring them
into conformance with this Chapter Article 18.
b. Any sign lawfully existing immediately prior to the effective date of this Chapter
[date of Ordinance adoption] or any application amendment thereof, but which
does not conform to the requirements as now constituted or as it may hereafter
be amended from time to time, must be removed within eight (8) years from the
date that the sign became nonconforming [date of Ordinance adoption].
c. In all other respects, nonconforming signs must comply with the applicable
requirements of Article 8, Transitional Provisions, Nonconformities,
Nonconforming Alteration Approval.
9. Under Section 25.18.11, the provisions for signs in the residential zones have some
technical changes proposed. The provision for “Identification Signs” is recommended for
deletion because they are equivalent to the signs that are exempt from regulation if
they are one square foot or less in size. In Section 25.18.12, references to places of
worship are proposed for deletion since these uses are permitted nonresidential uses in
the residential zones. Other permitted nonresidential uses are treated in a similar
manner.
10. When the Zoning Ordinance was comprehensively revised in 2008 certain sections of
the previous version were carried over essentially intact. This was the case with the sign
regulations. The general policy at that time was to treat the new mixed-use zones in a
similar manner as the zones they replaced. In the case of the MXC zone, it replaced the
C-1 (Local Commercial) zone. In the prior ordinance, the sign regulations for the C-1, C-2,
RPC, I-1, I-2 and I-4 zones were all regulated together. The new ordinance deleted all of
these zones. The C-1 Zone was replaced with the MXC Zone, but the sign regulations
remained in the same section as the two industrial zones, I-L and I-H. The C-2 and the
RPC zones were replaced with the MXCD (Mixed-Use Corridor District) zone, and the I-3
(Industrial Park) Zone was replaced by the MXE (Mixed-Use Employment) zone.
11. In the proposed amendment, Section 25.18.13 is revised to delete the regulations for
the Mixed-Use Commercial (MXC) Zone and relocate them into Section 25.18.14 with
the other mixed-use zone regulations. The proposed revisions also include allowing
tenants in the industrial zones to have an additional 25 square feet of signage by right.
The regulations for free-standing signs are also clarified. The staff also recommends that
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subsection a.3 related to directory signs be deleted since the expansion of allowable
sign area makes this section unnecessary.
12. Section 25.18.14 regulates signs in the mixed-use zones. As indicated above, the MXC
Zone is added to the regulatory framework of this section and signs would be regulated
in the same manner as signs in the MXT (Mixed-Use Transition) Zone. Staff also
recommends adding the MXCT (Mixed-Use Corridor Transition) Zone to this section. The
MXCT Zone was a new zone created as a result of the text amendment implementing
the Rockville Pike Neighborhood Plan. The text amendment that created that zone
neglected to add the zone to the Sign Code. This will correct the oversight, and signs in
the MXCT Zone will be regulated in the same manner as in the MXTD, MXCD, MSNC,
MXB, and MXE zones.
Staff also recommends that the method pertaining to how permanent building sign area
is calculated be amended in a similar manner to what is proposed in the industrial
zones. The total amount of building signage allowed for permanent building signs for
each business/tenant in the MXTD, MXCD, MXCT, MXE, and MXNC Zones would be
expanded by 25 square feet. This additional allowance will have the effect of reducing
the number of potential sign modifications. With respect to freestanding signs, staff
recommends that the freestanding sign regulations be revised to clarify what is allowed.
Other minor changes are proposed throughout this section.
13. Staff also recommends that subsection b.1.(c), which grants the authority for an
applicant to apply for an “optional comprehensive sign package,” be deleted. Rather
than have this as a subsection within the mixed-use zone section, staff is proposing that
the Mayor and Council enact a separate section that regulates optional sign packages.
The discussion on optional sign packages is discussed below in Section 25.18.19.
14. Section 25.18.15 specifically regulates election signs. Staff recommends that any
references or regulations only applicable to “election signs” be deleted from the Sign
Code under the content-neutral policy. Election signs would be regulated as temporary
signs rather than a special classification of signs.
15. Section 25.18.16 sets forth the regulations that apply to signs on public property and the
public right-of-way. In subsection (a), staff recommends that the provision allowing the
City Manager to authorize or otherwise allow signs to be placed in the rights-of-way be
deleted. Rather than giving the City Manager the sole discretion to allow signs in the
rights-of-way, staff recommends that signs in the rights-of-way be prohibited unless
specifically authorized or required by the Sign Code. Subsection (b) is revised to clarify
the exceptions to the general prohibition.
16. In Section 25.18.17, there is only one technical change.
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17. Section 25.18.18 sets forth the sign regulations applicable to Planned Development
Zones. In addition to the clarifying amendments in subsection (b), staff recommends
that subsection (c), entitled “Optional Comprehensive Sign Package,” be deleted. In its
place, staff recommends alternative regulations applicable to Planned Development
Zones that have a mixed-use or commercial component. Under the alternative
regulations, a limited number of off-premises signs would be allowed in in these zones.
Any commercial messages on the off-premises signs would be required to refer to a
tenant or tenants located within the planned development. Staff believes that such
limited off-premises signs would not have a negative impact on traffic safety or
aesthetics and would directly further the Sign Code’s purpose set forth in Section
25.18.01.b.
18. In Section 25.18.19 staff recommends that a new section be enacted that would allow
large contiguous developments not deemed Planned Developments to be eligible to
apply for an optional sign package. Under the optional sign package provision, property
owners of large contiguous areas – which are defined as (i) five (5) or more acres in the
MXTD, MXCD, or MXNC Zones or (ii) 10 or more acres in the MXE Zone – would have the
ability to apply for an optional sign package. The purpose of this section is to allow for
large-scale projects and larger areas to provide signage that can be designed to meet
the unique needs of the project or area, which would also further the purpose of the
Sign Code. The alternative standards contained in this section would further the purpose
of the Sign Code by enhancing the aesthetic qualities and enhancing vehicular, bicycle,
and pedestrian safety.
Eligible properties would be able to submit an application to the city and would be
allowed to utilize the alternative standards set forth in Section 25.18.19. The alternative
standards include more total signage allowed (subsection c.1.) and flexibility on the
location of building and freestanding signs (subsection c.2). As part of the flexibility, offpremises signs would be allowed within the project area subject to an optional sign
package application. However, similar to the proposed amendment for planned
developments, any off-premises sign must refer to a tenant or tenants within the area
subject to an optional sign package application.
In addition to the alternative standards, this section details what an applicant needs to
submit as part of an application and how the city approves an optional sign package.
Issues Raised at Public Forums
The staff held four public forums to gather comments on the proposed text amendment that
were well publicized. Although only a handful of people attended, staff received some useful
comments which are summarized below.
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The first item concerns signs hanging over public sidewalks. In high-density urban settings
merchants often wish to hang signs perpendicular to the wall, which may then be hanging over
the public sidewalk. The staff referred this issue to the Department of Public Works for
response, and the following reply was received:
“Signs or any other encroachment in the right of way are not allowed, whether they be in
the ground of the right-of-way or “overhanging” the right-of-way. In most cases where
exceptions are made, a license and maintenance agreement is entered into which are
reviewed and approved by the Mayor and Council. In some limited cases, where the
encroaching sign is a private traffic control sign, a license and maintenance agreement
might not be required, just a permit, but those are extremely rare. The thinking here on
the license and maintenance agreement is that no private property owner should be able
to use the right-of-way for private purposes, i.e., a business sign for their private business,
without justification and approval. Chapter 21 regulates the right-of-way, including “air
rights,” and requires permits. We also screen for private improvements at time of permit
application to determine if a license and maintenance agreement is also required, in
addition to the permit. Therefore, we do not think any additional policy, regulation or
ordinance is needed.
We have several of these and are approving more in mixed use areas where buildings are
right up against the public sidewalk. The most common example is window awnings that
overhang the sidewalk right-of-way. We review and take them to the M&C for approval. If
the awning is not high enough we require them be removable or retractable so that
equipment can get in the right-of-way to effect repairs.”
The second issue involves differentiating between a sign and a work of art. The traditional staff
interpretation is that if the graphic contains words or images that have a direct connection to
the nature of the business, it considered a sign. For instance, a mural depicting toy trains,
planes, and automobiles on a building housing a hobby shop would be considered a sign. We
expect to maintain that determination.
A question was raised as to how the height of signs is regulated. The height of a free-standing
sign is measured from the street grade in cases where the ground level is below the grade. If
the site of the sign is higher than the street grade, the height is then measured from the ground
level at the base of the sign (see Fig. 18.5). The maximum height of free-standing signs is set
forth for each category of use and/or in each zone. There are special height regulations for
signs along Rockville Pike and Hungerford Drive set forth in Section 25.17.08. These regulations
have been in effect for many years.
A request has been made to allow for the use of temporary “Open House” real estate signs,
especially during weekends. The general policy both today and under the proposed revisions is
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to prohibit private signs in the public rights-of-way. Regulating these signs specifically would go
against the policy of being content-neutral, so a change to allow this would have to be carefully
crafted.
There has been interest in allowing for some types of directional signs to major activity centers
in the City within the rights-of-way. Under both the current and proposed codes, the City has
the right to erect signs within the right-of-way (Sec. 25.18.05, Exemptions). These signs should
be generic in character, not advertising a specific business.

Community Outreach
The staff held four public forums to gather public input. In addition, presentations were made
to the Rockville Chamber of Commerce and to Rockville Economic Development, Inc. (REDI),
with the expectation that they would pass the word along to their members. Notice was also
sent to the civic and homeowner’s associations listserv. Limited responses were obtained and
are summarized in the report above.
Board of Appeals
A presentation on the sign code revisions was made to the Board of Appeals on March 7. In the
course of the discussion, members of the Board raised several issues that should be considered
during the review of this proposal.
The first issue was whether or not a sign modification could meet the variance tests, i.e.,
approval would not be contrary to the public interest; the request is the result of conditions
peculiar to the property and not caused by the application; literal application would result in
practical difficulty; and granting the variance would not be inconsistent with the purposes of
the Code.
Staff agrees with the Board of Appeals; it should be challenging to meet a variance to the sign
code like it is for all other zoning regulations. Staff has also provided a significant amount of
flexibility within the proposed amendments and has addressed a number of the modifications
that have been granted by the Sign Review Board. The key is to have a sign ordinance that is
consistently implemented by staff and provides adequate signage for businesses and other
developments.
Along with this concern, the Board questioned whether a sign appeal should be a form of
administrative appeal under Section 25.04.06.b.2. Denial of a sign permit by the Chief of Zoning
is subject to appeal to the Board of Appeals under this provision and does not need to meet the
variance standards under Section 25.06.03.e. However, staff notes that an administrative
appeal does not allow for different standards to apply to the review of signs, but rather is an
appeal of the administrative decision made by staff.
The second item was a suggestion that the term “estate sale” be added in the definition of
“Sign, Yard Sale” in Section 25.03.02.
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With regard to the proposal to eliminate the opportunity for any new pole signs and provide for
an amortization period of eight years, the Board asked whether making such signs
nonconforming amounts to a taking of property. In that context, could allowing a larger
replacement sign be considered compensation for the lost sign?
Staff has found other localities that have provide for amortization of pole signs and have been
successful without legal challenges. Staff does not believe that allowing larger signs that
permitted by the sign ordinance would not provide equal treatment.
Sign Review Board
The Sign Review Board has not taken a formal position on the proposal. In a meeting with the
former Board Chair Ruth Hanessian, she indicated general support for the proposed revisions,
including the dissolution of the Sign Review Board. Staff has attempted to arrange a meeting for
the Sign Review Board to meet and discuss the proposed changes, but have been unable to
schedule a meeting to date due to a lack of quorum.
Recommendation
Following the Commission’s discussion and potential modifications, staff recommends approval
of the proposed text amendment, with the revision requiring an amortization period for
nonconforming signs in Section 25.18.09.
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Overview
Case:

TXT2019-00250 – Comprehensive Revisions to the Sign Regulations (Article
18 of the Zoning Ordinance)

Location:

City-Wide

Staff:

Deane Mellander
Planning and Development Services
240-314-8224
dmellander@rockvillemd.gov

Applicant:

Mayor and Council of Rockville

Filing Date: October 16, 2018
Attachments:1. Proposed Text Amendment minus deletions
2. Sign Examples

Background
Zoning Text Amendment TXT2019-00250 was authorized for filing by the Mayor and Council
on October 15, 2018 (see Attachment A). This text amendment proposes major revisions to the
regulation of signs within the City. Recent court decisions have limited the government’s ability
to regulate signs. Content-based sign regulations have been found to violate First Amendment
protections on free speech. To address these issues, the City hired outside counsel to review the
current code and recommend revisions to bring the code into compliance with court decisions.
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In addition to the content-based revisions, the proposed amendment also contains revisions
recommended by staff to address several concerns revealed from the implementation of the
current regulations since the effective date of the revised Zoning Ordinance in 2009. These
revisions include new or revised definitions, revisions to the regulation of signs in the mixed-use
zones for better consistency, clarification on the need for comprehensive sign plans for multitenant development, more flexibility in the regulation of signs in the Planned Development
zones, and an optional sign package intended for large comprehensive developments.
The Planning Commission received a briefing on the text amendment at the March 17th meeting.
At its meeting on April 10th, the Planning Commission began consideration of the proposed
zoning text amendment. While the Commission appears to be generally supportive of the thrust
of the amendments, they directed the staff to return for further consideration of several specific
matters. Following is a discussion of these items and possible approaches for recommendation
to the Mayor and Council.

Analysis
Pole Signs
The proposed definition for a pole sign in the proposed amendment reads as follows:
Sign, Pole Mounted means a permanent sign, other than a direction sign or a flag, which is
supported from the ground by means of one or more support poles that are narrower in width
or depth than the sign the pole or poles support.
This definition does not regulate directional signs mounted on single shafts for traffic control or
other directional elements, including within parking lots. A flag may be mounted on a single
pole, but it is separately defined and is not considered a pole sign.
There are four options that the Planning Commission might consider for this item:
• Allow pole signs to remain as they are (i.e., recommending that the proposed prohibition of
pole signs be eliminated from the draft ZTA);
• Revise or replace the definition to allow signs mounted on two pedestals that have a design
consistent with the main body of the sign;
• Make pole signs nonconforming and require their removal when repairs exceed a dollar
threshold; or
• Make pole signs nonconforming and require their removal within a specified time period.
Eliminating the proposed regulatory change that would prohibit pole signs will leave the current
regulations in place, therefore leaving existing pole signs in place and permit future pole signs to
be installed. In addition, under current regulations, pole signs may be replaced in kind if desired
by the owner/tenant. Under the proposed revisions, freestanding signs in the MXCD, MXCT,
MXB, and MXNC zones are allowed a height of up to twenty feet. They will still be regulated
along the Pike and portions of Hungerford Drive with the requirement of balancing the size
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versus the setback from the right-of-way, as illustrated by the diagram and calculations contained
in Article 17.
Under the current staff recommendation, the prohibition on pole signs would have the effect of
requiring signs to be monument signs that are located on the ground. If it is desired, instead, to
allow for elevated signs, but not supported on bare poles, a new definition or additional language
could be added that allows signs to be supported by two supports that are not poles, per se, but
have a design integrated into the overall design of the main sign face and frame.
The proposed text amendment would make existing pole signs nonconforming and would allow
existing signs to remain until they are either removed voluntarily, or where any repairs would
exceed $1,000.00. The staff recommends a change to the proposal that would require all
nonconforming signs to be removed after eight years, consistent with current regulations
regarding nonconforming signs. This new approach would make all pole signs nonconforming,
whereas most existing signs do conform to the current standards.
Sign Review Board
The staff recommendation is to eliminate the Sign Review Board and have any requests to
deviate from the general sign regulations go to the Board of Appeals under the variance
procedure that it manages. Mr. Frankle, the Board of Appeals chair, testified that he and the rest
of the Board did not believe that this approach would be a viable procedure. Eliot Schaefer,
Assistant City Attorney, did some research and determined that there is Maryland case law to
guide the Board in sign review matters. Other jurisdictions in Maryland apply the variance
process and criteria to sign regulations, so there is precedent on the matter. The process is based
on considering area variances.
Regardless of whether the Board of Appeals reviews requests for a variance from the sign
regulations, there should be some standards in place if the City allows for “deviations” or
“modifications” from the general sign regulations. That principle should apply whether the
variance procedure is used or if a staff administrative process is recommended instead. As noted
during the last meeting, the staff view is that, with the proposed revisions of the regulations for
certain mixed-use zones and the overall changes in the sign size standards, there should be few
instances where a sign modification or variance request will be requested. As a result, staff
anticipates that there would be a small amount of such cases for a board that evaluates and acts
on such requests.
Other Matters
The Commission expressed some concerns over the regulation of temporary signs, especially for
such activities as neighborhood yard sales, church-sponsored events and similar activities where
the practice has been to post temporary notices in the general neighborhood where the event is
taking place. The issue here involves both the off-premises sign regulations as well as the
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content-neutral policy that established the need for this proposal. Under the content-neutral
policy, allowing these types of signs would “open the door” to allowing, in residential areas, for
the commercial “bandit” signs that are sprinkled around the commercial areas, including on
weekends.
One avenue that the Commission might consider is to recommend to the Mayor and Council that
the City post its own signs for these events, as the City is allowed to post its own signs within the
right-of-way. The City Attorney may need to assess any such proposal.
The matter of advertising for estate sales also came up at the meeting. We note that the proposed
definition for yard sale signs will cover these activities since the language includes “…any other
type of similar sale…”.
We acknowledge that there are new communication technologies available to the public through
social media that can supplement signage. The proposed amendment retains the restriction on
electronic signs and other types of signs that include some type of movement, blinking, flashing,
chase lights and similar potentially distracting actions.
The staff has attached a copy of the proposed amendment showing only the new amendments, as
requested. The new language is still underlined. Language not underlined is the current code
language. We note also that the public hearing date has been moved back one week to May 13.
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City of Rockville

MEMORANDUM
April 26, 2019
TO:

Mayor and Council

FROM:

Planning Commission

SUBJECT:

Planning Commission Recommendation on Zoning Text Amendment Application
TXT2019-00250

At its meetings on March 27, April 10 and 24, 2019 the Planning Commission reviewed and
discussed Text Amendment Application TXT2019-00250. The Commission received a
presentation from Planning and Zoning Division staff. The former chair of the Sign Review
Board and the chair of the Board of Appeals also spoke on April 10 at the request of the Chair.
After discussion and deliberation on the proposed revisions, the Planning Commission voted 4-01 with Commissioner Littlefield abstaining and Commissioners Goodman and Wood absent, to
recommend approval of the proposed amendments to the sign regulations but with comments on
certain specific issues.
Sign Review Board
One of the proposed changes in the text amendment is to eliminate the Sign Review Board and
have any sign modification requests be heard by the Board of Appeals. At the meeting on April
10 Alan Frankle, the Board of Appeals chair, commented that he did not agree with this proposal
since in his opinion a sign modification does not meet with the findings for a variance. He did
suggest that it might be better to utilize the Administrative Appeal process instead.
At the April 24 meeting the Assistant City Attorney noted that many jurisdictions, including a
number in Maryland, do use the variance process for sign appeals. After discussion, the majority
of the Commission supports the use of the variance process to the Board of Appeals for
considering sign modification applications. Staff noted that the administrative appeal process,
currently in the code, is the appeal process used for decisions made by staff. If the
administrative appeal process is to be used for modifications to the requirements of the Sign
Code, there should be criteria added specifically applicable to sign modifications.
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Pole Signs
The text amendment as authorized recommends making pole signs nonconforming with a view
to their eventual elimination. The staff has recommended that there be an eight-year
amortization period included as well, to assure their removal in order to move towards more
esthetically appropriate signage.
After discussion on this issue, the Commission does not support the elimination of pole signs.
Commissioners Littlefield and Miller suggest that elimination of pole signs should only apply to
certain major commercial areas such as Rockville Pike and Town Center. Other corridors, such
as Gude Drive and Shady Grove Road, could retain pole signs. Commissioner Sherman noted
that the areas on the east side of Hungerford Drive north of the North Washington Street
intersection are small individual sites that really have no other visibility. Commissioner Tyner
believes that making the pole signs nonconforming could discourage new businesses.
Optional Sign Package
The Commission noted general support for the new optional sign package. However, several
members felt that the area limitations on where this process could be used was too limiting. The
Mayor and Council should consider allowing the use of this process in existing shopping centers
as well.
Temporary Signs
The Commission would like to allow small temporary signs that advertise community events.
The staff noted that with the content-neutral policy inherent in this amendment, discriminating
between neighborhood activity signs and other commercial signs is not possible. The staff also
noted the existing prohibition on signs in the public rights-of-way which carries forward in the
amendment. Commissioner Hadley suggested on approach might be to have the signs posted on
individual properties, with the homeowner’s agreement. The Commission recommends to the
Mayor and Council that they consider some way to allow these temporary neighborhood event
signs to be posted.
The Commission also noted that if the sign modifications are to be heard by the Board of
Appeals, that the fee schedule be revised so as not to create a financial burden on applicants.
With these comments included, on a motion by Commissioner Tyner, seconded by
Commissioner Hadley, with Commissioners Tyner, Hadley, Sherman, and Miller voting in favor
of the motion, Commissioner Littlefield abstaining, and with Commissioner Wood and Goodman
absent, the Commission recommends approval of Text Amendment TXT2019-00250 with the
additional recommendations set forth in this transmittal.
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14.e

Pole Signs – Proposed to be made nonconforming

Monument-Style Signs

Attachment 14.e: Sign Samples (2509 : Public Hearing on Zoning Text Amendment TXT2019-00250 - Sign Code Revisions)

Sign Samples for Consideration – TXT2019-00250
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Small Leasing Sign – Allowed by Permit

Oversize Leasing Sign – Required
Sign Review Board Approval

Oversize Leasing Sign – Required Sign Review Board Approval
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Congressional Plaza

Talbot Center
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Shopping Center Sign Plan – Consistency in Presentation
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“Bandit” Signs
Flutter Flags

Billboard Vehicle
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Mayor & Council Meeting Date: May 13, 2019
Agenda Item Type: Consent
Department: Community Planning & Development Services
Responsible Staff: Jim Wasilak

Subject
Adoption of Resolution to Revise the Schedule of Various User and Regulatory Fees for the City
of Rockville - Amendment of Fee Schedule to Establish a Fee for Filing a Petition to Enter into a
Development Rights and Responsibilities Agreement

Recommendation
Staff recommends that the Mayor and Council adopt the resolution to revise the schedule of
various user and regulatory fees for the City of Rockville.

Change in Law or Policy
The proposed resolution (Attachment A) would create a new section within the resolution
containing various user and regulatory fees to establish the fee for filing a petition to enter into
a Development Rights and Responsibilities Agreement (DRRA). A new section in the fee
resolution is needed because the DRRA ordinance created a new Chapter 7.5 in the City Code.

Discussion
This amendment to the fee schedule establishes the fee to file a petition to enter into a DRRA.
On April 8, 2019, the Mayor and Council adopted Ordinance No. 10-19 to enact a new Chapter
7.5 in the Rockville City Code to establish the procedures for the Mayor and Council of Rockville
to enter into a DRRA. As part of that process, a person must file a petition with the Chief of
Zoning along with “a fee determined by resolution of the Mayor and Council.”
Staff is recommending that a fee of $5,000 be established as the fee to file a petition for a
DRRA. This is equal to a Map Amendment (rezoning) or a Zoning Text Amendment (TXT).
The attached resolution would establish a new fee for a person to file a petition to enter into a
DRRA. The new fee is in Section 2.5 on Page 12 of the resolution.

Mayor and Council History
This is the first time this item has been brought before the Mayor and Council.
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Fiscal Impact
Additional revenue will be received if a person files a petition to enter into a DRRA. It is
unknown how many petitions may be filed.

Next Steps
If adopted, this resolution will take effect immediately.

Attachments
Attachment 15.A.a:

Resolution - Fee schedule Changes to include DRRA (PDF)
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Resolution No.

RESOLUTION:

To revise the schedule of various
user and regulatory fees for the City
of Rockville

WHEREAS, pursuant to Chapter 3 “Animal Control,” Chapter 5 “Buildings and
Building Regulations,” Chapter 10 “Floodplain Management,” Chapter 10.5, “Forest and
Tree Preservation,” Chapter 12 “Licenses, Permits and Miscellaneous Business
Regulations,” Chapter 18 “Rental Facilities and Landlord Tenant Relations,” Chapter 19
“Sediment Control and Stormwater Management,” Chapter 20 “Solid Waste,” Chapter 21
“Streets and Public Improvements,” Chapter 23, “Traffic,” Chapter 24, “Water, Sewer
and Sewage Disposal,” Chapter 25 “Zoning” of the Rockville City Code, the Mayor and
Council are authorized to establish certain fees for the administration of those chapters;
and
WHEREAS, by Resolution No 10-09, the Mayor and Council established a fee
schedule for licensing of rental units within the City; and
WHEREAS, by Resolution No. 13-07, the Mayor and Council established a fee
schedule for the administration of the City’s Forest and Tree Preservation Ordinance; and
WHEREAS, by Resolution No. 7-06, the Mayor and Council established a fee
schedule for licenses, permits, capital contributions for water and sewer service,
inspection and certifications required by Chapter 5 (Buildings and Building Regulations)
including building, plumbing, electrical and mechanical permits, licenses and inspections,
and other related fees; and
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WHEREAS, by Resolution No. 8-08 the Mayor and Council established a fee
schedule for certain permits and approvals issued by the Department of Public Works and
authorized the Mayor and Council to enter into agreements that establish an alternate
schedule of fees for projects involving the entire City; and
WHEREAS, by Resolution No. 17-02, the Mayor and Council established a
schedule of fees for the issuance of sediment control permits and stormwater
management permits by the Department of Public Works and for related plan review and
inspections; and
WHEREAS, by Resolution No. 1-09, the Mayor and Council established a fee
schedule for zoning and development applications and permits and other related fees,
including but not limited to fees for street closing and abandonment, permit parking,
comprehensive transportation review (CTR) and oversized vehicle permit; and
WHEREAS, by Resolution No. 18-91, the Mayor and Council established a fee
schedule for the licensing, registration and testing of dogs; and
WHEREAS, by Resolution No. 20-79, the Mayor and Council established refuse
license fees; and
WHEREAS, during Fiscal Year 2011, the Mayor and Council (or City) engaged a
consultant to study the City’s user and regulatory fees and associated costs in order to
make recommendations so as to more fully recoup the costs associated with those fees;
and
WHEREAS, by Resolution No. 18-11 adopted June 20, 2011, the Mayor and
Council adopted a resolution revising, reorganizing and establishing various user and
regulatory fees; and
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WHEREAS, by Resolution No. 22-11, the Mayor and Council revised the fee
schedule so as to clarify the application of certain fees established by Resolution No. 1811; and
WHEREAS, by Resolution No. 5-13, the Mayor and Council revised the fee
schedule so as to revise and update certain fees; and
WHEREAS, by Resolution No. 1(a)-14, the Mayor and Council revised the fee
schedule to provide a fee for inspections required pursuant to Chapter 5; and
WHEREAS, by Resolution No. 19-14, the Mayor and Council revised the fee
schedule to provide for water and sewer capital contribution charges, pursuant to Chapter
5, effective July 1, 2015; and
WHEREAS, by Resolution No. 8-15, the Mayor and Council revised the fee
schedule to provide for fees established pursuant to Chapter 3 “Animal Control”; and
WHEREAS, the Mayor and Council adopted Resolution No. 9-18 which revised
and updated certain permit and inspection fees established pursuant to Chapter 5 of the
City Code and revised and updated the water system and sewer system capacity analysis
fee established pursuant to Chapter 24 of the City Code; and
WHEREAS, the Mayor and Council adopted Resolution No. 2-19 which
established certain fees pursuant to Chapter 21 of the City Code related to the installation
and maintenance of small wireless facilities located in the City right of way; and
WHEREAS, the Mayor and Council adopted Ordinance No. 10-19 to enact a new
Chapter 7.5 of the Rockville City Code entitled “Development Rights and
Responsibilities Agreements”; and
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WHEREAS, the Mayor and Council wants to revise the fee schedule to establish a
fee pursuant to Chapter 7.5 of the City Code to accompany the filing of a petition for the
City to enter into a Development Rights and Responsibilities Agreement.
NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND COUNCIL
OF ROCKVILLE, that pursuant to Chapters 3 “Animal Control,” Chapter 5 “Buildings
and Building Regulations,” Chapter 7.5, “Development Rights and Responsibilities
Agreements,” Chapter 10 “Floodplain Management,” Chapter 10.5, “Forest and Tree
Preservation,” Chapter 12 “Licenses, Permits and Miscellaneous Business Regulations,”
Chapter 18 “Rental Facilities and Landlord Tenant Relations,” Chapter 19 “Sediment
Control and Stormwater Management,” Chapter 20 “Solid Waste,” Chapter 21 “Streets
and Public Improvements,” Chapter 23, “Traffic,” Chapter 24, “Water, Sewer and
Sewage Disposal,” Chapter 25 “Zoning” of the Rockville City Code, the following
schedule of fees is hereby adopted:

SECTION 1. Chapter 3 - Animal Control
Male and female – unaltered
Dog, cat or ferret
Male and female – altered
Dog, cat or ferret

$2.00 per month
1.00 per month

Owned by a Senior Citizen or
Handicapped individual or
Individual on public assistance:
Male and female unaltered
Dog, cat or ferret
Male and female altered
Dog, cat or ferret

$ 2.00 per month

Permit for chickens

$25.00 per year

0.50 per month

Late Fees:
Late fee:

$ 3.00
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(Late fees are charged in addition to the regular
registration fee or any other applicable fees).

Lost tag replacement (charged at any time):

$ 1.00

Potentially dangerous dog registration fee (charged at
Any time):
Potentially dangerous dog sign fee:
Off leash permit (valid for twelve months)

$10.00
$ 5.00
$ 5.00
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SECTION 2. Chapter 5 - Buildings and Building Regulations
BUILDING RELATED FEES
A. Building Permit Fees
1. Residential: Single-Family Detached and Townhouses
a.

New Construction - $0.22 per square foot including basement, each floor,
garage, and roof.

b.

Alteration - $0.18 per square foot of affected area.

c.

Fire Repair - Nonstructural and limited structural (less than 10%) repair of
fire damaged dwellings - $0.18 per square foot of affected area.

d.

Minimum Permit Fee - $125.00

e.

Filing Fee - 25% of estimated building permit fee.

f.

Building Plan Scanning Fee: 2% of building permit fee. (Except fence
permits, $785.00 maximum)

2. Multi-family Residential, and all Non-residential
a.

New Construction - $0.24 per square foot including basement, each floor,
and roof.

b.

Alteration - $0.24 per square foot of affected area or 1.22% of the total
construction costs as estimated by the Building Official, whichever is
greater

c.

Fire Code Review of plans when required: 11% of building permit fee, in
addition to building permit fee, minimum $50.00.

d.

Minimum Permit Fee - $150.00

e.

Filing Fee - 25% of estimated building permit fee

f.

Building Plan Scanning Fee: 2% of building permit fee. (Except fence
permits, $785.00 maximum)

3. Other Structures
a.

Structures subject to permit but not provided for herein - $0.24 per square
foot including basement, each floor and roof – Minimum fee $125.00
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b.

Fence - $37.00

c.

Swimming pool - $525.00

d.

Building Plan Scanning Fee: 2% of building permit fee. (Except fence
permits, $785.00 maximum)

4. Demolition – Existing Buildings
a.
b.

5.

If condemned by City and hearings have been held - $525.00 plus $0.05
per cubic foot
If voluntarily demolished - $525.00

Miscellaneous (paid in addition to permit fees)
a.
b.

Authorized request to commence commercial interior fit-up construction
prior to permit approval - $210.00 (quick start)
Foundation-only permit - $265.00

B. Fire Protection Permit Fees – The following fees apply to the installation of fire
protection systems and license inspections for fire safety. Unless otherwise provided a
$121.00 minimum fee applies.
1. Fire Alarm & Detection System:
a.
Fire alarm devices – More than 3 devices (with or without main control
panel): $18.00 per device
b.
Permit required for three (3) devices or less (Walk-thru permit) - $80.00
2. Gaseous Extinguishing System - $1.60 per pound
Includes controls, alarms, detection, etc.
3. Fire Sprinkler Systems and Standpipe Systems:
a.
Sprinkler, foam, combined standpipe and water mist systems, (10 or more
heads) - $5.25/ head ($121.00 min.)
b.
b.
New Standpipe (not combined with sprinkler system) - $210.00 per riser
c.
Add new Fire Hose Valve to existing system - $52.50 per FHV
d.
Permit required for nine (9) heads or less (Walk-thru permit) -$73.50
5. Fire Pump - $265.00 per pump (except limited service pump for NFPA 13D
systems)
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6. Smoke Control System - $525.00 per system
7. Wet or Dry Chemical Fire Suppression System:
a.

New or replacement system - $210.00 per system

8. License Inspection Fees:
a.
Family or Group Day Care - $52.50
b.
Nursery or Day Care Center - $105.00
c.
Board & Care, up to 16 residents - $105.00
d.
Board & Care, more than 16 residents - $210.00
e.
Private Educational - $210.00
f.
Fireworks/Pyrotechnics Inspection Fee:
i. 30 or more days’ notice (from the event): $420.00
ii. Less than 30 days’ notice (from the event): $525.00
g.
Other Licenses - $105.00
9. Investigation of working without a permit: $350.00
10. Issuance of a fire watch order in accordance with Chapter 9,
Section 9-14: $210.00
PLUMBING AND MECHANICAL PERMIT FEE SCHEDULE
A. Master Plumber's and Master Gasfitter's licenses
1.

$210.00 for 2 year license – prorated annually
NOTE: A plumber must be licensed in the City of Rockville to
secure a permit for plumbing work.

B. Plumbing and Gas Fees
1.
a. Through June 30, 2015, Capital Contribution charges for new services (based
on domestic water meter size):
Meter Size*
Water Contribution
Sewer Contribution
1"
$4,100.00
$5,900.00
1-1/2"
$8,200.00
$11,800.00
2"
$13,200.00
$18,900.00
3"
$26,700.00
$37,900.00
4"
$41,200.00
$59,200.00
6"
$82,400.00
$118,400.00
8"
$131,800.00
$189,400.00
10”
$197,700.00
$284,100.00
*The minimum meter size for new residential and commercial construction is one (1) inch.
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b. Beginning July 1, 2015, the Capital Contribution charges for new services (based on
domestic water meter size) is hereby established as follows:
Meter Size*

Water Capital
Sewer Capital
Total Capital
Contribution
Contribution
Contribution
Charge
Charge
Charge
1”
$4,100
$7,600
$11,700
1 ½”
$8,200
$15,300
$23,500
2”
$13,200
$24,400
$37,600
3”
$26,400
$48,800
$75,200
4”
$41,200
$76,300
$117,500
6”
$82,400
$152,700
$235,100
8”
$131,800
$244,200
$376,000
10”
$189,500
$351,100
$540,600
*The minimum meter size for new residential and commercial construction is 1-inch.

2. Water meter fees
Fees for water meters, water meter parts, remote readers, and maintenance costs shall be
established from time to time in writing by the City Manager.
3. Inspection fees
a.

Plumbing and gas fixtures - $58.00 for first, $12.50 for each additional.

b.

Replacement - $58.00 for each water or sewer replacement on private property.

c.

Abandonment - $58.00 for each water or sewer cap on private property (notify
Water Dept. to retrieve their meter).

d.

Tap inspections - $100.00 for each water, sewer or fire tap.

C. Mechanical Fees
1. Inspection fees (except multi-family apartments, condominiums and cooperatives)
a.

First mechanical unit – $58.00

b.

Each additional unit - $15.50.

2. Inspection fees for multi-family apartments, condominiums and cooperatives
Each dwelling unit - $116.00
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3. A unit of mechanical equipment is defined as follows:
a.
b.
c.
d.
e.
f.
g.

Heating equipment - each 100,000 BTU or fraction thereof.
Cooling and refrigeration equipment - each 60,000 BTU or fraction thereof.
Ducts and diffusers - each 25 diffusers, registers and grilles or fraction thereof.
Fuel tanks - each 500 gallons of capacity or fraction thereof.
Wood stove/insert or prefab fireplace - each appliance.
Other equipment not specifically covered - each appliance.
Grease Ducts: Each 10 feet of ductwork or fraction thereof.

ELECTRICAL FEE SCHEDULE
A. Master Electrician's License
1.

$210.00 for a two year license (prorated annually)

B. Electrical Fees
1. Rough wiring – switches and receptacles
a. 1 to 25 outlets - $55.00
b. Each additional 25 outlets or fraction thereof - $15.50
2. Fixtures
a.

1 to 25 fixtures - $55.00

b.

Each additional 25 fixtures or fraction thereof - $15.50

3. Heating, cooking equipment, cable heat and similar appliances.

4.

a.

Outlet for single unit of 30 kw or less - $45.00

b.

Each additional unit or outlet of 30 kw - $15.50

c.

Cable heat: first unit, $45.00; each additional unit $15.50

Central heating and air conditioning units, electric furnaces, motors, and welders.
a.

Each unit or group of 5 motors - $45.00
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5. Service (meter equipment, feeders and sub-panels).

6.

a.

Not over 225 amp - $48.00

b.

Over 225 amp to 400 amp - $58.00

c.

Over 400 amp to 1000 amp - $90.00

d.

Over 1000 amp - $116.00

e.

Pole construction service - $48.00

Primary Transformers - Vaults, Enclosures & substations (each bank of transformers).
1 kw or 1 kva. = 1 hp
a.
Not over 200 kva - $48.00
b.

Over 200 to 500 kva - $58.00

c.

Over 500 kva - $84.00

7. Other equipment
a.

Signs - $45.00

b.

Smoke alarms and carbon monoxide alarms - $1.10 per alarm.

c.

Low voltage wiring - $45.00 first 25 units

d.

Low voltage wiring-each additional 25 units or fraction thereof - $15.50

8. New construction
a.

Multi-family apartments, condominiums and cooperatives - $184.00 per
dwelling unit.

b.

Swimming pool – (for all electrical equipment including motors, switches,
lights, and receptacles for the pool only) - $126.00

9. Minimum Fee – (unless otherwise provided) - $55.00

OTHER FEES- APPLICABLE TO ALL PERMIT TYPES in this Section 2.
A.

Inspector Call Back - $105.00 (unless otherwise provided herein)
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Investigation of working without any required permit (unless otherwise provided
herein):
(i)
(ii)

Owner performing work on residential property - $175.00
For all others - $350.00

C. Permit/plan revision:
a.
Residential, per revision - $80.00
b.
Multi-Family/Commercial- 50% of original permit fee - $2,100.00
maximum
D. Inspections outside of normal business hours (8a.m.-5p.m. Monday thru Friday,
except holidays): $230.00 per inspection/per inspector. ($58.00 per hour or fraction
thereof in excess of 4 hours/per inspector)
E. Code Requirement Modification Request: $175.00 per request
F. Permit Extension Request: per request
(i) for an unexpired permit: $60.00
(ii) for expired permits, within 12 months of date of
expiration: 50% of original permit fee or minimum permit cost,
whichever is greater
G. For all other inspections required by Chapter 5 for which an inspection fee has not
been specifically set forth herein: $105.00.

SECTION 2.5. CHAPTER 7.5 – DEVELOPMENT RIGHTS AND
RESPONSIBILITIES AGREEMENTS
Petition for a Development Rights and Responsibilities Agreement:

SECTION 3. Chapter 10 - Floodplain Management
A. Floodplain study: $1,425.00
B. Application for floodplain variance: $600.00
G. Floodplain variance extension: $135.00

SECTION 4. Chapter 10.5 - Forest and Tree Preservation
Forest Stand Delineation
For single residential lot less
than five acres, including

$5,000
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single family residential lots
being subdivided where no
additional buildable lots are
being created:
All others:

Forest Conservation Plan:
For Single residential lot less
than five acres, including single
family residential lots being
subdivided where no additional
buildable lots are being created:
For all other sites:
fraction thereof

Preliminary Forest Conservation Plan:
Up to 2 acres:
Greater than 2 acres but less
than 5 acres;
Five acres or more:
Amended Forest Conservation Plan
For sites with a previously approved
FCP (applies only to minor amendments
as determined by City Forester)

Individual Tree Removal Permit
Application

$ 250.00
$1,000.00 plus $150.00 per acre or
fraction thereof

$ 280.00
$2,000.00 plus $150 per acre or

$ 500.00
$ 750.00
$1,000.00

$1,000.00 plus $150.00 per acre or
fraction thereof
$5.00 per tree – maximum fee of
$25.00

Resubmittal Fee
For third and all subsequent
submissions
when corrections are
required:

$500.00

Site reinspections that do not
comply with Chapter 10.5
For third and all subsequent
inspections for
non-compliance:

$250.00

Forestry Permit Fee
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Single Family Residential Lots:
All others:

$250.00
$750.00 plus $250.00 per acre or
fraction thereof

SECTION 5. Chapter 12 - Licenses, Permits and Miscellaneous
Business Regulations.
Pool or Billiard Table

$50.00 per year per table

Bowling Alleys

$50.00 per establishment per year

Amusement Machine and
Amusement Game Machine

$50.00 per machine per year

Pet Shops and Kennels

$80.00 per establishment per year

Public Event License
(a) For a block party

$ 25.00

(b) For a parade, or
other event which interferes with
the use, by the general public, of
a street, sidewalk or other public
way

$ 50.00

(c) for a marathon run

$ 80.00

Hawkers and Peddlers

$200.00

Solicitors

$200.00

Distributing Pamphlets

$ 50.00

Carnivals
(a) Permit Application fee
(b) Daily Operation fee

$175.00
$100.00

SECTION 6. Chapter 18 - Rental Facilities and Landlord Tenant
Relations
1. Innkeepers' License fee - $20.00 per year per dwelling unit;
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2. Multiple Unit Dwelling License fee - $100.00 per year per dwelling unit.
3. Single Unit Dwelling Rental a. license fee: $200.00 every two years per dwelling unit. This fee
includes the initial license inspection and one reinspection for code compliance.
b. Reinspection Fee: $50.00 for each additional reinspection required for
code compliance prior to license issuance.
4. Accessory Apartment (approved by special exception and meeting the
requirements of Chapter 25, the Zoning Ordinance of the City of Rockville). This fee
applies only when the accessory apartment is a rental unit:
a. License fee: $200.00 every two years. This fee includes the initial
license inspection and one reinspection for code compliance. Pursuant to Section 18-114,
of the Rockville City Code both the accessory apartment and the main structure to which
it is attached will be inspected.
b. Reinspection fee: $50.00 for each additional inspection required for
code compliance prior to license issuance.
c. Certification fee: $30.00 for annual inspection of accessory apartment
and main dwelling, when neither unit is rented.
Where an approved accessory apartment exists in a single unit dwelling, it shall
be presumed that the portion of the dwelling not occupied by the owner of the property is
a rental unit and shall be licensed as such, unless the owner of the property either:
1. certifies in writing that the individuals residing, or to reside, in
the accessory apartment or main portion of the dwelling, as the case may be, are related
to the owner by blood, adoption or marriage; or
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the dwelling not occupied by the owner is not rented for any consideration whatsoever,
be it money or services.
5. Applications to renew a rental unit license submitted after the license
expiration date shall be subject to an additional $25.00 application fee.

SECTION 7. Chapter 19 - Sediment Control and Stormwater
Management
A. For single comprehensive sediment control or stormwater management permits
covering rough grading through fine grading (may include building construction)
supported by plans showing existing and final conditions of the development and all
associated sediment control and stormwater management measures:
(1)

Sediment Control Aspects
(a)

Preliminary Erosion and Sediment Control Plan Review
Fee: $100.00 each.

(b)

Sediment Control Application and Plan Review Fee, which
is based on amount of disturbed area, to be paid at the time
of the application for a Sediment Control Permit and to
cover the review of the sediment control aspects of the
Sediment Control Plan:
$0.03 per square foot of disturbed area. Minimum $200.00

(c)

Permit/Inspection Stage – Sediment Control Permit (SCP)
Fee to be paid at the time a permit is issued and to cover
inspections of sediment control measures:
(i) For land disturbing activities: An amount equal to $0.05
per square foot. Minimum $250.00
(ii) Sediment Control Permit Extension: 10% of original
permit fee; $250.00 minimum
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Technical revision to Sediment Control Plan and Permit
Revision (no increase in disturbed area) after Sediment
Control permit has been issued – $425.00 each

(e)

Sediment Control Plan resubmission review fee: (4th and
subsequent submissions): $450.00

Stormwater Management Aspects*
(a) SWM Concept Fee (based on the site area that is subject to
provision of stormwater management) to be paid at the time of
stormwater management concept application:
(i) SWM Pre-Application Fee:
a. Single family dwelling unit addition: $320.00
each
b. All other projects:
i. Less than 2 acres: $1,000.00
ii. 2-5 acres: $2,400.00
iii. Greater than 5 acres: $2,400.00 plus
100.00 for each additional acre or portion thereof.
$4,400.00 Maximum

(ii) Development SWM Concept Fee
a. Single family dwelling unit or single family
dwelling addition: $480.00 each
b. All other projects:
i. Less than 2 acres: $1,600.00
ii. 2-5 acres: $3,300.00
iii. More than 5 acres: $3,300.00 plus
$125.00 for each additional acre or portion
thereof. $5,800.00 Maximum
(b) SWM Engineering Plan Review and Inspection Fee (i) SWM
Application and Plan Review fee to be paid at the time of
application for the permit and to cover the review and
administration of the stormwater management activities: Six
percent (6%) of the cost of the project as estimated by the City
Engineer – Minimum $250.00
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issued to cover the inspection of stormwater management
facilities: ten percent (10%) of the cost of the project as
estimated by the City Engineer - $250.00 minimum.
(iii) No SWM permit fee is required for permits that require
only monetary contribution payment.

(c) Stormwater Management Permit Revision: 16% of estimated cost of
work - $250.00 minimum
(d) Stormwater Management Permit Extension: 10% of original cost of
SWM Permit Fee - $250.00 minimum
(e) SWM Plan Resubmission Review Fee (4th and subsequent
submissions) $450.00

*Note that the SWM Concept Fee is in addition to any SWM
monetary contribution required to satisfy SWM alternative
monetary contribution
B. For a sediment control permit covering rough grading only: those fees
set forth in section A(1) above.
C. For a sediment control or stormwater management permit issued
subsequent to rough grading and covering fine grading (may include
utility/roadway installation and/or building construction):
(1) Sediment Control Aspects:
(a) 100% of the standard review fee set forth in section A(1)(a)
above, and, where no new disturbed area is proposed, 50% of
the standard permit/inspection fee set forth in section A(1)(b)
above.
(b) 100% of the standard review and permit/inspection fees
set forth in Section A(1)(a) and (b) above will be charged for
any new disturbed area shown on the supporting plans.
(2) Stormwater Management Aspects: 100% of the standard fees
set forth in section A(2) above.
D. For a sediment control or stormwater management permit issued for
building construction only:
(1) Sediment Control Aspects (a) no additional plan review fee
(b) permit/inspection fee: $200 per house or building
(2) Stormwater Management Aspect - 100% of the standard
permit/inspection fee set forth in section A(2) above for any
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permit/inspection fee has not previously been paid.
(3) Where residential lots are graded and sold to builders or other
developers for construction of houses, a new sediment control permit
shall be issued to each entity constructing the houses. The permit
shall be issued and fee charged for each permit regardless of whether
housing construction was included on plans supporting earlier
sediment control permits.

SECTION 8. Chapter 20 - “Solid Waste”
Refuse license fees:
Per truck:

$75.00
$25.00

SECTION 9. Chapter 21. “Streets and Public Improvements”
A. Public improvement Application and Plan Review Fee to be paid at the
time of application for the permit and to cover the review and
administration of the public improvements design within a public right
of way or easement: Five Percent (5%) of estimated cost of work;
$250.00 Minimum.
B. Permit/Inspection Stage – Public Works Permit (PWK) Fee to be paid
at the time the permit is issued for inspection of public improvement
construction within a public right-of-way or easement: Ten percent
(10%) of the cost of the project as estimated by the City Engineer $250.00 minimum.

C. Right of way protection permit fee to be paid at the time the permit is
issued for the review and inspection of construction activity within a
public right of way or easement: $200.00

D. Utility Plan Review and Permit Fee:
(a) for utility installation as specified below ($270.00
minimum):
(i) Excavation in asphalt, concrete sidewalks and grass:
$5.25 per linear foot –
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-20(ii) Boring asphalt, concrete sidewalks and grass: $5.00 per
linear foot
(iii) Pole replacement or installation: $100.00 per pole -

(iv) Installation of overhead wire or pulling cable through
existing conduit without excavation:: $0.09 per foot
(v) Keyhole-excavation in asphalt or concrete sidewalks:
$25.00 per hole.
(b)Plan resubmission fee (3rd and subsequent submissions: $450.00
(c)Permit extension fee: 10% of original utility permit fee: $250.00
E. Public Improvement Plan revision and Permit revision (after permit
issued): Fifteen percent (15%) of estimated cost of new work- $250.00 minimum.

F. Permit extension: 10% of original PWK permit fee - $250.00
minimum.
G. Public Improvement Plan resubmission (starts with resubmission No.
4): $450.00

H. Notwithstanding the fees set forth above in this SECTION 9, the
Mayor and Council may enter into agreements that provide for an alternate fee schedule
for projects involving the entire City.
I. Street Closing / Public Way Abandonment
a.

b.

Where street or other area to be
abandoned is located within a single
dwelling unit detached residential zone:

$ 500.00

Where street or other area to be abandoned
is located within any other zone:
$4,500.00

J. Application and Permit Fees for Installation of Small Wireless
Facilities in the Public Rights-of-Way:
a. Installation of up to five (5) small wireless
facilities (a collocation)
$500.00
Each additional small wireless facility
beyond five (5) per application
$100.00
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b. Installation of a new pole to support
one or more small wireless facilities
(not a collocation)

$1,000.00

c. Annual right-of-way access fee for each small wireless
facility
$ 270.00

SECTION 10 – Chapter 23 -Traffic
Parking Permit Fees:
$2.00 for every year or part thereof for which the permit is issued
Oversized vehicle permit:
a.
b.

Application
Permit

$150.00
$ 40.00

SECTION 11 . Chapter 24 Water, Sewer and Sewage Disposal
a. Water and Sewer Authorization Application Fee:
$250.00
b. Water System Desk-top Hydraulic Analysis Review Fee: $550.00
c. Sewer System Desk-top Hydraulic Analysis Review Fee: $600.00

SECTION 12. Chapter 25 - Zoning
1. Local Map Amendment (Zoning) Applications:
a.

Where proposed rezoning is for a single dwelling unit detached residential
zone with a density of 4 units per acre or less:
$1,500.00 plus $100.00 per acre or part thereof.
No fee limit

b.

Where the proposed rezoning is for any other zone:
$3,000.00 plus $200.00 per acre or part thereof.
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No fee limit

2. Text Amendment Applications:
a.

Amend existing text:

$3,000.00

b.

Add new zone classification
or development procedure:

$6,000.00

3. Special Exception Applications*:
Minor Modification:

Half of the initial Special
Exception fee

Major Modification:

Same as the initial Special
Exception fee

TIER 1 Special Exception:

$3,000.00

Accessory Apartment
Swimming pool (non-accessory)
Home based business – major
Taxicab service
Charitable and philanthropic institutions
Veterinarian office
Bed and breakfast lodging
Child care center – 9 to 12 children

TIER 2 Special Exception
Adult Day Care
Personal living quarters
Pawnbroker
Child care center – more than 12 children
Group home – large
Housing for senior adults & persons with
disabilities
Life care facility

$5,000.00
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Nursing home
Outdoor recreational establishment, commercial,
except shooting gallery or range
Recreational establishment, indoor, commercial,
except shooting gallery or range
Restaurant in the I-L Zone
Shooting gallery or range
Sports facility, multi-purpose, indoor commercial
Private club
Animal hospital

TIER 3 Special Exception:

$10,000.00

Automobile filling station (Class I and II)
Educational institutions, private
Hospital
Hotel
Public utility buildings and structure
Restaurant
with drive-through
Wireless communication freestanding ground mounted
antenna support structure
TIER 4 Special Exception

$15,000.00

Adult oriented establishments
4. Variance and Appeals Applications:
a. Properties improved with a single
dwelling unit detached, attached,
semi-detached, or a townhouse in which the
applicant resides:

$ 350.00

b. All other properties:

$2,500.00

5. Site Plan (Level 1 and 2) / Amendment*:
a. Level 1
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$2,500.00 plus $20.00 for
each 1,000 sq. ft. of GFA of
non-residential use or portion
thereof and $20.00 for each
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uses

b. Level 2

$3,000.00 plus $20.00 for
each 1,000 sq. ft. of GFA of
non-residential use or portion
thereof and $20.00
for each dwelling unit for
residential use

c. Amendments to any approved site plan
Major Amendment
Minor Amendment
(i) For mobile uses
(ii) For renewal of mobile uses
at same location

Same as Site plan fee
$1,500.00
$ 300.00
$ 300.00

6. Project Plan/Amendment*
a. Project Plan Application

$10,000 plus $110.00 per
acre or part thereof

b. Modification of Project Plan Application
Major Amendment
fee
Minor Amendment

Same as initial application
$2,200.00

7. Preliminary Plan/Final Record Plat/Ownership Plat*
a. Preliminary Plan - All Zones:

$2,000.00 plus $50.00 per lot

b. Final Record Plat: recordation
of an existing single
unit detached residential lot

$200.00

c. Final Record Plat - All others

$770.00 plus $50.00 per lot

d. Ownership Plat

$3,300.00 per plan plus
$110.00 per
Ownership lot
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8. Annexation Petition

$10,000.00 plus $200.00 per
acre, or part thereof, no limit

9. Time Extensions

a. For single dwelling unit
residential properties within a
residential zone
$50.00
b. For all other properties

$300.00

10. Sign Permits
a. Non-illuminated signs

$1.75 per sq. ft.

b. Illuminated signs

$2.30 per sq. ft.

c. Freestanding signs

$58.00 plus other applicable
sign fees

d. Minimum fee for all signs

$90.00

e. Appeal to Sign Review Board:
(i) For sign modification or appeal
pertaining to a sign located
in a single dwelling unit
residential zone on property on
which the owner resides

$58.00

(ii) All others

$525.00

f. Investigation of erection of a sign
without a permit:
In a single unit detached residential zone:
In all other zones:

$175.00
$350.00

11. Pre-Application meeting
Where required (non-refundable)

$500.00

12. Non-Conforming alteration
a. For Chief of Planning review
b. For Planning Commission review

$1,500.00
$3,000.00
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13. Administrative adjustment*

$1,500.00

14. Notification sign
a. Where written notification is
responsibility of the City
b. Where written notification is
responsibility of the applicant
STP (level 1 and 2),
PJT, SPX applications

$ 50.00

$250.00

15. Historic District Certificate of Approval:
No charge.
16. Temporary Permit Fees:
a.

Fees for temporary permits under Chapter 25 of the Rockville City Code
$150.00 per six (6) month permit period

b.

A cash bond in the amount of $1,000.00
shall be required before issuance of a
temporary permit described in 18.a.above, except
for Portable Storage Units, which require a cash
bond of $250.00.

17. Occupancy permit:
a. Single dwelling unit detached, attached
semi-detached, or townhouse
b. All other uses:

$105.00
$131.50 per 5,000
sq. ft. or fraction thereof

c. There shall be an additional fee of $100.00 for each
additional inspection required because of failure
to comply with the various ordinance requirements
before the occupancy.
d. Investigation of occupancy without
required permit:

$350.00 plus permit fee
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18. Other Fees:
a.

Comprehensive Transportation Review (CTR)
Scoping Application Fee
On site only (less than 30 peak hour trips)
Up to 5 intersections
6-10 intersections:
More than 10 intersections:

$ 200.00
$ 1,000.00
$ 2,000.00
$ 7,000.00
$20,000.00

b. Engineering Review and Inspection Fees
For all applications requiring performance guarantees
for private improvements: Supplemental fee, which
is based on the cost of the improvements as estimated by the
City Engineer
1. Private Improvement Application and Plan
Review Fee to be paid at the time of application
for the permit and to cover the review and
administration of the private improvements
design: Five percent (5%) of estimated
Cost of work: $250.00 minimum
2. Permit/Inspection Stage Permit Fee to be paid
at the time the permit is issued for inspection
of private improvement construction:
Ten percent (10%) of the cost of the project
as estimated by the City Engineer - $250 minimum

c.

Zoning compliance verification letter:

$300.00

For research involved in verifying compliance status of properties
within the City.

d.

Application Resubmission Fee:
For third and subsequent application submissions
of same plan to address review comments
For resubmission of a Project Plan
Application (third and subsequent

$500.00
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resubmission of same Project Plan
Application to address review comments)

$2,000.00

Zoning Ordinance Waiver Request

$ 500.00

AND BE IT FURTHER RESOLVED, that there shall be no fee for a rental
license for a multiple unit dwelling or single unit dwelling which is owned and operated
by a non-profit organization or corporation or under any program financed by the United
States Department of Housing and Urban Development;
AND BE IT FURTHER RESOLVED, that the City Manager may establish
regulations to provide for the reduction or waiver of the fees established herein;
AND BE IT FURTHER RESOLVED, that all fees shall be paid, including fees
applicable to all governmental agencies and non-profit entities, unless otherwise provided
by this Resolution, the City Manager, State, Federal or City law;
AND BE IT FURTHER RESOLVED, that the City Manager is authorized to
establish fees for services not otherwise provided for by resolution; and
AND BE IT FURTHER RESOLVED, that the Director of Recreation and Parks is
authorized to establish fees for Recreation and Parks facilities and programs; and
AND BE IT FURTHER RESOLVED, that the fees and charges established by
this resolution shall take effect upon adoption.

******************
I hereby certify that the foregoing is a true and correct copy of a resolution
adopted by the Mayor and Council at its meeting of
_______________________________
Sara Taylor-Ferrell, City Clerk/Director
Of Council Operations
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Mayor & Council Meeting Date: May 13, 2019
Agenda Item Type: Consent
Department: City Clerk/Director of Council Operations Office
Responsible Staff: Sara Taylor-Ferrell

Subject
Approval of Minutes

Recommendation
To approve the following Mayor and Council Minutes:
November 19, 2018 - Closed Session (Meeting No. 39-18)
November 19, 2018- Regular (Meeting No. 39-18)
December 3, 2018 - Regular (Meeting No. 41-18)
December 10, 2018 - Regular (Meeting No. 42-18)
December 17, 2018 2018- Regular (Meeting No. 43-18)
2018 Minutes
June 4, 2018- Regular (Meeting No. 20-18)
June 18, 2018 - Regular (Meeting 21-18)
July 2, 2018 -Regular (Meeting No 22-18)
July 16, 2018 - Regular (Meeting No. 23-18)
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Mayor & Council Meeting Date: May 13, 2019
Agenda Item Type: Presentation
Department: CMO - Procurement
Responsible Staff: Jessica Lewis

Subject
Procurement Action Plan Update

Recommendation
Staff recommends that the Mayor and Council receive the 36-month interim update of the
Procurement Action Plan, developed in response to the Procurement Consultant study.

Discussion
This update serves as the 36-month interim review on implementation of the Procurement
Action Plan that was presented to the Mayor and Council on February 1, 2016. The Action Plan
is provided as Attachment A, and notes progress updates since the last report to the Mayor and
Council. Highlights of the progress to date also are described in this update.
The Action Plan is organized by the 29 recommendations in the report, with a start date of
January 2016 and extending to December 2018. Implementation of all accepted action plan
items were categorized in six month increments through completion.
Recommendation 3, Update the Purchasing Guide
Procedures for the core procurement methods have been completed for Informal Solicitations
(RFQ), Invitation for Bids (IFB), Request for Proposals (RFP), Cooperative Contracts (Riders), Sole
Source Procurement, and Emergency Procurement. Procurement staff is currently being
trained on the changes made to these methods. The Procurement Guide will be updated with
the additional procurement methods as they are finalized. Procurement anticipates launch of
the updated Procurement Guide, with City-wide training, by summer of 2019. Attachment B
provides an updated timeline for completion of remaining items.
Recommendations 16 and 6 will continue to be implemented in conjunction with
recommendation 3.
Recommendation 16, Standardize Documentation Requirements, and Create Checklists
Procurement staff continues to develop a draft documentation checklist that will be included
with the updated procurement policies associated with recommendation 3.
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Recommendation 18, Implement procedures for independent cost estimates, cost/price
analysis, vendor responsibility, use of standardized templates, guidance documents to
departments and delegated procurements, award memorandum, and process internal
contract review
Procurement staff has completed the procedures for conducting independent cost estimates
(ICE) and conducting price/cost analysis. These procedures will be provided in addition to the
launch of the Procurement Guide. Templates have been developed or revised for formal and
informal solicitations, as well as terms and conditions boilerplates.
Recommendation 10, Develop a system-based Contract Management Software
An award has been made to Cobblestone Systems Corp. for the Contract Management
Software. Procurement staff is working with Cobblestone on implementation and training for
the system.
Recommendation 22, Develop a Strategic Plan
Procurement staff started identifying factors that will be included in the Procurement Strategic
Plan. A mission, vision, and values statement has been established for the division and is
available on the City’s website. These statements serve as a foundation in developing the
strategic plan for the Procurement Division. This item is a 48-month recommendation within
the Action Plan.

Mayor and Council History
The Procurement Action Plan 30-month update was provided to the Mayor and Council on
August 1, 2018.

Boards and Commissions Review
The Financial Advisory Board (Board) received the 36-month update to the Procurement Action
Plan on March 20, 2019. Before the Board’s meeting on March 21, 2019, a member of the
Board reviewed the update and had several comments and questions. The Board supported a
meeting with City staff to discuss the 36-month update. On April 1, 2019 two members of the
Board met with the City Manager and the Director of Procurement to dialogue about the 36month update. The meeting was both instructive and productive. There are no material
discoveries to report. The Board plans to document their review of the 36-month update
through a memorandum to the City Manager.

Next Steps
•
•
•

Continue implementation of the Action Plan as outlined in Attachment A.
Continue implementation of recommendation 3 as outlined in Attachment B.
Provide the FY19 Procurement Annual Report in Fall 2019

Attachments
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Attachment 16.a:
36 mos interim
Attachment 16.b:

Attachment A - Purchasing Action Plan new by implementation 3-15-19
(PDF)
Attachment B-Procurement Guide Schedule 3-15-19 36 mo(PDF)
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Procurement Action Plan (by Implementation Date)
January 2016 - December 2020
Calyptus Recommendation

Addressed in
Action Plan

Calyptus
Recommended
Time Frame

Action Plan
Implementation
Date

Comments

Recommendation 1:
Create a Hybrid Structure of Departmental Focus
and Method of Procurement

Yes

within 12 months

Completed
November 2015

The hybrid structure and buyer assignments are in place
as recommended. Purchasing staff is now meeting on a
regular basis with all City departments to enhance
communication, procurement planning, and customer
service.

Recommendation 2: Purchasing to
Report Directly to the City Manager

Yes

within 12 months

within 6 months
Completed
February 2016

Recommendation 4: Incorporate Best
Practices in Purchasing into Code and
Purchasing Guide

Yes

within 12 months

within 6 months
within 12 months
Completed
February 2018

The Purchasing function has been elevated by moving
the division to the City Manager's Office; the required
City Code change was introduced at the February 1, 2016
Mayor and Council meeting. The title of the Purchasing
Manager position was changed to Director of
Procurement, and the position has become a part of
the City's senior staff management team. The
Director of Procurement reports directly to the City
Manager.
Chapter 17 of the City Code will be updated to
incorporate best practices in purchasing. Possible Code
modifications include a qualifications based method of
procurement; services currently exempt from
competitive procurement will also be reviewed as part of
the Code update. The new Purchasing Guide will be
based on the updated City Code and will incorporate
best practices as recommended. The Guide will serve as
the primary reference source for all City purchasing
procedures.
Proposed revisions to Chapter 17 of the City’s
Procurement Code were adopted by the Mayor and
Council on February 5, 2018.
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Calyptus Recommendation

Addressed in
Action Plan

Calyptus
Recommended
Time Frame

Action Plan
Implementation
Date

Comments

Recommendation 5:
Update Purchasing Card Policy and
Procedures Manual and Incorporate
into Purchasing Guide

Yes

within 12 months

within 6 months
Completed
March 2016

The revamped P-card manual was developed and
implemented in March 2016. The enhanced manual
includes new training and exam requirements for all
program participants, improved definition of
participant duties, and improved definition for program
non-compliance.

Recommendation 7: Introduce more
Convenient Purchase Card Training

Yes

within 24 months

within 6 months
Completed
March 2016

Recommendation 8: Implement Updated P‐
Card Oversight Program

Yes

within 12 months

within 6 months
Completed
March 2016

Recommendation 14:
Evaluate GAX payments for competitive
purchasing opportunities

Yes

within 12 months

within 6 months
Completed
June 2016

The first phase of training was conducted in Spring 2016
and the next training was provided in Fall 2016.
Training will continue to be provided in the spring and
in the fall of each year. Training is required on an
annual basis and is conducted in a classroom format.
Procurement will consider establishing an e-learning
module as a longer term objective.
The revamped P-card manual provides more
oversight as it relates to compliance.
Consequences for non-compliance have been
clearly defined and will be enforced as required. Pcard audits are being conducted on a monthly
basis. New forms have also been developed to
enhance user compliance. Improved definitions of
participant roles and responsibilities have also
been included in the manual.
A flowchart and instructions has been developed to
outline when various payment methods shall be used
as it relates to issuance of GAX payments and
payments associated with the appropriate
procurement methods. The flowchart and
instructions will be incorporated into the updated
Procurement Guide as mentioned in recommendation
3.
A contract file checklist is being used in all formal
multi-year contract files. This checklist ensures that
all pertinent contract documents are included in the
corresponding contract file from beginning of the
procurement process to contract closeout.

Recommendation 17:
Implement Periodic File Review Compliance
Checks

Alternative
identified

within 24 months

within 6 months
Completed
June 2016
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Calyptus Recommendation

Addressed in
Action Plan

Calyptus
Recommended
Time Frame

Action Plan
Implementation
Date

Comments

Recommendation 19:
Investigate additional public procurement
websites for opportunities to post public
notice of pending procurement actions.

Yes

within 12 months

within 6 months
Completed
June 2016

Staff investigated other web posting options and
determined that this recommendation is not
financially feasible for acquiring a third party
company to post bids. The current practice is in
alignment with surrounding jurisdictions and
eMaryland Marketplace provides good visibility for
bid opportunities. Procurement has added an option
on its website to allow vendors to receive email and
text notifications once solicitations are posted to our
website.

Recommendation 23:
Update and Make clear all Data posted on the
Website

Yes

within 12 months

within 6 months
Completed
June 2016

The Procurement website has been updated to clarify
instructions and solicitations that are posted.

Recommendation 24:
Standardize the information provided to the
Mayor and Council

Yes

within 12 months

within 6 months
within 12 months
Completed
January 2017

Recommendation 28: Establish Five Key
Purchasing Measures

Yes

within 12 months

within 6 months
Completed
December 2015

Guidelines have been finalized for award approval
memos for the Director of Procurement/City
Manager, as well as guidelines for Mayor and Council
awards. Guidelines include details on what must be
included in recommendations for award. The
guidelines allow consistency in information that is
being provided to the Director of Procurement/City
Manager and Mayor and Council. The guidelines for
information provided to the Mayor and Council will
be included in the procedures for the new legislative
management system.
Due to the timing of the budget process, it was
determined that the FY 16 measures would be used,
which includes percentage of cost savings/avoidance
on competitive processes, which was one of the
Calyptus performance recommendations. Additional
systems or processes would need to be in place
before the additional Calyptus recommendations are
considered. Consideration will be made to include
procurement cycle time targets and percentage of
files with “perfect” documentation within the FY18
budget.
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Calyptus Recommendation

Addressed in
Action Plan

Calyptus
Recommended
Time Frame

Action Plan
Implementation
Date

Comments

Recommendation 3: Update Purchasing
Guide

Yes

within 12 months

within 12 months
TBD

The Procurement Guide will be updated following
completion of the revisions to the Procurement Code
(Chapter 17), as discussed in the response to
Recommendation 4. The updated Procurement Guide
will consolidate the City's current Purchasing Manual
and Purchasing Guide into one document. The new
Guide will contain all requirements and information to
guide the user through the process from start to finish.
Procedures have been completed for Informal
Solicitations (RFQ), Invitation for Bids (IFB), Request
for Proposals (RFP), Sole source procurement, and
emergency procurement. The guide will continue to
be updated as additional methods are finalized.

Recommendation 11: Implement an auto‐
release function for Purchase Orders

Yes

within 24 months

within 12 months
Completed
March 2016

With the upgrade of the financial system, staff now
generates an electronic version of purchase order
documents, eliminating the distribution of paper
copies. City staff has access to all purchase order
documents via the financial system.

Recommendation 12: Conduct Intensive
Purchasing Training

Yes

within 12 months

within 12 months and
ongoing
Ongoing

Purchasing staff will attend training on an ongoing
basis to maintain current certifications, to obtain new
certifications, and to stay current on industry practices.
Procurement Staff continues to participate in training
courses with nationally recognized procurement
organizations to remain current in industry practices.
Staff is also maintaining current certifications by
obtaining credit hours for various courses and two
staff members are preparing to obtain a new
certification.
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Calyptus Recommendation

Addressed in
Action Plan

Calyptus
Recommended
Time Frame

Action Plan
Implementation
Date

Comments

Recommendation 16: Standardize
Documentation Requirements and Create
Checklists.

Yes

within 24 months

within 12 months
TBD

Required contract file documentation will be defined
and standardized, and checklists will be developed in
conjunction with the changes to the Purchasing Code
(Recommendation 4) and Purchasing Guide
(Recommendation 3).
Procurement staff continues to draft documentation
checklists that will be included with the updated
procurement procedures (recommendation 3).

Recommendation 18: Implement procedures
for independent cost estimates, cost/price
analysis, vendor responsibility, use of
standardized templates, guidance documents
to departments for delegated procurements,
award memorandum, and process for
internal contract review.

Yes

within 12 months

within 12 months
Completed
January 2019

This will happen in conjunction with the changes to the
Purchasing Code (Recommendation 4) and Purchasing
Guide (Recommendation 3).
Procurement staff has completed the procedures for
conducting independent cost estimates (ICE) and
cost/price analysis. Training will be required.
Procedures will be provided during the launch of the
procurement guide.

Recommendation 6: Conduct Policy and
Procedure Training

Yes

within 12 months

within 18 months and
ongoing
Ongoing

This training is related to Recommendation 3 and will
be implemented upon completion of the new
Procurement Guide. The new Guide will be
communicated to City staff through a mandatory
comprehensive training program. On an ongoing basis,
training for different user groups will be provided, at a
minimum, annually.
This will be done in conjunction with the launch of the
Procurement guide estimated for summer 2019.
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Calyptus Recommendation

Addressed in
Action Plan

Calyptus
Recommended
Time Frame

Action Plan
Implementation
Date

Comments

Recommendation 9:
Create Standardized Solicitation documents

Yes

within 12 months

within 18 months
Completed
February 2019

Upon completion of the City Code updates, the
creation of a new Procurement Guide, and updating of
forms, the standardized templates for solicitation and
contract documents will be updated.
Standardized forms/templates have been revised and
finalized. Templates have been revised for
Competitive Sealed Bids (IFB), Informal Solicitations
(RFQ), and Request for Proposals (RFP).

Recommendation 10:
Develop a system based Contract
Management
System

Yes

within 24 months

within 24 months
Completed
March 2019

An award has been made to Cobblestone Systems
Corp for the Contract Management Software.
Currently, procurement staff is working with
Cobblestone on implementation and training.

Recommendation 15: Establish a strategic
sourcing plan by first developing category
plans for each of its 10‐12 major purchase
categories and creating sourcing plans and
projects to achieve savings.

Yes

within 24 months

within 24 months
within 48 months

The development of standard reports addressed in
Recommendation 13 and the optimization of IT
systems addressed in Recommendation 29 are key to
the establishment of a strategic sourcing plan. This
strategic sourcing plan will identify opportunities for
achieving savings across City departments.

Recommendation 29: Optimize use of Current
IT Systems

Yes

within 24 months

within 24 months
TBD

Currently, this item does not have an action plan
implementation date. The City will be discussing long
term options for acquiring a Finance/Procurement
ERP module with the appropriate capabilities to
provide enhanced procurement functions. Use of this
system will also significantly impact the data for the
strategic sourcing plan (recommendation 15)
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Calyptus Recommendation

Addressed in
Action Plan

Calyptus
Recommended
Time Frame

Action Plan
Implementation
Date

Recommendation 22:
Develop a Strategic Plan

Yes

within 36 months

within 36 months
within 48 months

Recommendation 13: Develop standard
reports to evaluate procurement activity and
update on an annual basis. Data should be
compared to established metrics to evaluate
Purchasing performance.

Yes

within 12 months

Ongoing

Recommendation 20*: Identify potential MFD
firms and conduct targeted outreach to
increase MFD participation as prime or
subcontractors on City procurements.
Recommendation 21*: Develop a bidders list
for use in identifying bidders for procurement
opportunities. The list should reflect MFD
firms and be updated with each solicitation.

Yes

within 12 months

Ongoing

Alternative
identified

within 24 months

N/A

Continue
program
authorized by
Mayor and
Council

within 24 months

N/A

Recommendation 25: Enhance MFD Program

Comments

A strategic plan will be developed once the appropriate
purchasing processes have been improved and an
updated code, updated policy manual, standardized
forms and templates exist.
Procurement staff started identifying factors that will
be included in the Procurement Strategic Plan. A
mission, vision, and values statement has been
established and is available on the City’s website.
These statements serve as the foundation in
developing the strategic plan.
Upon completion of the needs assessment, with the
assistance of the IT department, staff has identified a
business intelligence tool that will assist with
generation of various reports based on the City’s
procurement activity. Procurement used this tool to
develop the FY 2018 Annual Procurement Report and
will continue to use this tool for the FY19 Annual
Procurement Report. Staff will also use the new
Cobblestone system to develop and generate other
reports.
Staff will continue with the program as authorized by
the Mayor and Council.

Staff does not support the maintenance of a manual
bidders lists for procurement. The utilization of
various automated/electronic purchasing systems
satisfies this requirement. As noted in the response to
Recommendation 19, an evaluation of additional
opportunities for posting bids is underway.
Information about the program is available on the
City's website; staff will look for opportunities to
enhance the Program's website presence. As previously
reported to the Mayor and Council, Purchasing has
established a set day and time for the vendor
community to receive one‐on‐one assistance and
education. Certain key activities cited by Calyptus are
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inconsistent with the informal outreach program
authorized by the Mayor and Council.
Recommendation 26:
Develop Service Level Agreements

Alternative
identified

within 12 months

N/A

Recommendation 27: Develop Targeted
Improvement Plans

Alternative
identified

within 24 months

N/A

In the context of the other improvements planned,
staff does not believe that Service Level Agreements
add significant value. To be effective, all aspects of the
procurement process (legal, risk management, City
Manager's Office) would need to do Service Level
Agreements. With regular meetings and
communication between the departments and
purchasing; there is sufficient impetus for ongoing
improvement and accountability for all departments in
the process. See recommendation 27.
As noted in the response to Recommendation 1, the
recommended hybrid structure has been implemented
and buyer assignments are in place. Regular meetings
are now being held between Purchasing staff and the
various City departments, improving customer service,
and providing the impetus for continuous
improvement and possible cost savings through
enhanced procurement planning. With enhanced direct
communication between departments and Purchasing
staff in place, staff does not believe the addition of two
continuous improvement teams as proposed by
Calyptus provides value commensurate with the time
invested.

* The numbering of the recommendations in the Purchasing Report is inconsistent for recommendations 20 and 21. Staff used pages 161/162, not page 6.
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Procurement Guide
Phase I
This phase covers all methods that are utilized the most by the Procurement Division
and user departments.
Note: Some of the methods provided require the development of a new procedure and some require a thorough review and revision to
previous procedures. The dates provided are estimates only and are subject to change based on level of review and revision.

Method/Procedure
Independent Cost Estimates (ICE)*
Price/Cost Analysis*
Informal Solicitations (RFQ)*
Invitation for Bids (IFB)*
Request for Proposals (RFP)*
Contract Modifications/Change Orders*
Cooperative Contracts (Riders)
Contracting with Public Entities
Sole Source Procurement*
Emergency Procurement*
Exemptions
Contract extensions/renewals*
Protest

Estimated Completion
(Complete)
(Complete)
(Complete)
(Complete)
(Complete)
May – June 2019 (Under Review)
(Complete)
July –August 2019
(Complete)
(Complete)
May – June 2019 (Under review)
June – July 2019
July 2019

*Items require revision or development of templates, checklists, sample forms, and other materials that will assist procurement
and the user department during the process
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Procurement Guide
Phase II
This phase covers all methods that are occasionally utilized by
the Procurement Division and user departments.
Note: Some of the methods provided require the development of a new procedure and some require a thorough review and revision to
previous procedures. The dates provided are estimates only and are subject to change based on level of review and revision.

Method/Procedure
Special Procurement
Unauthorized Procurement*
Request for Expression of Interest*
Unsolicited Proposals
Contract Disputes
Appeals from City Manager Decisions
Authority to Debar or Suspend Contractors
Appeal of Decision to Debar
Split purchasing/sale prohibited
Responsibilities of bidders or offerors
Bid Security, Contract Performance and Payment Bonds

Estimated Completion
TBD
(Complete)
TBD
TBD
TBD
TBD
TBD
TBD
Included in procedure for solicitations (e.g. IFB, RFP, Informal)
Included in procedure for solicitations (e.g. IFB, RFP)
Included in procedure for solicitations (e.g. IFB)

*Items require revision or development of templates, checklists, sample forms, and other materials that will assist procurement
and the user department during the process
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Mayor & Council Meeting Date: May 13, 2019
Agenda Item Type: Presentation
Department: CMO - Procurement
Responsible Staff: Patricia Ryan

Subject
FY19 6-Month Interim Minority, Female, and Disabled-Owned Businesses (MFD) Outreach
Program Update (Through December 31, 2018)

Recommendation
Staff recommends that the Mayor and Council receive the MFD Outreach Program 6-month
interim FY19 report.

Discussion
For FY19, the third full year of the City’s MFD outreach program, the program’s focus continues
to be to communicate, collaborate and make connections for MFD vendors and the City.
Specific MFD outreach activities for 6-month interim FY19 are provided in Attachment A. To
summarize, Procurement staff:
•
•
•

Exhibited the MFD outreach program at 3 events; also presented How to Do Business
with Local Government/the City, with MFD emphasis,
Conducted 11 formal one-on-one technical assistance meetings with businesses, and
Attended 3 outreach meetings: in support of the Maryland Women’s Business Center,
Department of General Services/Meeting with Mayors and Municipal Leaders, and
Annual Minority Legislative Breakfast.

This represents 18 activities where we have had an opportunity to learn about MFD businesses
and share ideas of how the City can make meaningful connections with these companies.
In addition to our core MFD outreach activities, we coordinated meetings, demonstrations and
conference calls with the vendor of Montgomery County’s Inter-Agency Central Vendor
Registration System to have the City be a participant in this program.
We are pleased to announce that effective February 2019, the City of Rockville is a participating
agency under Montgomery County’s Inter-Agency Central Vendor Registration System (CVRS).
This is a one-stop self-registration system for companies interested in doing business with a
participating agency. In addition to Montgomery County and the City of Rockville, there are 4
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other agencies that utilize CVRS: Montgomery College, Montgomery County Public Schools,
Maryland-National Capital Park and Planning Commission, and Housing Opportunities
Commission.
Direct City access to CVRS will allow staff to access a database resource of MFD vendors for any
purchase, but particularly for small purchases (less than $3,000). The next step is full training
for the procurement staff and then on-going training for other City staff on the best way to
search and locate MFD vendors in the CVRS for various small purchases of goods and services.

Mayor and Council History
The FY18 annual MFD outreach program report was presented to Mayor and Council August 1,
2018.

Next Steps
The remaining 6 months of FY19 will be very active as outreach programs for the spring are
quickly filling up. Procurement is looking forward to Montgomery County Chamber of
Commerce’s flagship event, the annual procurement conference GovConNet in May 2019. City
procurement staff will exhibit and participate in multiple presentations and/or round table
discussions, as needed.
Staff will provide the FY19 annual MFD report in August 2019.

Attachments
Attachment 17.a:

MFD listing of activities through December 31, 2018

(PDF)
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City of Rockville
Minority, Female and Disabled Owned Business Procurement in Rockville
Activities, Meetings, Outreach
FY 2019

Organization Name/Contact
Activity
Information/Location
Date
07/10/2018 Raj Divaker
Divaker Technologies Incorporated
Bethesda, MD
IT related consulting/software/database
development/complete solutions provider
07/18/2018 Karol Keane
Keane Design
Silver Spring, MD
Graphic Design +
07/27/2018 Bryan Hill
EEPEX
Rockville, MD
Software developer
07/31/2018 ProBiz/Africa Biz 2018
Greenbelt Marriott
6400 Ivy Lane
Greenbelt, MD
Produced annually by the Booker T.
Washington Foundation and the Africa
Business-League-America

COR Staff
Attending

Event Description

Cost

P. Ryan

One on One Technical Assistance
Attended City’s presentation at MWBC

None

P. Ryan

One on One Technical Assistance
Attended MWBC Meet The Primes (June 2018)
meeting the City then

None

P. Ryan
J. Lewis
J. Pierson
J. Woods
T. Murriel
P. Ryan

Meeting/Demonstration of Montgomery County’s
Central Vendor Registration System (CVRS) and how
the City can be a participating agency; met with
Montgomery County’s vendor for this service: EEPEX

None

Exhibitor, all day event, 8am-5pm
Participated as presenter in Local Government
Opportunities panel discussion

Local travel
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FY 2019

Organization Name/Contact
Activity
Information/Location
Date
08/01/2018 Bob Wilson
MCPADNET
Gaithersburg, MD
Promotional products/printing
08/02/2018 Melvin Tucker
Staples
Various office products, including
janitorial supplies
08/08/2018 Dept of General Services
Meeting with Mayors and Municipal
Leaders
7800 Harkins Road
Lanham, MD
08/09/2018 The Power Conference, 2018
Women Doing Business
North Bethesda Marriott
Montgomery County Conference Center
08/13/2018 Andrea Rubino
Manpower
Arlington, VA
Temporary help service
09/10/2018 Meredith Moore
Grey Lake Training
Rockville, MD
Multiple training solutions
09/13/2018 Cynthia Wittwer
AVIOR Strategies
Located in Montgomery County
Specializes in IT Businesses

COR Staff
Attending

Event Description

Cost

P. Ryan

One on One Technical Assistance
Follow-up meeting to explore other opportunities at
the City

None

P. Ryan

One on One Technical Assistance
Follow-up meeting to explore other opportunities at
the City

None

P. Ryan
J. Lewis

6pm-7:30pm
Awareness/access to various programs for businesses
state-wide

None

P. Ryan

Exhibitor, all day event
Met with businesses and partnering agencies

$350

P. Ryan

One on One Technical Assistance

None

P. Ryan

One on One Technical Assistance
Met at The Power Conference 2018 (August 2018)

None

P. Ryan

One on One Technical Assistance
Met at the MWBC Round Table (June 2018)

None
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FY 2019

Organization Name/Contact
Activity
Information/Location
Date
10/05/2018 Montgomery County Procurement Forum
3rd Annual Event
Silver Spring Civic Building

COR Staff
Attending

Event Description

Cost

P. Ryan

Exhibitor, 7:30am – 1:00pm
Presenter: Procurement Opportunities from Around
the County

Local Travel

10/09/2018 Angela Haynesworth
H-KORP
Upper Marlboro, MD
Project management
10/17/2018 MWBC Annual Awards Luncheon

P. Ryan

One on One Technical Assistance
Follow-up to our January 2018 meeting

None

T. Murriel

$50

10/25/2018 Sandy Fitzpatrick
Rockville, MD
Wellness/massage
10/31/2018 Kevin Brooks
CTI (Cartridge Technologies, Inc.)
Maryland Territory

P. Ryan

Annual Awards Luncheon for Maryland Women’s
Business Center
One on One Technical Assistance

P. Ryan

One on One Technical Assistance
Met at GovConNet May 2018

None

11/09/2018 Ana Marshall
Refined Homes
Montgomery County, MD
Home Improvement Projects

P. Ryan

None

12/07/2018 18th Annual Minority Legislative Breakfast;
Montgomery County
Hosted by:
African American Chamber of Commerce
of Montgomery County
Asian American Political Alliance
Hispanic Chamber of Commerce
Bethesda, MD

P. Ryan
J. Lewis

One on One Technical Assistance
Was able to introduce this company to the City’s
CPDS Rehabilitation Specialist that same day, perfect
as CPDS expands their list of contractors to MFD
companies
Continued to meet with partnering agencies and
companies

None

Registration
$107.48/for
both COR
attendees
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Mayor & Council Meeting Date: May 13, 2019
Agenda Item Type: Introduction and Possible Adoption
Department: PW - Engineering
Responsible Staff: James Woods

Subject
Introduction and Possible Adoption of an Ordinance to Amend Chapter 19 of the Rockville City
Code Entitled "Sediment Control and Stormwater Management," Article IV, "Stormwater
Management," So as to Revise the Stormwater Plans Submission Requirements for
Development Projects that Consist of Three (3) or Less Individual Singe Unit Detached or SemiDetached Dwelling Units

Recommendation
Staff recommends that the Mayor and Council introduce the attached ordinance to amend
Chapter 19 of the Rockville City Code Entitled "Sediment Control and Stormwater
Management."
If the Mayor and Council wish to proceed with adoption of the ordinance at the same meeting,
the ordinance should first be introduced and then a motion should be made to waive the
layover period. If the motion to waive the layover period is approved by four members of the
Mayor and Council, a motion to adopt the ordinance may then proceed.
If the Mayor and Council introduce, but do not adopt the ordinance, it will be brought back at a
later date for adoption.

Change in Law or Policy
The proposed changes would amend Chapter 19 entitled “Sediment Control and Stormwater
Management.”

Discussion
Background
Staff are seeking to modify the requirement for providing a Combined Stormwater
Management (SWM) Concept Plan (Concept) for single-family developments (SFD) by
combining the two-step Concept and Detailed Engineering stormwater review process into a
single step.
Applicants and City staff agree that the two-step stormwater review process is redundant and
non-value added. Combining the SWM Concept review with the detailed engineering phase is a
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more efficient use of both applicant and staff time and resources. The City’s Faster,
Accountable, Smarter and Transparent (FAST) initiative to improve the development and
permitting services processes identified eliminating the SWM Concept for single-family homes
as one of the highest priorities to implement. The Maryland Department of Environment will
allow Rockville to combine the Concept review with the detailed engineering review. For
reference, Montgomery County does not require a SWM concept submission for a single-family
lot.
For SFD, the SWM Concept phase includes formal plans submissions (SWM Concept plan) with
information to evaluate a proposed project, as well as an $800 application and review fee.
Individual single-family detached homes have smaller drainage areas and lot sizes, and typically
meet the “Environmental Site Design to the Maximum Extent Practical” requirements using
practices which are simple to design and construct (i.e., drywells or runoff disconnect).
Therefore, DPW staff propose a revision to Chapter 19 of the City Code to eliminate the
submission, review and approval of a Pre-Application SWM Concept, Development SWM
Concept, and/or Combined SWM Concept for development projects that are three (3) or less
individual single unit detached, or semi-detached dwelling units. By eliminating the SWM
Concept phase, the applicant will also save the $800 fee.
Implementation of this change is being proposed prior to other FAST changes because staff has
received six additional single-family home applications, above the two included in the pilot
program, to combine stormwater in a single step. Staff feels that requiring these new
applications to complete a two-step stormwater process, while waiting for the amendment to
be approved, is not in the best interest of all parties and would likely be seen as
counterproductive.

Mayor and Council History
This is the first time this item has appeared before the Mayor and Council. The changes
proposed are recommended by staff through the Faster, Accountable, Smarter and Transparent
Improvements to Rockville’s Development and Permitting Processes, and were discussed at the
May 6, 2019 Mayor and Council meeting. The materials from the May 6th meeting are attached
for reference (Attachment B).

Public Notification and Engagement
Staff hosted several stakeholder’s meetings including CPDS Listening Session on November 15,
2017, stakeholder discussion for Single-Family Home FAST Working Group on February 13,
2019, and ISD Permitting Forum on March 13, 2019. Open Houses for FAST are scheduled for
May 21 and 23.
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Boards and Commissions Review
The Environment Commission has been invited to participate in the FAST Open House.

Next Steps
If the Mayor and Council introduces, but does not adopt the ordinance, it will be brought back
at a later date for adoption. The Schedule of Various User and Regulatory Fees will be brought
to the Mayor and Council to eliminate the SWM Concept Review Fee for Single Family Homes.

Attachments
Attachment 18.a:
Attachment 18.b:

Attachment A - Proposed Ordinance-Ch. 19 Amendments (PDF)
Attachment B_M&C_FaST_Agenda_Item_May_6 (PDF)

Packet Pg. 166

Ordinance No. ________

ORDINANCE: To amend Chapter 19 of the Rockville City
Code entitled “Sediment Control and
Stormwater Management,” Article IV,
“Stormwater Management” so as to revise
the stormwater plans submission
requirements for development projects that
consist of three (3) or less individual single
unit detached or semi-detached dwelling
units.

BE IT ORDAINED BY THE MAYOR AND COUNCIL OF ROCKVILLE,
MARYLAND, that Chapter 19 of the Rockville City Code entitled “Sediment Control and
Stormwater Management,” Article IV, “Stormwater Management” be amended as follows:

CHAPTER 19.
SEDIMENT CONTROL AND STORMWATER MANAGEMENT
***
ARTICLE IV. STORMWATER MANAGEMENT
DIVISION 4. STORMWATER MANAGEMENT APPROVALS
Sec. 19-55. In General.
(a) For any proposed development project, the applicant must submit SWM plans to the
Department for review and approval. The Department will perform a comprehensive
review of the SWM plans for each stage of development review process and provide
coordinated comments to the applicant that reflect input from other City departments. All
comments from the City must be addressed prior to any subsequent submittal.
(b) The Department may require amendments to any approved plans to address applicable
changes to SWM standards as required by the Department or MDE.
(c) Unless otherwise permitted by this chapter, development projects must go through the
following stages:
(1) Pre-application SWM concept approval.
(2) Development SWM concept approval.
(3) SWM construction plan approval.
(4) SWM permit issuance.
(d) Each plan submittal and permit request must meet the requirements of this chapter, the
regulations and the design manual, except that:
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(1) The Department will not require development projects that consist of three (3) or less
individual single unit detached or semi-detached dwelling units to submit a preapplication SWM concept, development SWM concept, and/or combined SWM
concept. For such development projects, the applicant will only be required to submit
a SWM construction plan and obtain a SWM permit.
(2) (1) The Department will allow a combined pre-application development SWM
concept for development projects that do not require a pre application meeting under
chapter 25 (zoning) of the Code including single unit detached townhouse and semidetached dwelling units. For all other development projects that do not require a preapplication meeting under chapter 25 (zoning) of the Code, the Department will allow
a combined pre-application/development SWM concept.
(2)(3) The Department may allow a combined pre-application/development SWM
concept when it determines, at its sole discretion, that it is in the best interest of the
City.
(3)(4) If allowed to be a combined a pre-application/development SWM concept must
be submitted at the earliest stage of development review.
(4)(5) The regulations contain requirements pertaining to submission of SWM concepts.
(5)(6) The Department may, at its sole discretion, determine that an applicant is not
required to submit a pre-application SWM concept, development SWM concept
and/or a SWM construction plan for a development project when it determines that
it is in the best interest of the City. In these cases the applicant will still be required
to obtain a SWM permit.
(e) The applicant will be required to pay all fees associated with the review of plans and
issuance of permits, including when plans and/or permits are revised, reapproved and
resubmitted.
NOTE:

Strikethrough indicates material deleted
Underlining indicates material added
*******************
I hereby certify that the foregoing is a true and correct copy of an
ordinance adopted by the Mayor and Council at its meeting of May 13, 2019.

_____________________________
Sara Taylor-Ferrell,
City Clerk / Director of Council Operations
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Mayor & Council Meeting Date: May 6, 2019
Agenda Item Type: Presentation
Department: Community Planning & Development Services
Responsible Staff: Ricky Barker

Subject
Status Report on the Faster, Smarter and Transparent (FaST) Project – Improvements to the
Development Review and Permitting Processes

Recommendation
Staff recommends that the Mayor and Council review the proposed action items and direct
staff to proceed with the two open houses intended to solicit public input.
Recommendation:
Staff presented the Project Charter for the FaST (Faster, Smarter and Transparent) Project (see
Attachment A) at the Mayor and Council work session of October 29, 2018. The Mayor and
Council endorsed the Charter at the work session. Since that time, two staff teams have been
developing recommendations in two respective areas, as identified in the Charter: Single‐Family
Home Permitting, led by Susan Straus, Chief of Engineering; and Short‐Term Development
Review Improvement, led by Jim Wasilak, Chief of Zoning.
The purpose of this agenda item is to present the staff recommendations of both working
groups and to allow for feedback and comment by the Mayor and Council. With the Mayor and
Council’s support, the next step will be to solicit public input on the proposed changes, which
staff believes would make significant improvements. Staff plans to hold two open houses on
the FaST Project, one on the evening of Tuesday, May 21st at 7:00 PM and one in the afternoon
of Thursday, May 23rd at 2:00 PM.
Project Charter
As a review, the Mayor and Council’s 2016‐2019 work plan defined the “Critical Success
Factors” and associated priority initiatives that capture the vision for the community. Among
the priority initiatives is the delivery of efficient and effective services to our customers (both
residents and the business community). Accordingly, the Mayor and Council’s priority
initiatives demand efficient processes for development and permitting. At the end of this
project, non‐value‐added steps and procedures will have been identified and eliminated, and
other steps streamlined. The result will be processes that yield faster turn‐around times and
decisions on most applications, and permit staff to provide predictable, reliable and faster
schedules for processing applications.
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Improvements to development and permitting processes should result in our staff and
customers working smarter through gains in efficiency and effectiveness. Staff within multiple
departments need to work smarter by delivering seamless service. The use of technology will
allow staff to work much smarter by accomplishing more with less. For example, new
permitting software integrated with other systems through an Enterprise Resource Planning
(ERP) system and an electronic plan submission system will provide for easier submittals and
reviews, as well as better tracking of applications and more prompt identification and
resolution of avoidable delays.
The project’s Executive Team is composed of the Directors of Public Works, Recreation and
Parks, and Planning and Development Services. This Team provides guidance to both staff
teams and provides adequate resources, encouragement and support for staff working on the
project. The executive project manager is the Director of Planning and Development Services,
Ricky Barker.
Three project staff teams will be developing recommendations for improving processes: Single‐
Family Home Review; Short‐Term Development Review Improvements; and Long‐Term
Development Review Improvements. In Phase I of the project, the Single‐Family Home Review
and Short‐Term Development Review Improvements teams developed the recommendations
discussed in this report.
Recommended Initial Changes to Improve Development Review and Permitting Processes
The project teams have focused their recommendations on specific categories of changes from
the Project Charter, and associated action items. The following table sets forth the
recommended action items, whether code changes are needed and if there are costs involved
that will need to use funds from the FY 20 Budget. Most of the costs can be absorbed within FY
19 or FY 20 Department budgets. The recommended action items will be implemented within
one year of the Mayor and Council’s approving the Phase 1 FaST Action Report, provided that
the needed code changes are also approved.

Charter Item

1
Customer
Service Center

Action Items

1. Development Services Manager (new position) will
coordinate development review and Chair the
Development Review Committee – SMARTER &
TRANSPARENT
2. Create a one‐stop shop for all development‐related
applications, including new single‐family home
permits – SMARTER & TRANSPARENT

Code
Change

Costs or FY20
Budget
Impacts

1. No

1. No

2. Yes

2. No
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Charter Item

Action Items
3. Receive payments at one‐stop shop – FASTER &
SMARTER

2
Reliable
Schedules for
Development‐
Related
Applications

3
Development
Review
Committee
Improvements

Costs or FY20
Budget
Impacts
3. Yes
3. No

Code
Change

4. Explore establishing a “Customer Bill of Rights”
including the right to a second opinion ‐
TRANSPARENT

4. No

4. No

5. Conduct “post‐process” interviews with applicants
to evaluate level of service ‐ TRANSPARENT

5. No

5. No

6. Provide regular outreach and educational sessions
with customer groups and stakeholders ‐
TRANSPARENT

6. No

6. No

1. Establish an application timeline tied to hearing
dates – FASTER & TRANSPARENT

1. Yes

1. No

2. No

2. No

3. Implement DRC coordination meetings to resolve
competing priorities – SMARTER

3. No

3. No

1. Update and modify Development Review Processes
and Procedures – SMARTER

1. Yes

1. No

2. Yes

2. No

3. Allow concurrent reviews for certain application
types (e.g., Project Plan with Site Plan or Site Plan
with Special Exceptions) – FASTER

3. Yes

3. No

4. Standardize DRC comment protocol –
TRANSPARENT

4. No

4. No

2. Create an intake screening process – SMARTER

2. Clarify scope of review to ensure the appropriate
level of detail for specific types of applications
(Project Plan, Special Exception, Site Plan and
Amendments, etc.) – TRANSPARENT
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Charter Item

4
Electronic Plan
Review

5
Notification
Requirements

6
Clarify When a
Site Plan is
Required

Action Items

Code
Change

Costs or FY20
Budget
Impacts

1. Accept electronic plan submissions for all
applications using an interim solution until the more
robust, fully‐integrated tools are available through
ERP – FASTER & SMARTER

1. No

1. Yes

2. Return review comments and drawing mark‐ups to
applicants electronically – FASTER & SMARTER

2. No

2. Yes

1. Reduce the notification radius, amount of materials
in the first notice, and the number of notices
required for a project, limiting subsequent mailings
to postcards – SMARTER

1. Yes

1. No

2. Allow the applicant to combine several different
meetings / hearings into a single notice – SMARTER

2. Yes

2. No

3. Revise the post‐application area meeting to be
hosted by the City rather than the applicant ‐
SMARTER & TRANSPARENT

3. Yes

3. Yes

4. Utilize social media and the City’s website to
supplement notice requirements – SMARTER &
TRANSPARENT

4. No

4. No

1. Establish thresholds in determining when a site
plan, site plan amendment, and/or certain building
permits require formal review
A. Parking (> 5% net increase)
B. Traffic Trip Generation (> 10 net vehicle
trips)
C. Water and Sewer Demand (> 10,000 gpd net
increase in average wastewater flow)
‐ FASTER & SMARTER

1. Yes

1. No

2. Yes

2. No

2. Create a Minor Alterations application type to
minimize Site Plan Amendments for changes of use
or minimal site improvements such as dumpsters,
generators, minor building additions and changes of
use that do not trigger other minimal development
thresholds – FASTER & SMARTER
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Charter Item

7
Modify Single‐
Family Home
Requirements

Action Items

Costs or FY20
Budget
Impacts

3. Establish clear criteria for the thresholds of Level 1
and Level 2 Site Plans and Project Plan reviews to
streamline processing certain Site Plan and Project
Plan submittals – FASTER & SMARTER

3. Yes

3. No

1. Conduct the entire stormwater management review
in one step at the construction plan phase – FASTER

1. Yes

1. No

2. Replace Natural Resource Inventory and Forest
Stand Delineation requirements with simplified
Single‐Family Home Tree Survey – FASTER &
SMARTER

2. Yes

2. No

3. Require three trees per lot for all new detached
single‐family homes, both on vacant lots and
teardown/rebuilds – FASTER & SMARTER

3. Yes

3. No

4. Develop and publish guidance documents – FASTER,
SMARTER & TRANSPARENT

4. No

4. Yes

5. Create consistent review timeframes for approvals
(HDC, SWM, etc.) – FASTER

5. No

5. No

6. Streamline and simplify the review process for
demolition permits (When specific permits go to the
Historic District Commission) – SMARTER

6. Yes

6. No

7. Simplify bond release process – FASTER &
SMARTER

7. Yes

7. No

8. Yes

8. Yes

1. Yes

1. No

2. Yes

2. No

8. Require applicants to post notification sign on
property upon application for a single‐family home –
TRANSPARENT
8
Create an
Exemption
from
Submitting a
Natural
Resources
Inventory /

Code
Change

1. For minor alterations, an NRI/FSD shall not be
required – SMARTER AND FASTER
2. For Site Plans and Site Plan Amendments, establish
independent requirements for when an NRI/FSD is
required ‐ FASTER & SMARTER
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Charter Item

Action Items

Code
Change

Costs or FY20
Budget
Impacts

Forest Stand
Delineation
9
Exemption
from
Afforestation
for Parking Lot
Resurfacing

10 (Additional
Items)
Revisions to
Comprehensive
Transportation
Review (CTR)

1. Provide exemption from afforestation for parking lot
resurfacing projects while protecting trees – FASTER
& SMARTER

1. Revise requirements of the CTR to define the scope
of review based on the increase of net vehicle trips ‐
FASTER & SMARTER
a. No transportation review for uses that
generate less than 10 peak‐hour vehicle trips
unless there is an alteration for site access
or on‐site circulation
b. Uses that generate 10 to 49 peak‐hour
vehicle trips: A lesser Transportation Report
required that contains introduction and
proposed transportation features on site
c. Uses that generate 50 or more peak‐hour
trips: Complete Transportation Report per
CTR requirements

1. Deduct the area of right‐of‐way dedicated to the city
from the total tract area to adjust Minimum Tree
Cover requirements ‐ SMARTER
11 (Additional
Items)
Forest and Tree
Preservation
Ordinance
(FTPO)
Clarifications

2. Develop FTPO guidelines to expand fee‐in‐lieu
option and to count trees within appropriately sized
planter boxes located on top of structures with the
goal of aligning the FTPO with development
standards in mixed‐use and industrial zones –
SMARTER & TRANSPARENT
3. Explore a reduction in the number of trees required
per residential lot in the subdivision process based
on residential unit type and zone ‐ SMARTER

1. Yes

1. No

1. Yes

1. No

1. Yes

1. No

2. Yes

2. No

3. Yes

3. No
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Going through the process to develop actions to improve the development review and
permitting processes, recommendations were developed that relate to accountability to our
customers through meeting published schedules, holding post‐process interviews, and
considering a “customer bill of rights.” With this extra focus on meeting a higher level of
customer service, staff is recommending that the Mayor and Council consider adding the word
“Accountable” to represent the “A” in the FAST project. The City is “accountable” to the Mayor
and Council for delivering a high level of customer service and we are recommending actions to
measure our progress toward this end. In these recommended actions, the
applicants/customers are also “accountable” for the submission of complete/accurate
applications and timely resubmissions.
In summary, staff requests feedback and comments from the Mayor and Council, and support
that the short‐term action items included in the table above, including any adjustments, may be
presented to community stakeholders at the FaST open houses May 21st and May 23rd.
As a near‐term action on Single‐Family Home improvements, assuming support by Maryland
Department of the Environment, staff will present recommended changes to Chapter 19 of the
Code (Sediment Control and Stormwater Management) to the Mayor and Council in May 2019.
The changes would replace the currently‐required two‐step process for single‐family homes
with one step, for stormwater management permitting. Public Works has piloted this process
improvement, and staff has concluded that the piloted one‐step process has resulted in the
same level and type of stormwater management as the traditional two‐step process, while
enabling the overall single‐family home permitting process to be faster. Additionally, it was
supported by the builders who participated in the pilot. Staff recommends implementing this
code change as soon as possible.

Mayor and Council History
The FaST Project was discussed by the Mayor and Council at the October 29, 2018 work session.

Public Notification and Engagement
The City will undertake a comprehensive outreach strategy in advance of the open houses to
promote stakeholder participation and input.

Next Steps
Based on the feedback received from Mayor and Council, staff will make necessary adjustments
to the recommendations and present them to stakeholders at the open houses on May 21st and
May 23rd. Following the open houses, staff will prepare a Phase 1 FaST Action Report and Work
Plan, which will identify specific improvements and a schedule for Mayor and Council’s review.
As a near‐term action, staff plans to present proposed changes to Chapter 19 of the Code
(Sediment Control and Stormwater Management) to the Mayor and Council in May, to
streamline stormwater management permitting.

Attachments
FaST Project Charter December 2018_Final (PDF)
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Mayor & Council Meeting Date: May 13, 2019
Agenda Item Type: Discussion, Instructions and Possible Adoption
Department: PW - Engineering
Responsible Staff: James Woods

Subject
Adoption of a Resolution to Approve Amendments to the Sediment Control and Stormwater
Management Regulations So as to Revise the Stormwater Plans Submission Requirements for
Development Projects that Consist of Three (3) or Less Individual Single Unit Detached or SemiDetached Dwelling Units

Recommendation
Staff recommends that the Mayor and Council adopt the proposed amendments to the
Sediment Control and Stormwater Management Regulations after the adoption of the Chapter
19 ordinance amendment.
If the Mayor and Council adopt the Chapter 19 ordinance amendment on May 13, 2019 and
elect to adopt the related regulations on the same date, the Mayor and Council should adopt
the resolution in Attachment A.
If the Mayor and Council introduce but do not adopt the Chapter 19 ordinance amendment on
May 13, 2019, the amendments to the regulations should not be adopted because the
ordinance and regulations should be acted on at the same meeting.

Change in Law or Policy
The proposed changes would amend the Sediment Control and Stormwater Management
Regulations established by the City’s Department of Public Works pursuant to Chapter 19
entitled “Sediment Control and Stormwater Management”.

Discussion
Background
Staff are seeking to modify the requirement for providing a Combined Stormwater
Management (SWM) Concept Plan (Concept) for single-family developments (SFD) by
combining the two-step Concept and Detailed Engineering stormwater review process into a
single step.
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This agenda item will modify the Regulations to be consistent with changes to the Chapter 19
Ordinance to eliminate the SWM Concept review for single-family dwellings for three (3) or less
individual single unit detached, or semi-detached dwelling units.
Applicants and City staff agree that the two-step stormwater review process is redundant and
non-value added. Combining the SWM Concept review with the detailed engineering phase is a
more efficient use of both applicant and staff time and resources. Eliminating the SWM
Concept phase will also eliminate the $800 application and review fee. The City’s Faster,
Accountable, Smarter and Transparent (FAST) initiative to improve the development and
permitting services processes identified the SWM Concept exemption for single-family homes
as one of the highest priorities to implement.
Therefore, DPW staff propose a revision to the Sediment Control and Stormwater Management
Regulations to eliminate the submission, review and approval of a Pre-Application SWM
Concept, Development SWM Concept, and/or Combined SWM Concept for development
projects for three (3) or less individual single unit detached, or semi-detached dwelling units.
Combining the SWM Concept review with the detailed engineering review will eliminate the
downstream notification letter that applicants currently send to adjacent and downstream
property owners during the SWM Concept review. The FAST single-family home improvement
group has recommended that the downstream notification to adjacent property owners be
replaced with a notification sign posted on the property when a single-family home application
is filed. During the transition between when this amendment is adopted and the requirement
to post a notification sign is made, staff will ensure downstream notification occurs.

Mayor and Council History
This is the first time this item has appeared before the Mayor and Council. The changes
proposed are recommended by staff through the Faster, Smarter and Transparent
Improvements to Rockville’s Development and Permitting Processes and were discussed at the
May 6, 2019 Mayor and Council meeting. The materials from the May 6th meeting are attached
for reference (Attachment B).

Public Notification and Engagement
Staff hosted several stakeholder’s meetings including CPDS Listening Session on November 15,
2017, stakeholder discussion for Single-Family Home FAST Working Group on February 13,
2019, and ISD Permitting Forum on March 13, 2019. Open Houses for FAST are scheduled for
May 21 and 23.

Boards and Commissions Review
The Environment Commission has been invited to participate in the FAST Open House.
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Next Steps
If the Mayor and Council introduce, but do not adopt the ordinance amending Chapter 19, staff will
bring back the resolution amending the Sediment Control and Stormwater Management Regulations,
along with the ordinance amending Chapter 19, at a later date for adoption.

Attachments
Attachment 19.a:
(PDF)
Attachment 19.b:

Attachment A_Draft Resolution SWM and SC Regulations Amendments
Attachment B_M&C_FaST_Agenda_Item_May_6

(PDF)
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Resolution No.

Resolution:
To approve amendments to the
Sediment Control and Stormwater Management
Regulations so as to revise the stormwater plans
submission requirements for development projects that
consist of three (3) or less individual single unit
detached or semi-detached dwelling units.

WHEREAS, the Mayor and Council of Rockville had previously adopted Resolution No.
3-86 approving Sediment Control and Stormwater Management Regulations established by the
City’s Department of Public Works pursuant to Chapter 19 entitled “Sediment Control and
Stormwater Management” to the Rockville City Code; and
WHEREAS, the Mayor and Council adopted Resolution Nos. 5-91, 15-02, 5-08, 7-10,
and 21-12 amending said “Sediment Control and Stormwater Management Regulations” and
WHEREAS, by Ordinance No. XX-19, adopted May 13, 2019, Chapter 19 of the
Rockville City Code has been amended so as to revise the submission requirement for providing
a Combined Stormwater Management Concept Plan for single-family developments by
combining the two-step Concept and Detailed Engineering stormwater review process into a
single step.
WHEREAS, it is necessary to modify the City’s Sediment Control and Stormwater
Management Regulations adopted by Resolution Nos. 3-86 and amended by Resolution Nos. 591, 15-02, 5-08, 7-10, and 21-12 to conform them to Chapter 19 of the Rockville City Code, as
amended, and to make other appropriate modifications.
NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND COUNCIL OF
ROCKVILLE, that pursuant to Section 19-5 of the Rockville City Code, the attached document
entitled “City of Rockville Department of Public Works Sediment Control and Stormwater
Management Regulations” dated May 13, 2019, is hereby approved and said regulations shall
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supersede regulations previously approved by Resolutions Nos. 3-86 and modified by
Resolutions No. 5-91, 15-02, 5-08, 7-10, and 21-12.
******************
I hereby certify that the foregoing is a true and correct copy of an
Ordinance adopted by the Mayor and Council at its meeting of
May 13, 2019.

_____________________________________
Sara Taylor-Ferrell,
City Clerk/Director of Council Operations
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CITY OF ROCKVILLE
SEDIMENT CONTROL AND STORMWATER MANAGEMENT
REGULATIONS

ARTICLE II. STORMWATER MANAGEMENT

DIVISION 4. STORMWATER MANAGEMENT PLANS, PERMITS AND APPROVALS
A. Plans.
(1) In General
a. All submissions under this provision must contain sufficient information for the
Department to:
i. Evaluate the environmental characteristic of the Site.
ii. Assess the potential impacts of the proposed Development Project on natural
resources and City Waterways.
iii. Ensure the coordination of ESD practices with erosion and sediment control
measures to minimize soil erosion and transport of sediment to off-site
properties.
iv. Ensure that ESD to the MEP requirements have been met.
v. Demonstrate effectiveness of the use of Structural SWM Systems and/or
Alternatives.
vi. Analyze the requirements to adequately address potential flooding and Safe
Conveyance of Runoff.
(2) Requirements
a. A Pre-Application SWM Concept, Development SWM Concept, and/or
Combined SWM Concept is not required for an application of three (3) or less
individual Single Unit Detached or Semi-Detached Dwellings. A SWM
Construction Plan and SWM Permit will still be required.
a.b. A Pre-Application SWM Concept will not be approved until the NRI/FSD is
approved, when one is required.
b.c. Pre-Application SWM Concept approval is required before an Applicant can
submit a Development SWM Concept or a SWM Permit Application, unless
otherwise authorized by the Department.
c.d. Pre-Application SWM Concepts submissions can only be combined with
Development SWM submissions if the project meets the provisions of the
Ordinance.
d.e. Except in the case of an individual Single Unit Detached, Townhouse or SemiDetached Dwellings, aA combined Pre-Application/Development SWM Concept
cannot be submitted until the NRI/FSD is approved, when one is required.
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e. For individual Single Unit Detached, Townhouse or Semi-Detached Dwellings, a
combined Pre-Application/Development SWM Concept can be submitted
concurrent with the NRI/FSD, when allowed by the Department, but Concept
approval will not be granted until the NRI/FSD is approved.
f. A Site Plan cannot be submitted until the Pre-Application SWM Concept is
approved unless the Development Project is proceeding under the combined
approval process in the Ordinance.
g. A Development SWM Concept will not be approved until the Preliminary Forest
Conservation Plan is approved, when one is required.
h. A Development SWM Concept will not be approved until Safe Conveyance
Study, when required, is approved.
i. A Site Plan and/or Preliminary Subdivision Plan will not be approved until the
Development SWM Concept is approved.
j. A Special Exception or Project Plan will not be approved until a Pre-Application
SWM Concept is approved.
k. A SWM Construction Plan cannot be submitted until the corresponding Site Plan
is approved, unless otherwise permitted by the Department and at the Applicant’s
sole risk and liability.
l. A SWM Construction Plan will not be approved until the corresponding Storm
Drainage System Plan that provides Safe Conveyance is approved, when one is
required as a condition of the Development SWM Concept approval.
m. A SWM Construction Plan will not be approved until the corresponding Signature
Set Site Plan is approved, unless otherwise allowed by the Department.
n. A SWM Permit will not be issued until the corresponding Storm Drainage System
Plan that provides Safe Conveyance, when one is required, is approved and the
corresponding Public Works Permit is issued.
o. A SWM Permit will not be issued until the monetary contribution, if applicable,
has been paid.
p. A building permit will not be issued until the corresponding Sediment Control and
SWM Permits are issued.
q. A permit that creates or replaces any Impervious Area that is subject to the
Ordinance and Regulations will not be issued until the corresponding Sediment
Control and SWM Permits are issued.
r. No part of a SWM System or Watershed Improvement can be constructed until
the corresponding Sediment Control and SWM Permits are issued.
(3) Required Notifications and Off-site Easements
a. Notifications
i. An Applicant must provide written notification to adjacent and downstream
property owners, HOA’s and civic associations of any Pre-Application SWM
Concept submittal. The notification must be in accordance with Department
guidance. Evidence of the notification must be provided to the Department
before the Pre-Application/Development SWM Concept can be approved.
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ii. In the case of an individual Single Unit Detached , Townhouse or SemiDetached Dwelling, an Applicant need only provide the required submittal
notification to any adjacent property owner who currently or will after
construction receive any surface Runoff form the dwelling’s lot. Evidence of
the notification must be provided to the Department before the PreApplication SWM Concept can be approved. All other notification
requirements must be in conformance with Department guidance.
iii.ii. The Department may, at its sole discretion, require the Applicant to
provide subsequent notifications such as at the Development SWM Concept
stage.
b. Easements
i. Except in the case of individual Single Unit Detached, Townhouse or SemiDetached Units, it is the Applicant’s sole responsibility to obtain all required
permissions, agreements and Easements from any affected property Owner in
cases where the SWM or Storm Drainage System from a proposed
Development Project:
(a) Increases the amount of Runoff draining to another property during the
10-year Post Development storm.
(b) Directs concentrated Runoff of any amount to another property where
such flow of Runoff did not previously exist
(c) Requires the construction, including grading, on another property of any
portion of the System.
ii. In the case of individual Single Unit Detached, Townhouse or Semi-Detached
Units, the Department may require the Applicant to obtain permissions,
agreements and Easements from any affected property Owner in cases where
the SWM or Storm Drainage System from a proposed Development Project:
(a) Increases the amount of Runoff draining to another property during the
10-year Post Development storm.
(b) Directs concentrated Runoff of any amount to another property where
such flow of Runoff did not previously exist
(c) Requires the construction, including grading, on another property of any
portion of the System.
iii. In all cases the Department may require the Applicant to enter into a Hold
Harmless Agreement releasing the City from all liability.
B. Contents of the Three Phases of Stormwater Management Plans.
(1) Submissions - At a minimum an Applicant’s plan submission must include:
a. A transmittal explaining the purpose of the submission.
b. A completed and executed application form.
c. Applicable fees.
d. A completed and signed design review checklist.
(2) Pre-Application SWM Concept
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a. A Pre-Application SWM Concept submission must be submitted at the earliest
stage in the City’s development review process. The Concept will be reviewed by
the Department for compliance with the Ordinance and these Regulations. Except
in the case of a Single Unit Detached Dwelling project or uUnless otherwise
directed by the Department, the submission package must contain, at a minimum,
the following:
i. A copy of the approved NRI/FSD. The NRI/FSD must be approved prior to
Department approval of the Concept
ii. A copy of the corresponding plan submitted to CPDS for the Development
Project
iii. Two copies of the Pre-Application SWM Concept Plan
iv. One copy of the Forestry – SWM Overlay Plan
v. Two copies of the On-Site Drainage Area Map. In lieu of a separate plan, the
drainage divides, areas and sizes can be shown on the Pre-Application SWM
Concept Plan
vi. Two copies of the Off-Site Drainage Area Map
vii. One copy of the adjacent and downstream notification list
viii. Two copies of the Pre-Application SWM Concept Report
ix. One copy of the Geotechnical Report with borings and testing as required by
the Department
x. Any other materials the Department deems necessary.
b. The Department may establish specific guidelines for submissions of PreApplication for individual Single Unit Detached, Townhouses and Semi-Detached
Dwellings including the ability to combine the Pre-Application and Development
SWM Concepts.
c.b. The level of detail provided with the Pre-Application SWM Concept submission
should be consistent with the level of detail on the corresponding CPDS plan
submission.
(3) Development Stormwater Management Concept
a. Following Pre-Application SWM Concept approval, the Applicant must submit a
Development SWM Concept that addresses comments and conditions received
with the first Concept approval. The Concept will be reviewed by the Department
for compliance with the Ordinance and these Regulations. Except in the case of a
Single Unit Detached Dwelling project or uUnless otherwise directed by the
Department, the submission package must contain, at a minimum, the following:
i. All information required to be provided in Section 2.a-c above.
ii. A copy of the Pre-Application SWM Concept approval letter.
iii. If required as a condition of Pre-Application SWM Concept, the Applicant
must also submit a Safe Conveyance Study that demonstrates the impact of
the Development Project’s Runoff from the ten-year storm on the existing
system to a point or points as determined by the Department. Division 6.
(Flood Control and Safe Conveyance) establishes the requirements for Safe
Conveyance.
iv. A copy of the Preliminary Forest Conservation Plan. The Preliminary Forest
Conservation Plan must be approved prior to Department approval of the
Development SWM Concept.
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v. Supplemental or additional soil borings and other required geotechnical
information.
vi. A Preliminary Erosion and Sediment Control Plan.
vii. Calculation of the estimated Monetary Contribution, if applicable.
viii. Any other material the Department may require.
b. The level of detail provided with the Development SWM Concept submission
should be consistent with the level of detail on the corresponding CPDS plan
submission.
(4) SWM Construction Plans. The SWM Construction Plans will be reviewed by the
Department for compliance with the approved Concepts, the Ordinance and these
Regulations. At a minimum the SWM Construction Plan submission must contain the
following:
a. A vicinity map with north arrow, scale, Site location and other information
necessary to easily locate the property.
b. The name, address, telephone number, email and contact name of the Property
Owner.
c. The name, address, telephone number, email and contact name of the Applicant, if
different than the Owner.
d. The Site boundary delineated with bearings and distances.
e. Adjacent Rights-of-Way shown and labeled with street name and width.
f. Existing topography at a minimum 2-foot contour interval.
g. Existing Site features and improvements shown and labeled, indicating to remain,
to be removed, to be replaced or to be abandoned in place.
h. Existing Easements shown and labeled.
i. The location and description of all natural resources per the City’s Environmental
Guidelines and Chapter 10.5 (Forest and Tree Preservation) including any
individual trees with a Diameter Breast Height (DBH) of six inches or greater on
the Site within 20 feet of the Limits of Disturbance.
j. The location of Steep Slopes.
k. The location of Highly Erodible Soils.
l. The location and types of Soils on the Site including the Hydrologic Soil Group
per the USDA NRCS.
m. The location of 100 year Floodplains, Stream Buffers, Wetlands and Wetlands
buffers.
n. A title block on each sheet with the project name, plan type, legal property
description, election district and scale between 1” = 10’ and 1” = 50’, or as
directed by the Department.
o. North arrow and datum on each plan view sheet.
p. Two benchmarks per plan view sheet with locations, descriptions and horizontal
and vertical information.
q. Proposed Development Project improvements shown and labeled.
r. Proposed SWM System shown and labeled.
s. Data for Total Area, Disturbed Area, new Impervious Area, replacement
Impervious Area, and total Impervious Area for the Site and for the Rights-ofWay separately.
t. Monetary contribution computations based on the final engineering plans.
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Proposed Storm Drainage System shown and labeled.
Proposed Grading at a minimum 2-foot contour interval.
Spot elevations sufficient to support drainage patterns.
Interim Grading where project is sequenced or as applicable.
Limits of Disturbance delineated and labeled.
Existing and proposed drainage divides and Drainage Areas to the Site and to
each SWM measure.
aa. Initial, interim and final phasing identified and delineated.
bb. Legend.
cc. Proposed temporary and permanent Easements, permission and dedications
shown and labeled;
dd. Department Notes including General Notes, SWM Structure Notes (if applicable)
and Geotechnical Notes.
ee. Miss Utility Note and City Utility Notes.
ff. Design of velocity dissipation devises and computations at all Outfalls to support
a Non –erosive Velocity for the ten-year Post Development Condition storm
event, including flow rates, flowing full and actual velocities in all Outfall pipes,
and velocity through the dissipating devise.
gg. Required construction elements including location, type and size for all proposed
SWM System features.
hh. Provisions for construction staging and storage of materials.
ii. Non-standard or Site specific details, where approval of modifications to
Standards is proposed.
jj. Proposed Drainage Areas to and within the Site and to ESD treatment measure
and Structural SWM facility delineated with areas shown in acres.
kk. Computations, construction details and specifications necessary to support the
ESD treatment measures and the Structural SWM facilities.
ll. Structural and construction details and specifications prepared and certified in
accordance with the Ordinance for all components of the proposed drainage
system or systems, SWM Systems, and/or Watershed Improvements.
mm.
A maintenance plan for the life of the SWM System stating the
maintenance to be completed, the time period for completion, and who shall
perform the maintenance.
nn. A construction inspection check-off table for each SWM facility.
oo. Certification by the Owner/Developer that all construction will be done according
to the Approved Plan.
pp. All necessary dam breach analyses, pond embankment classifications, and
developed 100-year Floodplain analyses.
qq. All soil boring logs and locations including infiltration testing results when
required.
rr. All City standard and project details, notes, specifications, and information
relevant to each SWM System.
ss. A landscape plan, coordinated with the Forest Conservation Plan, where
appropriate, in conformance with City Standards, prepared and certified in
accordance with the Ordinance to include:
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i. A list of plant species, sizes, planting details, quantities and their locations to
be used for SWM System or Watershed Improvement planting;
ii. Information must clarify which plantings are to be approved, permitted and
bonded by the SWM permit versus the Forestry permit.
tt. Other plans, drawings, materials, or information as may be required by the
Department which may include:
i. Engineering plans as may be required for Safe Conveyance if required by the
Development SWM Concept Approval. A SWM Construction Plan will not be
approved until the corresponding Storm Drainage System Plan that provides
Safe Conveyance is approved, when one is required as a condition of the
Development SWM Concept approval.
ii. Deeds where facilities are to be deeded to the Mayor and Council.
C. As-Built Stormwater Management Plans and Approvals.
(1) As-Built Plans
a. When construction is complete, the Applicant must submit as-built plans and
computations for approval prior to release of the SWM Permit and corresponding
security.
b. As-built plans must include an executed as-built certificate with language
provided by the Department and must be sealed by either a Professional Engineer
or Professional Land Surveyor.
c. At a minimum, the as-built submission must include drawings and computations,
where applicable, comparing the approved SWM Construction Plan with what
was constructed and noting any approved revisions and any deviations.
i. The submission must also include recorded copies of all Easements,
agreements and declarations of covenants required for the project.
ii. Where applicable, the as-built plan must also include an as-built of the
landscape material comparing the plantings on the approved SWM
Construction Plan with what was constructed and noting any approved
revisions and any deviations or substitutions to plantings types, size and/or
location.
iii. The Department may require any additional information as necessary to assess
and ensure compliance with the Approved Plans.
d. Once approved, the Applicant must provide the Department with mylar copies of
the as-built drawings and an electronic version in a format acceptable to the
Department for use with the Geographic Information System database.
D. Stormwater Management Approval for Project Plan or Multi-Phase Development
Projects.
(1) In addition to the requirements of Division 4 A. (2) above, as applicable, all
Development Projects that propose to build in Phases are subject to the following
requirements.
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a. A Pre-Application SWM Concept that comprehensively provides for all Phases of
the Development must be submitted at the earliest stage of the City’s development
review process.
b. Both a Pre-Application and Development SWM Concept for a multi-phase
Development may be implemented over the life of the project through issuance of
SWM Permits, provided that said Permits meet SWM Standards in effect at time
of permit issuance.
i. Unless otherwise directed by the Department, each subsequent Phase of a
multi-Phase Development must, at a minimum, obtain approvals at the
Development SWM Concept, SWM Construction Plan and SWM Permit
stages.
c. A SWM Permit must be approved and the SWM Systems constructed for each
Phase prior to or in conjunction with construction of that Phase. SWM Systems
may be constructed prior to construction of imperviousness in later Phases, but
may be subject to later modifications, upgrades, revisions, or Retrofits to address
updates to SWM requirements.
E. Required Easements, Agreements and Declarations of Covenants.
(1) As required by the Ordinance and Design Manual, all SWM Systems must be
protected by a document that requires long term inspection, maintenance and
protection.
(2) The documents must be executed by the property Owner and any other parties with an
interest in the property must consent to the documents in a manner acceptable to the
City Attorney.
(3) The Department and the City Attorney will provide guidance for required
documentation and will review and approve documents prior to recordation and
SWM Permit issuance.
(4) All documents must be prepared at the Applicant’s expense.
(5) Unless as otherwise permitted by the Department, the following document types will
satisfy the requirements of the Ordinance and the Design Manual.
i. For Structural SWM Systems:
(a) Stormwater Management Easement and Stormwater Management
Inspection and Maintenance Agreement with all requirements as detailed
in the Ordinance to be delineated with metes and bounds sketch and
description over and around each facilities with adequate dimensions to
allow inspection and maintenance. Access to each facility from a public
Right-of-Way must be provided in accordance with the Ordinance.
ii. For ESD Measures on Non-Single Unit Detached Dwellings:
(a) These measures must be protected by the document referenced in E.4.i.(a)
but the delineation of the measures can be as described in iii.a.(i)-(v)
below.
iii. For ESD measures on individual Single Unit Detached and Semi- Detached
Dwellings:
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Stormwater Management Systems on A Single Unit Detached Dwelling
Lot (or Semidetached Dwelling Lot) to be placed over the entire lot with
an accompanying sketch showing at a minimum:
(i) The outline of the lot with legal description and address.
(ii) The adjacent public Right-of-Way delineated with street name.
(iii)The proposed improvements including the building(s) and all paved
areas.
(iv) Each proposed ESD treatment measures shown and labeled with the
measures, length and square footage if applicable.
(v) Drawing is to be to scale with scale and north arrow shown.

F. Stormwater Management Permit.
(1) A Stormwater Management Permit is required prior to the commencement of
construction of a SWM System.
(2) Before the Department will issue a SWM Permit the Applicant must provide, at a
minimum, the following information for use by the Department:
a. A copy of the Approved SWM Construction Plan.
b. An itemized estimate of the type, quantity, and cost of materials required for
SWM measures, (including installation, maintenance and removal) and
Stabilization (on 8 ½ x 11 sheets). The estimate must utilize standard pricing for
estimating as developed by the Department. In cases where standard pricing is not
available from the Department a cost from a reliable source can be utilized. The
estimate should not include a contingency and the total should be rounded up to
the nearest one hundred dollars.
c. Copies of all Easements, permissions and/or dedications required to implement
the SWM Construction Plan. Documents must be recorded in the land records of
Montgomery County prior to Permit issuance when required.
d. A performance bond, letter of credit or other security in a manner acceptable to
the Department and the City Attorney. The security should only be submitted
once the Department has approved the amount.
e. A copy of all other required State and local permits including those for work in
the Wetlands, Wetland buffers, waterways or Floodplains.
f. Monetary contribution based on the schedule of rates in effect at the time of SWM
Permit Issuance.
g. Maintenance Plans.
h. Recorded Record Plat (if applicable.)
i. Any other information required by the City.
(3) At the discretion of the Department, a SWM Permit application may be submitted that
reflects amendments to the approved SWM Concept without formal revision of the
Concept.
G. Expiration and Renewal of Stormwater Management Approvals.
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(1) Approval of Development SWM Concepts will expire upon the expiration of the
Development Project’s Site Plans under Chapter 25 (Zoning) of the Rockville City
Code.
(2) Approval of SWM Construction Plans will expire six months after the plan approval
date if the corresponding Permit has not been issued within that period. No SWM
Permit will be issued if the corresponding plans have expired.
(3) All SWM submittals that have not received approval and are under review by the
Department may be required to address additional comments including but not
limited to any new Department policy, guidance or Standard that becomes effective
during the review period.
(4) If a SWM Permit is not issued within six months of the SWM Construction Plan
approval, then the Department may require the Applicant to update the plans to meet
current State and City Standards as the Department deems necessary.
(5) In order to request the renewal of an expired SWM Construction Plan, the Applicant
must submit to the Department:
a. A copy of the previously approved, but expired SWM Construction Plan.
b. A transmittal including an explanation of why the SWM Permit has not been
issued.
c. A copy of the valid corresponding CPDS plan.
d. The minimum SWM Plan review fee in affect at the time of the request.
(6) When a request to renew a previously approved but expired SWM Plan is received,
the Department will:
a. Review the submission and inform the Applicant of any required revisions.
b. Determine if additional fees are required.
c. Determine if a change to the established security amount is needed.
(7) Once all conditions of the renewal are satisfied to the satisfaction of the Department,
the Director will renew the approval by signing the plan and establishing a new
approval date. Renewed approvals will be valid for six (6) months.
H. Revisions to Approved Plans and Permits.
(1) The Applicant can request a revision to an approved SWM Construction Plan or a
SWM Permit utilizing Department guidance. Unless otherwise permitted by the
Department, the submission must include:
a. A transmittal including a statement about the purpose of the revision and a
summary of what is being revised.
b. An application highlighting any changes to the original application information
including increases or reductions of any quantities, measurements or costs. The
Department will use this information to determine compliance with the Ordinance
and these Regulations and/or to establish fees or security amounts;
c. Required fees.
d. Revised plans, computations and details, as applicable.
(2) Plans will be revised according to the following guidance, as may be amended by the
Department:
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a. All design information that is being removed or revised is to be clearly crossed
off. The new design will be shown and all revisions regardless of whether they are
deletions, revisions, or additions will be encircled for clear identification.
b. The Applicant’s qualified preparer will be required to recertify the design and
computations associated with all revisions by initialing and dating the revision
box.
The Department will review the submission and:
a. Provide comments to the Applicant that must be addressed prior to Department
approval.
b. Determine if additional fees are due from the Applicant.
c. Determine if revisions to the Permit conditions are required.
d. Determine if revised or replacement security is required from the Applicant.
e. Determine if other items such as Easements or agreements are required from the
Applicant.
The Applicant will be required to obtain all required approvals for the revision from
other City Departments and/or required Federal, State or County agencies.
No revised plan or Permit will be considered to be approved until the Applicant has
satisfied all Department requirements and the Director has signed the revision.
No Land Disturbing Activity or Development that is a reliant upon the revision can
commence until so authorized by the Department by the approval of the revised
SWM Construction Plan and/or Permit.

ARTICLE III. EROSION AND SEDIMENT CONTROL REGULATIONS
DIVISION 3. SEDIMENT CONTROL PLANS, PERMITS AND APPROVALS
A. Plans.
(1) In General.
a. The Applicant is responsible for obtaining all required plan approvals and permits
in accordance with the Ordinance, these Regulations and MDE’s Standards and
Specifications.
b. The plans must contain sufficient information for the Department to:
i. Evaluate the environmental characteristic of the Site.
ii. Assess the potential impacts of the proposed Development Project on natural
resources and City Waterways.
iii. Determine the effectiveness and acceptability of proposed erosion and
sediment control measures in minimizing erosion and transportation of
sediment to off-site properties.
iv. Ensure that conforming SWM is provided.
v. Demonstrate that the potential for flooding and Safe Conveyance of Runoff
have been adequately addressed and/or mitigated.
(2) Requirements.
a. A Preliminary Erosion and Sediment Control Plan will not be approved until an
NRI/FSD for a Development Project is approved, when one is required.
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b. A Site Plan cannot be approved until the Department has approved the
Preliminary Erosion and Sediment Control Plan.
c. The Preliminary Erosion and Sediment Control Plan must be approved before a
Sediment Control Construction Plan can be submitted, except for an application
of three (3) or less individual Single Unit Detached or Semi-Detached Dwellings.
d. A Sediment Control Construction Plan will not be approved until the Final Forest
Conservation Plan prepared in accordance with Chapter 10.5 (Forest and Tree
Preservation) is approved, when one is required.
e. Approval of Sediment Control Plan or authorization to utilize the Standard
Sediment Control Plan does not constitute permission by the Department to begin
Land Disturbing Activities. The Applicant also must obtain a Sediment Control
Permit.
f. A Sediment Control Construction Plan cannot be submitted until the
corresponding Site Plan is approved, unless otherwise authorized by the
Department and at the Applicant’s sole risk and liability.
g. A Sediment Control Construction Plan will not be approved until all required
Easements and permissions, whether for temporary or permanent impacts, are
obtained and recorded in the land records of Montgomery County, when
applicable.
h. A Sediment Control Construction Plan will not be approved until the
corresponding Signature Set Site Plan is approved, unless otherwise allowed by
the Department.
i. A Sediment Control Permit will not be issued until the Sediment Control
Construction Plan is approved.
j. A Sediment Control Permit will not be issued until all other required Federal,
State and local permits are issued.
k. A Sediment Control Permit will not be issued until a Floodplain Variance is
granted, if required by Chapter 10 (Floodplain Management).
l. A Sediment Control Permit will not be issued and tree removal or Clearing cannot
commence until the Forestry Permit, if required by Chapter 10.5 (Forest and Tree
Preservation), is issued.
m. A Building permit will not be issued until corresponding Sediment Control and
SWM Permits are issued.
B. Contents of the Three Phases of Erosion and Sediment Control Plans.
(1) Submissions - At a minimum the Applicant’s submission must include:
a. A transmittal explaining the purpose of the submission.
b. An application form.
c. Required fees.
d. A completed and signed design review checklist.
(2) Phase 1 - NRI/FSD. An NRI/FSD will be reviewed for compliance with the
Ordinance and these Regulations by the Department and approved by the City
Forester. At a minimum the NRI/FSD as submitted to the Department must contain
the following:
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a. A vicinity map with north arrow, scale, Site location and other information
necessary to locate the property.
b. The name, address, telephone number, e-mail and contact name of the property
Owner.
c. The name, address, telephone number, e-mail and contact name of the Applicant,
if different than the property Owner.
d. The Site boundary delineated with bearings and distances.
e. Adjacent Rights-of-Way shown and labeled with street name and width.
f. Existing topography at a minimum two-foot contour interval.
g. Existing Site features, including buildings, paved areas, utilities and other
improvements shown and labeled, indicating to remain, to be removed, to be
replaced or to be abandoned in place.
h. Existing Easements shown and labeled.
i. The location and description of all natural resources per the City’s Environmental
Guidelines and Chapter 10.5 (Forest and Tree Preservation), including any
individual trees with a Diameter Breast Height (DBH) of six inches or greater on
the Site within 20-feet of the Limits of Disturbance.
j. The location of Steep Slopes.
k. The location of Highly Erodible Soils.
l. The location and types of Soils on the Site including the Hydrologic Soil Group
per the USDA NRCS.
m. The location of 100-year Floodplains, Stream Buffers, Wetlands and Wetlands
buffers.
n. A title block on each sheet with the project name, plan type, legal property
description, election district and scale between 1inch = 10 feet and 1 inch = 50
feet, or as directed by the Department.
o. North arrow and datum on each plan view sheet.
(3) Phase 2 - Preliminary Erosion and Sediment Control Plan. At a minimum, this plan
must contain the following:
a. All items in B(2) above.
b. Proposed Development Project including buildings, conceptual utilities, paving
and other improvements shown and labeled.
c. Conceptual SWM System (to match the Development SWM Concept) shown and
labeled.
d. Conceptual Storm Drainage System shown and labeled.
e. Conceptual Grading at a minimum two-foot contour interval.
f. Spot elevations sufficient to support drainage patterns.
g. Conceptual interim Grading, where the project is sequenced or as applicable.
h. Grading Units delineated and labeled, where applicable.
i. Limits of Disturbance delineated and labeled.
j. Existing and proposed drainage divides and Drainage Areas to the Site.
k. Initial, interim and final phasing identified and delineated.
l. Legend.
m. Conceptual temporary and permanent Easements, permission and dedications
shown and labeled.
n. Conceptual Sediment Control measures shown, labeled and preliminarily sized.
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o. A narrative describing how Erosion and Sediment Control will be integrated into
the SWM strategy using Environmental Site Design (ESD) to protect natural
resources and minimize Erosion.
p. A copy of the approved NRI/FSD.
(4) Phase 3 - Sediment Control Construction Plan. At a minimum, this plan must contain
the following:
a. All items in B(3) above, except n. and o.
b. Department Notes (General Notes, Erosion and Sediment Control Notes and
Geotechnical Notes) and Montgomery County Topsoiling Notes.
c. Stabilization Note for temporary or permanent measures as follows:
d. Following initial soil disturbance or re-disturbance, permanent or temporary
stabilization will be completed within:
Three calendar days as to the surface of all perimeter controls, dikes, swales,
ditches, perimeter Slopes, and all Slopes greater than 3 horizontal to 1 vertical
(3:1).
Seven calendar days as to all other disturbed or graded areas on the development
project not under active grading.
Maintenance will be performed, as necessary, to ensure that the stabilized areas
continuously meet the appropriate requirements of the current Standards and
Specifications.
The requirements of this note do not apply to those areas that are shown on the
plan and are currently being used for material storage or for those areas on which
actual construction activities are currently being performed.
e. Miss Utility Note and City Utility Note.
f. Two benchmarks per plan view sheet with locations, descriptions and horizontal
and vertical information.
g. Required Certifications:
Owner/Developer Certification
I/We hereby certify that any clearing, grading, construction or development,
or all of these, will be done pursuant to this plan and that Responsible
Personnel involved in the construction project will have a certification of
training at a Department of the Environment approved training program for
the control of sediment and erosion before beginning the project and that
the applicable sediment control conditions and requirements of the City of
Rockville and the State of Maryland and its agencies are hereby made part
of this plan.
Signature _______________________________________
Printed name and title _____________________________
Date ____________
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The certificate of training for Responsible Personnel requirement may be
waived by the City of Rockville on any project involving four or fewer
residential units.

Design and Quantities Certification
I hereby certify that this plan has been prepared in accordance with the latest
Maryland Standards and Specifications for Soil Erosion and Sediment
Control and the Ordinance of the Rockville City Code. The estimated total
amount of excavation and fill has been computed to be ________ cubic
yards of excavation and __________ cubic yards of fill and the total area to
be disturbed as shown on these plans has been determined to be
_______________ square feet of which ________ is on-site and
___________ is in the adjacent right-of-way. The impervious area subject
to Stormwater Management shown on this plan is _________ acres of
which is ________ on-site and ___________ is in the adjacent right-of-way.
Signature: ____________________________________________
Printed name and title: __________________________________
Date: __________________
Maryland Registration number: ___________________________
Title and License Number: (Professional Engineer, Professional Land
Surveyor, Registered Landscape Architect or Licensed Architect).
h. Design of velocity dissipation devises and computations at all Outfalls to support
a Non-erosive Velocity for two-year and 10-year Developed Condition storm
events, including flow rates, flowing full and actual velocities in at Outfall pipes,
and velocity through the dissipating devises.
i. Required construction elements including location, type and size for all proposed
sediment control measures.
j. Provisions for salvage, stockpiling and reuse of topsoil.
k. Provisions for construction staging and storage of materials.
l. Standard details from the Standards and Specifications for all measures to be
utilized.
m. Non-standard or site specific details, where approval of modifications to
Standards is proposed.
n. Sequence of Construction outlining the relationship between implementation and
maintenance of sediment control and each Phase of disturbance, construction and
Stabilization. The sequence also must identify and provide sufficient detail to
support the Grading Units, Accelerated Stabilization, redundant sediment control
measures and interim Grading, where applicable. The sequence must contain the
following minimum elements/steps:
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i. General notes including restrictions on when work can be performed due to
class of stream, information highlighting steps that must occur in a specific
order and a note that the Applicant cannot modify the sequence of
construction during construction without prior approval of the Department.
ii. Pre-construction meeting with Department inspectors, City Forester (where
required), personnel from other agencies issuing permits and the Applicant
prior to any clearing and grading. The limits of disturbance, as shown on the
approved plans, must be marked in the field by the Applicant prior to the preconstruction meeting.
iii. Clearing only for installation of perimeter sediment control, stabilized
construction entrance and tree protection measures with prior approval of the
Department inspectors and the City Forester, where required.
iv. Construction of perimeter and other initial sediment control measures.
v. Approval of sediment control and tree protection measures by Department
inspectors and the City Forester, where required, prior to proceeding with any
additional clearing, grading or construction.
vi. Remaining clearing.
vii. Grading, including, where applicable, the requirement to stabilize a Grading
Unit prior to commencing grading in another.
viii. Utility installation, connection to existing utilities/structures and
usage/blockage/protection of Storm Drainage Systems during construction.
ix. Construction of Buildings, roads and other improvements including as-builts
when required.
x. Final grading, landscaping and stabilization.
xi. Permission from the Department inspectors to install the SWM Systems.
xii. Installation of SWM Systems including as-builts, when required.
xiii. Approval by the Department inspector of final stabilization prior to
removal of sediment controls measures.
xiv. Removal of sediment controls measures.
xv. Stabilization of areas disturbed by the removal of the sediment control
measures.
Existing and proposed Drainage Areas to and within the Site and to each sediment
control measures, delineated with areas shown in acres, to support the use of the
measures.
Computations, construction details and specifications necessary to support the
Sediment Control Construction Plan.
Other plans, drawings, materials or information as may be required by the
Department.
A phasing plan, when required by the Department, to support the use of Grading
Units when applicable to limit mass Clearing and Grading.
A copy of the Final Forest Conservation Plan, approved by the City Forester,
when one is required.
A copy of the Preliminary Erosion and Sediment Control approval letter.

C. Other Sediment Control Plans and Approvals.

Attachment 19.a: Attachment A_Draft Resolution SWM and SC Regulations Amendments (2631 : Adoption of a Resolution to Approve

Resolution No.

Packet Pg. 197

19.a

- 19 -

(1) Standard Sediment and Erosion Control Plan.
a. Requests by an Applicant to utilize the Standard Sediment Control Plan must, at a
minimum, include:
i. A letter explaining the reason for the request.
ii. The minimum Sediment Control Plan Review fee.
iii. An accompanying sketch showing:
(a) Existing buildings, improvements and features and proposed
Development.
(b) Impacts to individual trees with a DBH of six inches and greater.
(c) Proposed sediment control measures shown and labeled.
(d) Delineated Limits of Disturbance including access and staging if
applicable.
(e) Quantities of Disturbed Area and Impervious Area.
(f) Estimates of cut and fill.
(g) Owner/Developer Certification as in B(4)f.i. above.
(h) The sketch will be permitted to be 8 ½ x11-inches, if that size provides
sufficient detail.
b. The request to use the Standard Erosion and Sediment Control Plan must be
submitted concurrent with a Sediment Control Permit application.
c. Approval by the Department for an Applicant to utilize the Standard Sediment
Control Plan will only be considered to be granted by the issuance of a Sediment
Control Permit that includes a condition specifically allowing the use of the
Standard Erosion and Sediment Control Plan.
(2) Builder’s Sediment Control.
a. In accordance with Sec.19-95, the Department may issue a Sediment Control
Permit to a Builder or Applicant for the construction of a Single Unit Detached,
Townhouse or Semi-Detached Dwelling located on an active Development
Project covered by a Developer’s Sediment Control Permit. In these cases the
Builder or Applicant will be required to submit a written request to the
Department to utilize the Standard Sediment Control Plan, along with those items
listed in Section D (Sediment Control Permits). Issuance of a Sediment Control
Permit to a Builder or Applicant under this provision does not relieve the Builder
or Applicant from any and all applicable requirements of the Ordinance or these
Regulations.
(3) Sediment Control for Impacts that Warrant Special Protection.
a. In accordance with Sec. 19-85(a)(5), the Department may subject certain Land
Disturbing Activities to the requirements of the Ordinance and these Regulations
regardless of the amount of Disturbed Area and/or Grading. In these cases, the
Applicant may be required to submit a written request to utilize the Standard
Sediment Control Plan and the Sediment Control Permits pursuant to the
provisions in these Regulations.
b. The Department also may, at its sole discretion, allow the Applicant to obtain a
Sediment Control Permit without a request to utilize the Standard Sediment
Control Plan.
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c. Issuance of a Sediment Control Permit to an Applicant under these provisions
does not relieve the Applicant from any and all applicable requirements of the
Ordinance or these Regulations including those requirements in Division 4
(Sediment Control During Land Disturbing Activities).
D. Sediment Control Permits.
(1) An Applicant must obtain a Sediment Control Permit prior to the commencement of
any Land Disturbing Activity subject to the Ordinance.
(2) Before the Department will issue a Sediment Control Permit, the Applicant must
provide, at a minimum, the following information for use by the Department:
a. A copy of the Approved Sediment Control Construction Plan or a written request
to utilize the Standard Sediment Control Plan in accordance with Section C
(Standard Sediment and Erosion Control Plan).
b. An itemized estimate of the type, quantity, cost of sediment control and costs for
tree protection measures that are not part of the Forestry Permit and stabilization,
including installation, maintenance and removal. The estimate must utilize
standard pricing for estimating as developed by the Department. In cases where
standard pricing is not available from the Department, a cost from a reliable
source can be utilized. The estimate should not include a contingency and the total
should be rounded up to the nearest one hundred dollars.
c. Copies of all Easements, permissions and/or dedications required to implement
the Sediment Control Construction Plan. Documents must be recorded in the land
records of Montgomery County prior to Permit issuance, when required.
d. A performance bond, letter of credit or other security in a manner acceptable to
the Department and the City Attorney. The security should only be submitted
once the Department has approved the amount of the security.
e. A copy of all other required State and local permits including the NOI.
E. Expiration and Renewal of Sediment Control Approvals.
(1) Approval of Preliminary Erosion and Sediment Control Plans will expire upon the
expiration of the Development Project’s Site Plans under Chapter 25 (Zoning) of the
Rockville City Code.
(2) Approval of Sediment Control Construction Plans will expire six months after the
plan approval date, if the corresponding Permit has not been issued within that period.
No Sediment Control Permit will be issued if the corresponding plans have expired.
(3) All Sediment Control submittals that have not received approval and are under review
by the Department may be required to address additional comments including but not
limited to any new Department policy, guidance or Standard that becomes effective
during the review period.
(4) If a Sediment Control Permit is not issued within six months of the Sediment Control
Construction Plan approval, then the Department may require the Applicant to update
any Approved Plans to meet current State and Department Standards as the
Department deems necessary.
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(5) Expired Sediment Control Construction Plans may be renewed. In order to request the
renewal of an expired Sediment Control Construction Plan, the Applicant must
submit to the Department:
a. A copy of the previously approved, but expired Sediment Control Construction
Plan.
b. A transmittal that includes an explanation of why the Sediment Control Permit
has not been issued.
c. The minimum Sediment Control Plan review fee in affect at the time of the
request.
(6) When a request to renew a previously approved, but expired, Sediment Control Plan
is received, the Department will:
a. Review the submission and inform the Applicant of any required revisions.
b. Determine if additional fees are required.
c. Determine if a change to the established security amount is required.
(7) Once the Department is satisfied that all conditions have been met, the Director will
sign the plan which will establish a new approval date. Renewed approvals will be
valid for six months.
F. Revisions to Approved Plans and Permits.
(1) The Applicant can request a revision to an approved Sediment Control Construction
Plan or a Sediment Control Permit utilizing Department guidance. Unless otherwise
permitted by the Department, the submission must include:
a. A transmittal including a Statement about the purpose of the revision and a
summary of what is being revised.
b. An application highlighting any changes to the original application information
including increases or reductions of any quantities, measurements or costs. The
Department will use this information to determine compliance with the Ordinance
and these Regulations and/or to establish fees or security amounts.
c. Applicable fees.
d. Revised plans, computations and details, as applicable.
(2) Plans will be revised according to the flowing guidance, as may be amended by the
Department:
a. All design information that is being removed or revised is to be clearly crossed
off. The new design will be shown and all revisions, regardless of whether they
are deletions, revisions or additions, will be encircled for clear identification.
b. The Applicant’s qualified preparer, as established in the Ordinance, will be
required to recertify the design and computations associated with all revisions by
initialing and dating the revision box.
(3) The Department will review the submission and:
a. Provide comments to the Applicant.
b. Determine if additional fees are due from the Applicant.
c. Determine if revisions to the Permit conditions are required.
d. Determine if revised or replacement security is required from the Applicant.
e. Determine if other items such as Easements or agreements are required from the
Applicant.
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(4) The Applicant will be required to obtain all required approvals for the revision from
other City Departments and/or required Federal, State or County agencies.
(5) No revised plan or Permit will be considered to be approved until the Applicant has
satisfied all Department requirements and the Director has signed and dated the
revision.
(6) No Land Disturbing Activity or Development that is a reliant upon the revision can
commence until so authorized by the Department by the approval of the revised
Sediment Control Construction Plan and/or Permit.
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Mayor & Council Meeting Date: May 6, 2019
Agenda Item Type: Presentation
Department: Community Planning & Development Services
Responsible Staff: Ricky Barker

Subject
Status Report on the Faster, Smarter and Transparent (FaST) Project – Improvements to the
Development Review and Permitting Processes

Recommendation
Staff recommends that the Mayor and Council review the proposed action items and direct
staff to proceed with the two open houses intended to solicit public input.
Recommendation:
Staff presented the Project Charter for the FaST (Faster, Smarter and Transparent) Project (see
Attachment A) at the Mayor and Council work session of October 29, 2018. The Mayor and
Council endorsed the Charter at the work session. Since that time, two staff teams have been
developing recommendations in two respective areas, as identified in the Charter: Single‐Family
Home Permitting, led by Susan Straus, Chief of Engineering; and Short‐Term Development
Review Improvement, led by Jim Wasilak, Chief of Zoning.
The purpose of this agenda item is to present the staff recommendations of both working
groups and to allow for feedback and comment by the Mayor and Council. With the Mayor and
Council’s support, the next step will be to solicit public input on the proposed changes, which
staff believes would make significant improvements. Staff plans to hold two open houses on
the FaST Project, one on the evening of Tuesday, May 21st at 7:00 PM and one in the afternoon
of Thursday, May 23rd at 2:00 PM.
Project Charter
As a review, the Mayor and Council’s 2016‐2019 work plan defined the “Critical Success
Factors” and associated priority initiatives that capture the vision for the community. Among
the priority initiatives is the delivery of efficient and effective services to our customers (both
residents and the business community). Accordingly, the Mayor and Council’s priority
initiatives demand efficient processes for development and permitting. At the end of this
project, non‐value‐added steps and procedures will have been identified and eliminated, and
other steps streamlined. The result will be processes that yield faster turn‐around times and
decisions on most applications, and permit staff to provide predictable, reliable and faster
schedules for processing applications.
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Improvements to development and permitting processes should result in our staff and
customers working smarter through gains in efficiency and effectiveness. Staff within multiple
departments need to work smarter by delivering seamless service. The use of technology will
allow staff to work much smarter by accomplishing more with less. For example, new
permitting software integrated with other systems through an Enterprise Resource Planning
(ERP) system and an electronic plan submission system will provide for easier submittals and
reviews, as well as better tracking of applications and more prompt identification and
resolution of avoidable delays.
The project’s Executive Team is composed of the Directors of Public Works, Recreation and
Parks, and Planning and Development Services. This Team provides guidance to both staff
teams and provides adequate resources, encouragement and support for staff working on the
project. The executive project manager is the Director of Planning and Development Services,
Ricky Barker.
Three project staff teams will be developing recommendations for improving processes: Single‐
Family Home Review; Short‐Term Development Review Improvements; and Long‐Term
Development Review Improvements. In Phase I of the project, the Single‐Family Home Review
and Short‐Term Development Review Improvements teams developed the recommendations
discussed in this report.
Recommended Initial Changes to Improve Development Review and Permitting Processes
The project teams have focused their recommendations on specific categories of changes from
the Project Charter, and associated action items. The following table sets forth the
recommended action items, whether code changes are needed and if there are costs involved
that will need to use funds from the FY 20 Budget. Most of the costs can be absorbed within FY
19 or FY 20 Department budgets. The recommended action items will be implemented within
one year of the Mayor and Council’s approving the Phase 1 FaST Action Report, provided that
the needed code changes are also approved.

Charter Item

1
Customer
Service Center

Action Items

1. Development Services Manager (new position) will
coordinate development review and Chair the
Development Review Committee – SMARTER &
TRANSPARENT
2. Create a one‐stop shop for all development‐related
applications, including new single‐family home
permits – SMARTER & TRANSPARENT

Code
Change

Costs or FY20
Budget
Impacts

1. No

1. No

2. Yes

2. No
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Charter Item

Action Items
3. Receive payments at one‐stop shop – FASTER &
SMARTER

2
Reliable
Schedules for
Development‐
Related
Applications

3
Development
Review
Committee
Improvements

Costs or FY20
Budget
Impacts
3. Yes
3. No

Code
Change

4. Explore establishing a “Customer Bill of Rights”
including the right to a second opinion ‐
TRANSPARENT

4. No

4. No

5. Conduct “post‐process” interviews with applicants
to evaluate level of service ‐ TRANSPARENT

5. No

5. No

6. Provide regular outreach and educational sessions
with customer groups and stakeholders ‐
TRANSPARENT

6. No

6. No

1. Establish an application timeline tied to hearing
dates – FASTER & TRANSPARENT

1. Yes

1. No

2. No

2. No

3. Implement DRC coordination meetings to resolve
competing priorities – SMARTER

3. No

3. No

1. Update and modify Development Review Processes
and Procedures – SMARTER

1. Yes

1. No

2. Yes

2. No

3. Allow concurrent reviews for certain application
types (e.g., Project Plan with Site Plan or Site Plan
with Special Exceptions) – FASTER

3. Yes

3. No

4. Standardize DRC comment protocol –
TRANSPARENT

4. No

4. No

2. Create an intake screening process – SMARTER

2. Clarify scope of review to ensure the appropriate
level of detail for specific types of applications
(Project Plan, Special Exception, Site Plan and
Amendments, etc.) – TRANSPARENT
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Charter Item

4
Electronic Plan
Review

5
Notification
Requirements

6
Clarify When a
Site Plan is
Required

Action Items

Code
Change

Costs or FY20
Budget
Impacts

1. Accept electronic plan submissions for all
applications using an interim solution until the more
robust, fully‐integrated tools are available through
ERP – FASTER & SMARTER

1. No

1. Yes

2. Return review comments and drawing mark‐ups to
applicants electronically – FASTER & SMARTER

2. No

2. Yes

1. Reduce the notification radius, amount of materials
in the first notice, and the number of notices
required for a project, limiting subsequent mailings
to postcards – SMARTER

1. Yes

1. No

2. Allow the applicant to combine several different
meetings / hearings into a single notice – SMARTER

2. Yes

2. No

3. Revise the post‐application area meeting to be
hosted by the City rather than the applicant ‐
SMARTER & TRANSPARENT

3. Yes

3. Yes

4. Utilize social media and the City’s website to
supplement notice requirements – SMARTER &
TRANSPARENT

4. No

4. No

1. Establish thresholds in determining when a site
plan, site plan amendment, and/or certain building
permits require formal review
A. Parking (> 5% net increase)
B. Traffic Trip Generation (> 10 net vehicle
trips)
C. Water and Sewer Demand (> 10,000 gpd net
increase in average wastewater flow)
‐ FASTER & SMARTER

1. Yes

1. No

2. Yes

2. No

2. Create a Minor Alterations application type to
minimize Site Plan Amendments for changes of use
or minimal site improvements such as dumpsters,
generators, minor building additions and changes of
use that do not trigger other minimal development
thresholds – FASTER & SMARTER
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Charter Item

7
Modify Single‐
Family Home
Requirements

Action Items

Costs or FY20
Budget
Impacts

3. Establish clear criteria for the thresholds of Level 1
and Level 2 Site Plans and Project Plan reviews to
streamline processing certain Site Plan and Project
Plan submittals – FASTER & SMARTER

3. Yes

3. No

1. Conduct the entire stormwater management review
in one step at the construction plan phase – FASTER

1. Yes

1. No

2. Replace Natural Resource Inventory and Forest
Stand Delineation requirements with simplified
Single‐Family Home Tree Survey – FASTER &
SMARTER

2. Yes

2. No

3. Require three trees per lot for all new detached
single‐family homes, both on vacant lots and
teardown/rebuilds – FASTER & SMARTER

3. Yes

3. No

4. Develop and publish guidance documents – FASTER,
SMARTER & TRANSPARENT

4. No

4. Yes

5. Create consistent review timeframes for approvals
(HDC, SWM, etc.) – FASTER

5. No

5. No

6. Streamline and simplify the review process for
demolition permits (When specific permits go to the
Historic District Commission) – SMARTER

6. Yes

6. No

7. Simplify bond release process – FASTER &
SMARTER

7. Yes

7. No

8. Yes

8. Yes

1. Yes

1. No

2. Yes

2. No

8. Require applicants to post notification sign on
property upon application for a single‐family home –
TRANSPARENT
8
Create an
Exemption
from
Submitting a
Natural
Resources
Inventory /

Code
Change

1. For minor alterations, an NRI/FSD shall not be
required – SMARTER AND FASTER
2. For Site Plans and Site Plan Amendments, establish
independent requirements for when an NRI/FSD is
required ‐ FASTER & SMARTER
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Charter Item

Action Items

Code
Change

Costs or FY20
Budget
Impacts

Forest Stand
Delineation
9
Exemption
from
Afforestation
for Parking Lot
Resurfacing

10 (Additional
Items)
Revisions to
Comprehensive
Transportation
Review (CTR)

1. Provide exemption from afforestation for parking lot
resurfacing projects while protecting trees – FASTER
& SMARTER

1. Revise requirements of the CTR to define the scope
of review based on the increase of net vehicle trips ‐
FASTER & SMARTER
a. No transportation review for uses that
generate less than 10 peak‐hour vehicle trips
unless there is an alteration for site access
or on‐site circulation
b. Uses that generate 10 to 49 peak‐hour
vehicle trips: A lesser Transportation Report
required that contains introduction and
proposed transportation features on site
c. Uses that generate 50 or more peak‐hour
trips: Complete Transportation Report per
CTR requirements

1. Deduct the area of right‐of‐way dedicated to the city
from the total tract area to adjust Minimum Tree
Cover requirements ‐ SMARTER
11 (Additional
Items)
Forest and Tree
Preservation
Ordinance
(FTPO)
Clarifications

2. Develop FTPO guidelines to expand fee‐in‐lieu
option and to count trees within appropriately sized
planter boxes located on top of structures with the
goal of aligning the FTPO with development
standards in mixed‐use and industrial zones –
SMARTER & TRANSPARENT
3. Explore a reduction in the number of trees required
per residential lot in the subdivision process based
on residential unit type and zone ‐ SMARTER

1. Yes

1. No

1. Yes

1. No

1. Yes

1. No

2. Yes

2. No

3. Yes

3. No
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Going through the process to develop actions to improve the development review and
permitting processes, recommendations were developed that relate to accountability to our
customers through meeting published schedules, holding post‐process interviews, and
considering a “customer bill of rights.” With this extra focus on meeting a higher level of
customer service, staff is recommending that the Mayor and Council consider adding the word
“Accountable” to represent the “A” in the FAST project. The City is “accountable” to the Mayor
and Council for delivering a high level of customer service and we are recommending actions to
measure our progress toward this end. In these recommended actions, the
applicants/customers are also “accountable” for the submission of complete/accurate
applications and timely resubmissions.
In summary, staff requests feedback and comments from the Mayor and Council, and support
that the short‐term action items included in the table above, including any adjustments, may be
presented to community stakeholders at the FaST open houses May 21st and May 23rd.
As a near‐term action on Single‐Family Home improvements, assuming support by Maryland
Department of the Environment, staff will present recommended changes to Chapter 19 of the
Code (Sediment Control and Stormwater Management) to the Mayor and Council in May 2019.
The changes would replace the currently‐required two‐step process for single‐family homes
with one step, for stormwater management permitting. Public Works has piloted this process
improvement, and staff has concluded that the piloted one‐step process has resulted in the
same level and type of stormwater management as the traditional two‐step process, while
enabling the overall single‐family home permitting process to be faster. Additionally, it was
supported by the builders who participated in the pilot. Staff recommends implementing this
code change as soon as possible.

Mayor and Council History
The FaST Project was discussed by the Mayor and Council at the October 29, 2018 work session.

Public Notification and Engagement
The City will undertake a comprehensive outreach strategy in advance of the open houses to
promote stakeholder participation and input.

Next Steps
Based on the feedback received from Mayor and Council, staff will make necessary adjustments
to the recommendations and present them to stakeholders at the open houses on May 21st and
May 23rd. Following the open houses, staff will prepare a Phase 1 FaST Action Report and Work
Plan, which will identify specific improvements and a schedule for Mayor and Council’s review.
As a near‐term action, staff plans to present proposed changes to Chapter 19 of the Code
(Sediment Control and Stormwater Management) to the Mayor and Council in May, to
streamline stormwater management permitting.

Attachments
FaST Project Charter December 2018_Final (PDF)
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Mayor & Council Meeting Date: May 13, 2019
Agenda Item Type: Introduction
Department: PW - Environmental Management
Responsible Staff: Mark D Charles

Subject
Introduction of an Ordinance to Amend Chapter 20 of the City Code Entitled "Solid Waste" by
Adding a New Article IV Entitled "Single Use Plastic Straw Prohibition" So as to Prohibit the Use
of Single Use Plastic Straws and Stirrers by Food Service Establishments, with Certain Exceptions

Recommendation
Staff recommends that the Mayor and Council introduce amendments to City Code Chapter 20
to revise the provisions of the plastic straw prohibition, and set a date for Staff discussion,
instruction, and possible adoption.

Change in Law or Policy (remove this section if not needed)
This amendment clarifies the circumstances and exceptions to the prohibition on the sale and
use of single-use plastic straws in the City of Rockville.

Discussion
In 2015, Montgomery County adopted a County ordinance that on January 1, 2016, prohibited
persons and businesses from serving or packaging food and beverages in polystyrene
containers; similarly, the ordinance prohibits polystyrene filler (e.g., peanuts) in shipped or
mailed packages. The ordinance also requires all disposable food service ware to be either
recyclable or compostable. Moreover, the definition of disposable food service ware includes
straws. County staff have clarified that this provision requires that disposable food service ware
be recycled or composted in fact and not just subject to being recyclable or compostable. Since
polystyrene items, including straws, cannot be recycled or composted in Montgomery County,
the effect of this provision is to ban the use of single use plastic straws in the County. The
County enforces its ban on a complaint-driven basis.
On December 11, 2017, the Mayor and Council incorporated the Montgomery County
Ordinance by reference. The effective date of the incorporated ordinance was January 1, 2019.
On November 19, 2018, the Mayor and Council deferred the effective date only as it applies to
straws until July 1, 2019.
The proposal retains the current ban on plastic straws but will establish several exceptions
including when customers request a straw. Staff believes this approach will significantly reduce
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the number of discarded plastic straws which are frequently placed on restaurant tables before
a server determines whether a customer wants one. Moreover, this approach avoids the need
for the restaurant to determine the customer’s physical need for a straw; or for the customer
having to claim or show proof of such a physical need.
The proposal relocates the straw provisions to a more appropriate location in Chapter 20 of the
City Code (Solid Waste) and provides additional clarifying detail in the form of definitions and
enforcement provisions. For example, today’s amendments make it clear the City is targeting
single-use plastic straws and stirrers. This relocation has another implementation implication.
Incorporated ordinances in Chapter 1 are presumed to be implemented and enforced by the
County, whereas ordinance provisions located elsewhere in the City Code are presumed to be
implemented and enforced by City staff. The amendments to Chapter 20 will be enforced (on a
complaint basis) by the Environmental Management staff. Consequently, no additional staff
will be hired to implement the straw ban.
City staff recommends the proposed approach because it is a simple approach to the problem
that will be easily understood by businesses, customers, and implementing staff alike, while
effectively reducing the number of single-use plastic straws disposed into the refuse stream.
Assuming the Mayor and Council ultimately adopt the proposed provisions, Staff intends to
concurrently amend Chapter 1 to delete references to straws from the current incorporated
County ordinance. Note that Staff intends to retain the polystyrene prohibition for food and
beverage containers and shipping material.

Mayor and Council History
This is the first time this issue has come before the Mayor and Council since November 19, 2018
when the initial prohibition was deferred to July 1, 2019.

Options Considered
In the 2019 session of the General Assembly, the Legislature enacted HB 109 and SB 285 which
take a State-wide approach to polystyrene prohibitions. Staff considered deferring to the State
legislation. However, the State law does not address filler for mailed packages or straws.
Staff also considered recommending an additional deferral period to allow the industry more
time to devise a more attractive solution to single-use plastic straws.

Public Notification and Engagement
Since Montgomery County has already imposed an area-wide ban, and Staff have not received
any public comments on the existing, more absolute prohibition currently set out in the City
Code, Staff have not conducted any informational meetings or stakeholder sessions.

Boards and Commissions Review
Before recommending this proposal, Staff consulted with both the Rockville Environment
Commission and the Human Services Advisory Commission. Each organization provided
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significant input, guidance and suggested alternative solutions and approaches to reducing the
generation of single-use, plastic straw waste.

Next Steps
Given the existing County and City code language banning straws, Staff do not recommend that
the Mayor and Council schedule a public hearing on this matter. Consequently, the next step
following Introduction will be Discussion and Instruction, along with Possible Adoption.
Concurrently with the adoption of the amendments to Chapter 20, staff intends to bring
forward an amendment to Chapter 1, which incorporates the County law, to delete the
inclusion of straws while retaining the prohibition on the use of polystyrene. Once adopted,
Staff will inform the Environment and Human Services Commissions, the affected business
community, and the public to commence implementation.

Attachments
Attachment 20.a:

Chapter 20 Draft Ordinance re Straws 5.19 (DOC)
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ORDINANCE:

ORDINANCE:

To amend Chapter 20 of the
Rockville City entitled “Solid
Waste” by adding a new
Article IV entitled “SingleUse Plastic Straw
Prohibition” so as to prohibit
the use of single use plastic
straws and stirrers by food
service establishments, with
certain exceptions

NOW, THEREFORE, BE IT ORDAINED BY THE MAYOR AND COUNCIL
OF ROCKVILLE, MARYLAND that Chapter 20 of the Rockville City Code, entitled
“Solid Waste” be, and hereby is, amended to add a new Article IV entitled “Single-Use
Plastic Straw Prohibition” as follows:
CHAPTER 20. SOLID WASTE
***
Article IV. SINGLE-USE PLASTIC STRAW PROHIBITION
Sec. 20-60 Definitions
The following definitions apply to the provisions of this article:
(1) Beverage means a liquid, slurry, frozen, semi-frozen, heated or hot drink
(2) Customer means a person or guest that requests, takes, purchases or otherwise
obtains a hot or cold beverage for consumption on or off the premises.
(3) Food Service Establishment means a restaurant, cafeteria, hotel dining facility,
church dining facility, school dining facility, bar, grill, food truck, bakery,
pizzeria, grocery store, ice cream or frozen yogurt shop, or any other commercial
or industrial dining operation that uses, provides, offers, or sells hot or cold
beverages with or without charge, and for consumption on or off premises.
(4) Plastic Straw means a tube or stirrer made of petroleum products or
polypropylene material that may be used to transfer a beverage from its container
to the mouth of the consumer. A plastic straw is not one made from paper,
bamboo, metal, sugar cane, hay, wood, glass or pasta.
(5) Recycled or composted means that the straw or stirrer, once used, is either
recycled into new plastic materials or composted into soil amendments, in fact.
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Straws which are capable of being recycled or composted are not exempt from the
prohibition unless they are actually recycled or composted.
(6) Single-Use Plastic Straw means a plastic straw or stirrer that is intended for a onetime use by its user. Such straws will be discarded or disposed of after each use.
Sec. 20-61 Prohibited Use
After July 1, 2019, no food service establishment using, providing, or selling hot or cold
beverages for consumption on or off premises may give, sell, or otherwise offer the
customer a single-use plastic straw to aid in the consumption of the beverage.
Sec. 20-62 Exceptions
The following single-use plastic straws are not subject to the prohibition set out in
Section 20-61:
(1) Straws requested by the customer obtaining the beverage. No customer will be
required to show proof of need to obtain a single-use plastic straw;
(2) Straws that will be recycled or composted;
(3) Straws that the food service establishment has demonstrated to the satisfaction of
the City are integral to the nature of the hot or cold beverage being served.
(4) To pursue the exception set out in subparagraph 3 above, a business must assert
that some or all of its beverages are so viscous that they require a straw to
consume.
(5) A business that has demonstrated that the straw is integral to the consumption of
some or all its beverages must renew this exception every five years.
Sec. 20-63 Enforcement
A Food Service Establishment that violates the provisions of this article is subject to an
administrative fine of $25 per each violation. Each single-use plastic straw provided to
the customer constitutes a separate violation.
Sec. 20-64 Appeals of Enforcement Actions
Any person aggrieved by any enforcement decision, finding, order, or directive may file
an appeal therefrom in accordance with the following procedure.
(1) Any person wishing to appeal must, within five (5) business days of receiving
written notice of any decision, finding, order, or directive, submit by certified
mail to the Chief of Environmental Management who rendered the challenged
decision, finding, order, or directive, a written request for reconsideration.
(2) If reconsideration is denied, the aggrieved person may within ten (10) business
days thereof, submit by certified mail a written appeal of the designee's
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decision, finding, order, or directive to the City Manager. The City Manager
may designate another individual to hear the appeal, provided that such designee
did not have any significant involvement in the decision, finding, order, or
directive from which the appeal is being taken.
(3) The decision of the City Manager or the City Manager's designee is a final
decision from which an aggrieved party may appeal to the Circuit Court for the
County in accordance with the Maryland Rules as set forth in Title 7, Chapter
200.
(4) The City Manager may establish procedures for administering this appeal
process.
(5) The appeal process provided by this section shall be the exclusive and sole
method of review of any such decision, finding, order, or directive issued
pursuant to this chapter. The failure of an aggrieved person to file an appeal in
accordance with the provisions of this section shall be deemed a waiver of these
appeal rights and of the right to challenge the decision, finding, order, or
directive in any other forum or in any other manner.

NOTE:

Underlining indicates material added
Asterisks * * * indicate material unchanged by this ordinance
******
I HEREBY CERTIFY that the foregoing is a true and
correct copy of an Ordinance adopted by the Mayor and
Council at its meeting of

__________________________________
Sara Taylor-Ferrell, City Clerk/
Director of Council Operations
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Mayor & Council Meeting Date: May 13, 2019
Agenda Item Type: Discussion
Department: City Clerk/Director of Council Operations Office
Responsible Staff: Sara Taylor-Ferrell

Subject
Role of the Director of Council Operations

Recommendation
Mayor and Council discuss the role of the Director of Council Operations

Discussion
The Mayor and Council formed the City Clerk Work Group that was composed of former Mayor,
Councilmembers, City Clerks and the Chair of Board of Supervisors of Elections on September
29, 2014, to evaluate the reporting structure of the City Clerk/Treasurer position. On December
17, 2014, the Work Group adopted its report and presented to the Mayor and Council on
February 9, 2015.
The Mayor and Council posed to the Work Group the following questions:
• Should the City of Rockville have a City Clerk or a different type of administrator with
the current Clerk responsibilities?
• To whom should the City Clerk report?
• To whom should the City Clerk staff report?
• Who should hire and fire the City Clerk?

Mayor and Council History
This is the second time this item has been brought before the Mayor and Council.

Attachments
City Clerk Work Group Report 12.17.14
City Clerk/Director of Council Operations Job Description
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Attachments
Attachment 21.a:
Attachment 21.b:

2014 City Clerk Work Group Report (PDF)
Job Description City Clerk--Director of Council Operations (PDF)
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22.A

Mayor & Council Meeting Date: May 13, 2019
Agenda Item Type: Review and Comment
Department: City Manager's Office
Responsible Staff: Jenny Kimball

Subject
Action Report

Recommendation
Review and Comment on Action Report

Attachments
Attachment 22.A.a:

MC Action Report Master 2019

(DOC)

Packet Pg. 248

22.A.a

Attachment A
Blue - new items to the list.
Red - latest changes.
Mayor and Council Action Report
Staff/
Dep
R&P

Response
Method
Future agenda

Direction to Staff / Action Taken / Status

2015-14

7/13/15

CMO

Future agenda

2016-12

9/26/16

HR

Future agenda

Vacancy Report
Provide a Vacancy Report to the Mayor and Council at the end of each Quarter.
Status: The third quarter report was shared by email by the end of April
2019. The fourth quarter report will be shared on agenda on July 15, 2019.

Ongoing

2016-16

10/10/16

CPDS

Future agenda

Global Issues on BRT
Schedule another discussion on BRT with the City of Gaithersburg and
Montgomery County, to include broader issues such as governance and finance.
Consider holding the meeting in Gaithersburg.
Status: Montgomery County DOT staff will present alternatives for the
Route 355 BRT to the Mayor and Council.

June 17, 2019

2016-17

10/24/16

R&P

Future agendas

July 15, 2019

2016-18

10/24/16

CPDS

Future agenda

2017-6

2/27/17

CMO

Email

Caregiver Task Force
Provide regular updates on the status of the Caregiver Task Force establishment
and work.
Status: The Task Force is working on their report for the Mayor and
Council and will present it during the July 15, 2019 meeting.
FAST – Faster, Smarter, More Transparent (Site Plan/Development Review
Improvements)
Provide regular updates on the status of the work.
Status: A worksession with the Mayor and Council was held on October 29,
2018. Staff provided an update on the project via email on Tuesday March
12, 2019 and on agenda on May 6. PDS has scheduled two feedback sessions
to receive public input ,7 – 9 p.m. May 21; and 2-4 p.m. May 23.
Minority-, Female- & Disabled-Owned Businesses
Provide updates on the Procurement Division’s activities to engage and support
minority-, female- and disabled-owned businesses.
Status: A report is being shared every six months. An update will be shared

King Farm Farmstead
Status: Two public hearings were held during the month of February on the
Task Force’s proposed future uses. The public record closed at 5 p.m. on
March 15, 2019. On May 20, the Mayor and Council will discuss the results
of the public hearing, and next steps for the King Farm Farmstead.
Purchasing Study Response
Status: A status report on the Procurement Action Plan is being provided
every six months. An update will be shared on May 13, 2019.

Estimated Completion
or Agenda Item date
May 20, 2019

(2580 : Action Report)

2014-23

Meeting
Date
9/8/11

Ongoing

Ongoing
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22.A.a

Attachment A
Ref. #

Meeting
Date

Staff/
Dep

Response
Method

Direction to Staff / Action Taken / Status

Estimated Completion
or Agenda Item date

4/3/17

Procurement

Agenda item

2017-11

6/12/17

R&P

Agenda item

2017-17

12/11/17

CPDS/CAO

Agenda Item

2018-1

1/22/18

Finance

Action Report

2018-2

2/26/18

R&P

Memo

2018-3

3/5/18

HR

Agenda Item

Procurement of Internal Auditor Services
Status: The contract has been signed by the vendor. The CAO is reviewing,
then the City Manager will sign. Upon contract execution, a visit to
Rockville will be scheduled for the vendor to meet the Mayor and Council
and department heads.
Deer Population in Rockville
Continue to monitor the deer population. Consider action steps and gather
community input.
Status: On January 7th, the Mayor and Council discussed background and
options for deer management, and selected Option 2, implementation of a
pilot deer culling program to occur in calendar year 2020, in addition to
continuing current deer management activities. The first step is to prepare
an implementation plan during the spring and summer of 2019.
Changes to the Sign Ordinance
Provide a project scope and timetable for review and amendments to the Sign
Ordinance.
Status: Public outreach sessions took place on February 4 and 7. Staff
provided a presentation on the draft comprehensive sign ordinance
amendments to the Planning Commission on March 27. A Mayor and
Council public hearing on revisions to the sign ordinance is scheduled for
May 13, 2019.
Utility Billing System
Provide updates on the replacement of the Velocity Payment System, powered by
Govolution.
Status: Information about the selected vendor’s implementation process
and timeline was emailed to the Mayor and Council on May 2.
Walking Path Lighting
Share information on the current policy/practice regarding lighting on City paths.
Status: Staff will provide information and a recommendation to the Mayor
and Council.

May 10, 2019

Health Benefits Advisory Committee Report
Brief the Mayor and Council on the FY18 work of the Committee and the
recommendations included in their work.
Status: The Mayor and Council gave the City Manager authorization to
work with Montgomery County to develop an agreement for the City to
participate in the County’s medical benefit plan, with potential participation
in FY2020. An update was sent to the employee groups and the Mayor and
Council on May 6, 2019.

Ongoing

Fall 2020

July 2019

January 2020

May 2019

Attachment 22.A.a: MC Action Report Master 2019
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on May 13, 2019.
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Attachment A
Staff/
Dep
CPDS

Response
Method
Agenda Item

2018-7

6/18/18

CMO

Agenda Item

2018-8

6/18/18

RCPD/R&P

Town Meeting

2018-9

6/18/18

CMO

Worksession

2018-11

8/1/2018

CPDS/CMO

Agenda Item

2018-12

8/1/2018

CMO/RCPD

Email

2018-15

10/8/18

Police/CPDS

Future Agenda

Direction to Staff / Action Taken / Status
Uses in the MXE Zone
Remove the currently-allowed self-storage facilities, shooting galleries and
possible other uses from the MXE Zone.
Status: On March 25, the Mayor and Council authorized the filing of
Amendments to the MXE Zone. A Mayor and Council public hearing is
scheduled for May 20, 2019, followed by Discussion & Instruction on June 3,
and Introduction and Possible Adoption on June 17.
LGBTQ Initiatives
Identify and implement Mayor and Council suggestions.
Status: The R-zone signs are up and the 1st phase of the gender-neutral
bathrooms has been completed. A 2nd phase is planned for FY20. Training
has been completed for managers and supervisors. An online training for
general staff is planned for FY20. HR staff is preparing a timeline.
Opioid Town Meeting
Schedule a Town Meeting on the opioid crisis, to include prevention,
enforcement and treatment.
Status: A free event on June 6 at the Senior Center from 1 – 3 pm will
provide information about the effects of opioid use, alternative pain
management, and safe storage and disposal of medication. The opioid
initiative will be highlighted during Hometown Holidays weekend. The
planning committee continues to plan 2019 summer and fall activities.
Schedule a worksession on Millennials
Identify who they are, how to engage them in local govt, and outreach strategies.
Status: The Mayor and Council received a presentation and held a
discussion on Millennial engagement at the meeting on January 15, 2019.
Staff is preparing additional information and recommendations for the
Mayor and Council’s consideration on agenda for June 3.
Neighborhood Shopping Centers
Discuss mechanisms to encourage neighborhood shopping center revitalization
and explore additional zoning and uses
Emergency Operations Center
Schedule follow-up tours of the Laurel Emergency Operations Center (EOC) for
Mayor and Councilmembers and Senior Staff.
Status: The Mayor and Council have toured the City of Laurel EOC.
Emergency Management was a worksession item on the February 4, 2019
agenda. Potential dates for tours of the County EOC were shared with the
Mayor and Council on May 8.
Airbnb
Discuss how to manage Airbnb’s impact on city neighborhoods and explore

Estimated Completion
or Agenda Item date
June 2019

Ongoing

Ongoing

June 3, 2019

TBD

TBD
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Attachment A
Staff/
Dep

Response
Method

2018-16

10/8/18

Human
Resources/
Facilities

Future Agenda

2018-18

10/15/18

PW

Future Agenda

2018-19

10/15/18

HR

Future Agenda

2018-21

12/17/18

PW

Future Agenda

2019-1

10/29/18

CPDS

Future Agenda

2019-2

2/25/19

R&P

Agenda Item

2019-3

10/29/18

Procurement/
CAO

Memo

Direction to Staff / Action Taken / Status
options for taxing Airbnb users.
Status: CPDS staff is currently researching.
City Clerk/Director of Council Operations (CC/DCO) Role and Space
Status: The City Manager provided information about CC/DCO office space by
memo. The Mayor and Council will discuss the Director of Council Operations
role on agenda.
Status: An agenda item to discuss the role of the Director of Council
Operations has been scheduled for May 13, 2019.
Amendment to the Rockville City Code to Ban Polystyrene and Straws
Discuss exceptions, and waivers for straws for special needs.
Status: At the meeting on November 19, 2018, the Mayor and Council
adopted the proposed amendment to Chapter 1 of the City Code to extend
the effective date for purposes of the plastic straw ban only. Introduction of
an Ordinance to Amend Chapter 20 to prohibit the use of single use plastic
straws by food service establishments is scheduled for May 13. Discussion
and Instruction and Possible Adoption is scheduled for June 17.
Volunteer Program
Discuss whether the Mayor and Council want to direct the City Manager to
create a centralized volunteer program.
Status: This was on the January 28 agenda. Staff will compile the Mayor
and Council feedback and prepare an action plan for implementing changes
to the City’s program, on agenda for June 3.
Assessment of Transit Services
Schedule a date on future agendas
Status: The consultant’s Transit Gap Analysis will be presented to the
Mayor and Council on June 17, 2019.
Accessory Structures
Status: The Mayor and Council authorized the filing of a Zoning Text
Amendment on April 8. A public hearing is scheduled for July 15, 2019. A
workshop has been scheduled for May 29th, at 7 p.m. at City Hall, so the
public can learn more about these proposed regulations.
RedGate Golf Course Property
Status: The Mayor and Council received a presentation from NGF on
February 25, and asked staff to schedule a worksession on June 17 to discuss
further.
Ethics
Provide list of the companies that the City does business with, so that the Mayor
and Council can complete required financial disclosures by April 30, 2019
Status: The Mayor and Council discussed comprehensive revisions to the
Ethics Ordinance proposed by the Ethics Commission on April 8, 2019.

Estimated Completion
or Agenda Item date

May 13, 2019

June 17, 2019

June 3, 2019

June 17, 2019

TBD

June 17, 2019

June 3, 2019

(2580 : Action Report)
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Attachment A
Staff/
Dep

Response
Method

2019-4

3/25/19

PDS

Future Agenda

2019-5

3/25/19

Public
Works/Police

Future Agenda

2019-6

4/1/2019

PDS

Future Agenda

2019-7

4/1/2019

R&P

Future Agenda

2019-8

4/1/2019

HR

Future Agenda

2019-9

4/1/2019

HR

Memo

2019-10

4/1/2019

HR

Email

2019-11

4/1/2019

HR

Future Agenda

Direction to Staff / Action Taken / Status
Staff will follow up on Mayor and Council questions and comments and
bring this item back on a future agenda.
Business Improvement Districts (BIDs) and Tax Increment Financing (TIF)
Discussion of potential City uses of BIDs and TIFs
Status: Staff will share information with the Mayor and Council by email
and a discussion will be scheduled for a meeting this summer.
Pedestrian Safety Committee
Schedule an agenda item to consider the creation of a pedestrian advisory
committee
Status: The Traffic and Transportation Commission discussed the Mayor
and Council’s Vision Zero priority initiative and the request to explore a
pedestrian safety committee during the Commission’s April 23 meeting. On
May 2, the City Manager and staff met with two residents interested in
supporting pedestrian safety in Rockville. A recommendation will be shared
with the Mayor and Council.
Comprehensive Master Plan (Rockville 2040) Update
Share an update with the Mayor and Council on Rockville 2040, and discuss
incorporating a Town Center Master Plan update as a component of Rockville
2040.
Child Care Services
Discuss city provision of child care services (history of the current program,
community need for the service, private sector market, expansion to additional
Rockville locations).
Status: This item is on agenda for the July 15 Mayor and Council Meeting.
Job Applications – Salary History
Discuss excluding salary history from job applications, and other approaches to
ensuring equity among job applicants. Follow Montgomery County’s
consideration of this matter.
Status: This item is on agenda for the July 15 Mayor and Council meeting.
Reduction in Force (RIF) Policy
Prepare a Reduction in Force (RIF) policy, to be incorporated in the Personnel
Policy and Procedures Manual update.
Personnel Policy and Procedures Manual Update
Share an update on the status of this effort.
Status: The Mayor and Council received an update on this effort by email
on May 6, 2019.
Employee Buyout Program
Provide information about employee buyout programs and discuss the potential
for a Rockville program.
Status: Director of Finance provided an update to the Mayor and Council

Estimated Completion
or Agenda Item date

July 2019

Summer 2019

June 3, 2019

July 15, 2019

July 15, 2019

TBD

May 6, 2019
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Attachment A
Ref. #

Meeting
Date

Staff/
Dep

Response
Method

Direction to Staff / Action Taken / Status

Estimated Completion
or Agenda Item date

via email on May 3, 2019.
4/1/2019

Police

Future Agenda

2019-13

5/7/2019

R&P

Memo

Parking Enforcement at Street Meters
Share an overview of Rockville’s current program and how other local
jurisdictions handle parking enforcement at street meters, including hours of
enforcement.
Pickle Ball Courts
Provide information about ways the City can increase the availability of pickle
ball courts in the short term. Longer term options will be considered at a later
date.

June 2019

Attachment 22.A.a: MC Action Report Master 2019
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23.A

Mayor & Council Meeting Date: May 13, 2019
Agenda Item Type: Review and Comment
Department: City Clerk/Director of Council Operations Office
Responsible Staff: Sara Taylor-Ferrell

Subject
Future Agendas

Recommendation
Attachments
Attachment 23.A.a:
Attachment 23.A.b:

05.20.2019 Mock Agenda
Future Agendas 05.13.19

(DOC)
(XLS)

Packet Pg. 255

23.A.a

MAYOR AND COUNCIL
MEETING NO.
Monday, May 20, 2019 – 7:00 PM
MOCK AGENDA
Agenda item times are estimates only. Items may be considered at times other than those
indicated.

7:00 PM 1.

Convene

2.

Pledge of Allegiance

3.

Agenda Review

7:05 PM 4.

City Manager's Report

7:10 PM 5.

Proclamation

7:20 PM 6.

A.

Proclamation Declaring June 2-9 Chesapeake Bay Awareness Week

B.

Proclamation Recognizing May 19-25, 2019 as National Public Works
Week

Recognition
A.

7:40 PM 7.

Presentation
A.

8:10 PM 8.

2019 Rockville "IF I Were Mayor Essay Contest"

Attachment 23.A.a: 05.20.2019 Mock Agenda (2661 : Future Agendas)

Any person who requires assistance in order to attend a city meeting should call the ADA
Coordinator at 240-314-8108.

District 17 State Delegation 2019 State Legislative Session Wrap Up

Board and Commissions Appointments, Reappointments and Announcement
of Vacancies
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23.A.a

Mayor and Council

8:15 PM 9.

May 20, 2019

Community Forum

10.

Mayor and Council's Response to Community Forum

11.

Mayor and Council Announcements

8:35 PM 12.

Consent
A.

Award of Contract for Unleaded Gasoline for City Vehicles and
Equipment for a Contract Period Up to Five Years in the Aggregate
Amount Not to Exceed $1,680,000

8:40 PM 13.

Public Hearing on 2019 Compensation Commission Report

9:10 PM 14.

Public Hearing for Zoning Text Amendment TXT2019-00253, to Not Permit
Certain Uses in the MXE (Mixed Use Employment) Zone and Make Certain
Technical Changes; Mayor and Council of Rockville, Applicants

9:30 PM 15.

Agreement between Rockville Economic Development Inc and the Mayor
and Council of the City of Rockville

10:00 PM 16.

Discussion Regarding Advisory Referendum Question

10:15 PM 17.

Next Steps for the King Farm Farmstead

11:00 PM 18.

Approval of Revised City Travel Policy

11:30 PM 19.

Adoption of Resolution - Recommendations of the Compensation
Commission Report

12:00 PM 20.

Review and Comment - Mayor and Council Action Report

Attachment 23.A.a: 05.20.2019 Mock Agenda (2661 : Future Agendas)

Any member of the community may address the Mayor and Council for 3 minutes during
Community Forum. Unless otherwise indicated, Community Forum is included on the agenda
for every regular Mayor and Council meeting, generally between 7:00 and 7:30 pm. Call the
City Clerk/Director of Council Operation's Office at 240-314-8280 to sign up to speak in
advance or sign up in the Mayor and Council Chamber the night of the meeting.
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Mayor and Council

A.

May 20, 2019

Action Report

21.

Review and Comment - Future Agendas

22.

Old/New Business
Adjournment

The Mayor and Council Rules and Procedures and Operating Guidelines establish
procedures and practices for Mayor and Council meetings, including public hearing
procedures. They are available at: http://www.rockvillemd.gov/mcguidelines.
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23.A.b

Future Agendas
Tentative as of 5/13/2019
Meeting : 06/03/19 07:00 PM (17 items)
Estimated Agenda Time
Needed (in minutes)

Title

Proclamation
Proclamation
Proclamation
Proclamation
Review and Comment

5
5
5
5
5

Proclamation Declaring June National Gun Violence Awareness Month
Proclamation Declaring the Week of June 10-16 as Men's Health Week
Proclamation Declaring June 14 Flag Day
Proclamation Declaring June 12, 2019 as Rockville Public Safety Awards Day
Action Report

Discussion and
Instructions
Discussion
Discussion and
Possible Approval
Discussion and
Instructions

30

Engaging Millennials in Rockville

30
20

Volunteer Program
2019 Federal Funding and Policy Priorities

20

Public Hearing

10

Discussion and Instructions to Staff on Zoning Text Amendment TXT2019-00253, to Not
Permit Certain Uses in the MXE (Mixed Use Employment) Zone and Make Certain
Technical Changes; Mayor and Council of Rockville, Applicants
Public Hearing on Zoning Text Amendment TXT2019-00252 - to Amend Article 20 of the
Zoning Ordinance in Connection with Proposed Revisions to the Water and Sewer
Provisions of the Adequate Public Facilities Standards (APFS)

Public Hearing

10

Public Hearing - Proposed Revisions to the Water and Sewer Provisions and
Exemption and Waiver Provisions of the Adequate Public Facilities Standards (APFS)

Consent
Adoption

5
15

Approval
Public Hearing

15
15

Public Hearing

15

Consent

5

Retiree Benefit Trust
Adoption of a Resolution to Revise the City's Statement of Investment Policy for the
Investment of The City’s Operating and Capital Funds
I-495 and I-270 Managed Lanes Study Letter
Public Hearing on the Ordinance to Amend Rockville City Code Chapter 21, Streets and
Public Improvements
Public Hearing on the Ordinance to Amend Rockville City Code Chapter 24, Water,
Sewer, and Wastewater Disposal
Authorization to Release and Extinguish an Existing Stormwater Management
Easement and Storm Drain Easement at 55 Aclare Road

Total Meeting Time (in
Hours)

Attachment 23.A.b: Future Agendas 05.13.19 (2661 : Future Agendas)

Category

3 Hrs. 35 Mins
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Future Agendas
Tentative as of 5/13/2019
Meeting : 06/17/19 07:00 PM (8 items)
Estimated Agenda Time
Needed (in minutes)

Introduction

30

Discussion
Introduction and
Possible Adoption

60
15

Consent

5

Consent

5

Discussion,
Instructions and
Presentation
Presentation
Total Meeting Time (in
Hours)

5
45
45

Title
Introduction of an Ordinance to Amend Chapter 5 of the Rockville City Code Entitled
“Buildings and Building Regulations,” by Adopting with Certain Additions, Deletions
and Amendments to ICC International Building Code, (2018 Edition), the ICC
International Residential Code, (2018 Edition), the NFPA 70 National Electrical Code
(2017 Edition), the ICC International Energy Conservation Code (2018 Edition), the ICC
International Fuel Gas Code (2018 Edition), the ICC International Mechanical Code (2018
Edition), the ICC International Plumbing Code (2018 Edition), the ICC International
Existing Building Code (2018 Edition), the ICC International Green Construction Code
The Future of RedGate
Introduction and Possible Adoption of Ordinance for Zoning Text Amendment TXT201900253, to Not Permit Certain Uses in the MXE (Mixed Use Employment) Zone and Make
Certain Technical Changes; Mayor and Council of Rockville, Applicants
Renewal of Workers' Compensation Insurance with AIG for the FY20 Policy Period
Renewal of General Liability, Property, Automobile, Excess Liability,
Professional Liability, and Associated Lines of Insurance Coverage with the Local
Government Insurance Trust (LGIT)
Discussion and Instruction and Possible Adoption of an Ordinance to Amend Chapter 1
to Add Limitations on the Plastic Straw Ban
Montgomery County Presentation on MD 355 BRT
Presentation of the Transit Gap Analysis

3 Hrs. 30 Mins

Meeting : 07/08/19 07:00 PM (6 items)
Category
Proclamation
Discussion,
Instructions and
Possible Adoption

Estimated Agenda Time
Needed (in minutes)
5
20

Title

Attachment 23.A.b: Future Agendas 05.13.19 (2661 : Future Agendas)

Category

Proclamation Declaring Mattie J.T. Stepanek Peace Day
Discussion, Instructions, Possible Introduction and Possible Adoption of an Ordinance
to Amend Chapter 13.5 of the Rockville City Code Entitled "Moderately Priced Housing"
So as to Revise XXXX.

2 of 4
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Discussion and
Instructions

20

Presentation and
Discussion
Presentation and
Discussion
Public Hearing

45

Discussion and Instructions for Project Plan PJT2018-00010, to Allow an Amendment to
the Existing Planned Development to Permit 6,084 Square Feet of Retail Use and 900
Square Feet of Office Use in the PD-CB (Planned Development - Champion Billiards) at
900 Rockville Pike; J. Danshes, LLC Applicant
Rockville 2040 and Town Center

30

Discussion of Parkland Acquisition and Payment-In-Lieu Strategy

30

Public Hearing on Zoning Text Amendment TXT2019-00251 - to Regulate the Installation
of Small Cell Antennas

Total Meeting Time (in
Hours)

2 Hrs. 30 Mins

Meeting : 07/15/19 07:00 PM (8 items)
Category

Estimated Agenda Time
Needed (in minutes)

Consent

20

Adoption

30

Consent

20

Public Hearing

30

Public Hearing

30

Discussion
Presentation and
Discussion
Discussion
Total Meeting Time (in
Hours)

10
30
30
3 Hrs. 20 Mins

Title
Payment-In-Lieu-Of-Taxes (PILOT) Request from the Housing Opportunities
Commission of Montgomery County for 135 Affordable Senior Housing Units to be
Constructed at the 198 East Montgomery Avenue Site.
Adoption of an Ordinance to Amend Chapter 5 of the Rockville City Code Entitled
“Buildings and Building Regulations,” Article V “Basic Building Code,” by Allowing the
Provisions in the 2018 International Code Council International Building Code Edition,
as Amended Locally, to Apply
Adding the Housing Opportunities Commission of Montgomery County and the Jewish
Foundation for Group Homes as Designated Housing Agencies
Public Hearing on Zoning Text Amendment TXT2019-00254 - to Revise the Development
Standards for Residential Accessory Buildings in Residential Zones, and for Accessory
Buildings Located in Both the MXT (Mixed-Use Transition) and HD (Historic District)
Zones
Public Hearing on Zoning Text Amendment TXT2019-00255 - to Modify the Provisions
for Accessory Apartments and to Permit Accessory Dwelling Units (ADUs)
Fiscal Year 2019 Fourth Quarter Vacancy Report
Caregiver Task Force Report
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23.A.b

Future Agendas
Tentative as of 5/13/2019

Discussion of City of Rockville Pre-School Child Care Services
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Future Agendas
Tentative as of 5/13/2019
Meeting : 08/05/19 07:00 PM (1 item)

Proclamation
Total Meeting Time (in
Hours)

Estimated Agenda Time
Needed (in minutes)
5

Title
Proclamation Declaring Tuesday, August 1, 2017 as National Night Out in Rockville
Attachment 23.A.b: Future Agendas 05.13.19 (2661 : Future Agendas)

Category

0 Hrs. 5 Mins
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